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BACTYIHHK MICBKOT'O F'O/IOBH -
CEKPETAP KHIBCBbKOI MICBKOi PAIIH

PO3IOPAAZKEHHA

Ipo 3arBepikenns Incrpykuii mnpo
nopsiaok BeaeHns o6aiky, 30epiraHms,
BHKODHCTAHHS | 3HHINEHHS JOKYMEHTIB
ta IHmMAX MaTepiaJbHHX  HOCIiB
indopmanii, mo micTATh CiayKOOBY
inpopmauito B KuiBeekiii micbkiii pani,
ii opramax i cexperapiati KwuiBcbkol
MicbKOI paaH

3 MeTOw HaJeXHOI OpraHizaiii po6oTH 3 IOKYMEHTaMH, IO MICTATb ciryx60By
inpopmariro, BiamosizHO xo TocTaHoBH KabiHeTy MisicTpiB YKpaiHH BiA
19.10.2016 Ne 736 «ITpo 3aTBepmxeHHs THMOBOI iHCTPYKIIi MPO MOPANOK BEICHHA
o6iKy, 36epiranHs, BAKOPUCTAHHS | 3HHUIIEHHs 10KYMEHTIB Ta iHIINX MaTepiabHUX
HOCIiB iH(bOpMaLii, o MicTATS CiTy)GOBY iHpOpMALLiION:

1. 3arBepauTH IHCTPYKUil0 TPO TOPANOK BeJeHHS OGIIKY, 36epiraHus,
BUKODHCTAHHS |1 3HUIIEHHS OKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIIB iHopmaii,
mo MicTaTe ciyx6oBy iHdopmauito B KuiBebkiif Micekid panmi, ii opraHax Ta
cexperapiari KuiBchkoi MiCbKOI pajid, IO JOJAETCH.

2. CrpykTypHMM migpo3iinam cekperapiary KuiBcbkoi Michkol —pamw
3a6e3MeYUTH BUKODHCTAHHS Ta HEyXWIbHe JOJepaHHs BUMOr IHCTpyKuii,
3aTBEPIKEHOI IMM PO3MOPSDKCHHAM.

3. Bu3HAaTH TakuM, OO0 BTPATHJIO YHHHICTb, PO3MOPS/KEHHS 3acTyNHHKA
MicBKOro ToOBH — cekperapst KuiBchkoi Mickkoi pau Bix 28 mactonana 2013 poky
Ne 71 «ITpo opranizanio poGoTH 3 BeleHHs 00iKy, 30epiraHHs Ta BUKOPHCTaHHA
JIOKYMEHTIB, CIIpaB, BH/JIaHb Ta iHIIMX MaTepiaibHHUX HOCIiB iHpopMmaLil, sKi MICTATH
ciyx60By iHdopMaliio i skuM HafaeTbes rpud « s Ciyx00BOro KOPHCTYBAHHD).

4. KoHTpoJb 32 BHKOHaH 3MOPSDKEHHS TIOKJIACTH Ha KepyH9oro
CIIpaBaMH. sl

3acTymHUK MICBKOI'O TOJIOBH
cekperap KuiBchKoi MichKOi




CHHJ SaCT}’IIHHI(a

ABC 0i MichKOI panu
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IHCTPYKIIIA
TIpO MOPSANOK BeAeHHs 00IiKy, 30epiranHs, BAKOPHCTaHHS i
3HHUINEHHS JOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIIB
indopmarii, mo MicTaTh ciyx60By iHQopMaito B KHiBChKii
MiCBKi# paji, 1T opranax i cekperapiaTi KuiBcpkoi Micbkoi paau

3arajbHa YacTHHA

1. s IscTpykuis BH3HAYa€ €IWHi BUMOTH [0 BeleHHA oOuniky, 30epiranss,
BHKOPHCTAHHS | 3HMINEHHs JOKYMEHTIB Ta IHIIMX MaTepiadbHUX HociiB iHdopmanii
(nanmi — JOKyMEHTH), IO MICTATh Cyx0oBy iH(popmauiro, mix 9ac 3AiHCHEHHS
ocHoBHOI misuteHOCTi B KHiBCEKi# MickKiit pazi, if opranax i cekperapiaTi KuiBcskoi
MICBKOI paju.

2. V KuiBchkili MicbKili paii YTBOPIOETBCS KOMicisi 3 muTaHb POGOTH i3
cmyx6oBoro indopmanicro B KuiBcpkiit micekiit pani, 11 opramax i cekperapiati
KuiBcekoi Mickkol paau (maimi — KoMicist), sika MoCTiffHO Ji€, MOJIOXKEHHS PO SKy Ta
CKITaJl SKOI 3aTBEPIDKYIOTHCS PO3NOPSDKEHHSM 3acCTylHMKa MiCBKOTO TOJIOBH —
cexperaps KwuiBchkoi Mickkoi pajgu. Kowmicis ckiamae Ha TifcTaBi MpOIMO3HIiH
CTPYKTYpHHX TMiapo3zinis cexperapiaTy KuiBchkoi Michkoi pagu Ta NOCTIHHHX
komiciii KuiBcekoi Michkoi pamd 3 ypaxyBaHHSAM BHMOI 3aKOHOJABCTBa MNEpeiK
BiZloMoOcTel, MO CTaHOBJIATH Ciyx0GoBy iHQopmauito B KuiBchkilf Miceki# paji,
il opramax Ta cexperapiati Kuischkoi Micekoi panu (mami — Ilepenix Bizomoctei),
i Tozae #oro Ha 3aTBEpPIKEHHS 3aCTYIIHUKY MICBKOT0 rofioBH — cexperapio KuiBeskol
MiCBKOI paH.

3. Tlepenik BimoMocTe#l CKIaIaeThes BiAIOBIIHO O BEMOI YaCTHHH JPYTrol
crarti 6 Ta crarri 9 3akony Ykpaimu «IIpo moctym mo Imy6miumoi imdopmamii,
3aTBEPIKYETECS PO3NOPSDKEHHSIM 3aCTYIIHHKA MIChKOTO TOJIOBH — CEKpeTaps
KuiBCbKOI MiCBKOT pajM Ta ONMpUIIOJHIOEThCS Ha odimifromy BeGcaiiti KuiBehKoi
MichKol paju Ta Ha €qUHOMY Jep)KaBHOMY BeOGmopTaili BiAKPHTHX JaHHX.

4. TlpauiBHUKH, SKHM JOPYy4YEHO ONpalbOBYBATH HOKYMEHT, IIO MICTHTB
ciryx60By iH(OpMaIliio, BA3HAYAIOTECS KBpIBHHI.[TBOM KuiBcbk0oi MiCBKOI pazu Ta
KepiBHMKAMH BiJIOBIIHIX CTPYKTypHHX MiApo3aiiB cekperapiaTy KuiBChKoi MiCBKOT
pa¥ Ha MMiACTaBi Pe30IIIOLIH.

5. Ynenn moctiftamx xomici¥i KuiBchkoi MiCBKOI pajad, MOXYTh IIpalfOBaTH
3 JIOKyMEHTaMH, 10 MiCTATh cnyxcﬁoBy mqaopmamm Ta BHHOCSTHCS Ha PO3IIsA
KuiBchKoi MiCBKOT pajiy, Ha MACTaBi pe3osmonii roosu noctiiuoi komicii KuiBesKol
MiCBKOT pajy.

6. Oprarizanis B KuiBceKiit Micekif paji po6oTH 3 TOKyMEHTaMH, IO MICTATh
ciyx60By iHMOpMaIiio, MOKITANAEThCs HA CTPYKTYPHHH MiAPO3ALN ceKkpeTapiaty
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KwuiBcekoi MICBKOI paaM, 0 KOMIIETEHI[l SKOro Haje)xxaTh HMHTaHHSA Oprasizamil
BEICHHs Ta JOTPHMAaHHSA €IMHOI CHCTEMH JUIOBOZACTBa B cekperapiaTi KuiBchkoil
MiceKo1 paay (mami — cimy»x0a JiJI0BO/ICTBa).

7. JIoxymeHTaMm, IO MICTATH CIy:x60By iH(OpMallilo, IIPUCBOIOETECS TPHD
«J1ns cmyx60BOr0 KOPHCTYBaHHS.

Kepyrounit crnpaBamu cekperapiaty KwuiBcekoi Micskoi paaum 3aiHCHIOE
KOHTPOJIb 3a JOTPHUMaHHAM I[OPSAKY MiATOTOBKH IOKYMEHTIB 3 TIpHOOM
«J1s1 ciry60BOro KOpUCTYBaHH, 1X 30epiraHHs | BAKOPUCTaHHA.

8. Cmyxb6a nimoBoicTBa O3HAMOMIIOE 3 Mi€l0 IHCTPYKIi€O KepiBHHKIB
CTPYKTYpPHHX IMiapo3ainiB cekperapiaty KuiBchkoi MichKOi paju, a Takox TIoOJiB
nmocTiiamx KoMmiciii KwuiBcekoi Micekoi pamm depe3 3aco0HM  €IEKTPOHHHX
KOMYHIKaliMHAX Mepex i3 HaKIaIaHHSM YIOCKOHAIEHOTO eJeKTPOHHOro miamucy /
KBaJIi(hiKOBaHOTO €IIEKTPOHHOIO MiATHCY.

9. IlurasEs 1mono HeoOXiZHOCTI NPHCBOEHHS [OOKYMEHTy TIpHba
«Jlns cmyx60BOro KOPHCTYBaHHsS» BHPIOIyeThCs BHKOHaBIEM abo I10CaZIoBO0
0cobor0, fKa IIANMUCYEe MOKYMeHT, BimmoBimHo o Ilepenmiky BimomocTed Ta
3 JOTPUMaHHSM BHMOI YaCTHHH Apyroi crarri 6 Ta crarri 9 3akoHy YKpaiHH
«IIpo moctymn no my6rivnoi iHGOpMAaIIii».

10. Jlo mpuMHATTS pill€HHs IPO NPHUCBOEHHS AOKYMeHTy rpuda «Jlis
CITy60BOr0 KOPHCTyBaHHs 0co0H, 3a3HaveHi B MyHKT] 9 miel [acTpykuii, moBuHH:

TIepeBipUTH, Y¥ HANEKHUTH iHpOpMALis, II0 MICTUTh JOKYMEHT, 0 KaTeropii,
BH3HAYeHHX y YacTHHi mepmri crarti 9 3akoHy Ykpainu «IIpo gocTym mo my6idnoi
iHpopManii;

BCTAHOBHTH, YH HAIEXKHTH BifloBixHa iHdopmamis A0 Takoi, ZOCTyN A0 SKOI
3rigHO i3 3aKOHOM He Moske G6yTH 06MeXeHO, B TOMY YHCII IUISXOM BiJHECEHH: 1i 10
ciryx6oBoi iHpopMaii;

TepeBipUTH JOTPUMAHHS CYKYITHOCTI BHMOT, nepebadeHiX YacTHHOIO APYTO0
crarTi 6 3akony Yxpainu «IIpo gocrym go my6niunol indopmawii».

B OKpeMHX BHNAAKaxX MHATAHHsS MO0 HEoOXiIHOCTI NMPHCBOECHHS NOKyMEHTY
rpuda «Jlms cmyx60BOr0 KOpHCTYBaHHS» MOXe OyTH PO3IVISHYTO KOMiCi€o 32
TIOZaHHSM BHKOHABIL ab0 rmocamoBoi 0cobH, fKa MiAMuCyBaTHMe JOKYMEHT.

11. 3a6opoHseTsCS BAKOPUCTOBYBATH JUIS Iepenadi ciyx0oBoi inhopmamii
BIIKPHUTI KaHAIH 3B A3KY.

YV pasi BuHWKHeHHs HeoGXimHOcTi B mepexadi (HaICWIaHHI) IOKYMEHTIB,
mo MicTsTe ciyxOoBy iH(GoOpMalio, OPHIMYHMM ocobaM, TIpOMaJCEKHM
06’eqHaHHAM 0e3 craTycy IOpPUIMYHOI 0coOM Ta QisudHMM ocobaM, Ha SKHX HE
NOIMPIOIOTECS BuMorM miei IHcTpykuii, ocramHi Gepyrs Ha cebe IHCBMOBE
30608’ SI3aHHS CTOCOBHO HEPO3TONONIEHHS OTPUMAHO] CiIyk60Boi iH(opMmarii.

KepiBHUKH IOpHINIHEX 0Ci, rpoMaiCEKHX 06’ enHans 6e3 cTaTycy IOPHAAYHOI
ocobu Ta Giswumi ocobu 3a posroyomeHHs ciyxGosoi iH(opMmalii HecyTh
BiANOBiAANBHICTE BiAMOBIAHO 0 3aKOHY.

12. BigmoBifanbHICTe 3a oOpradizamito Ta 3a0e3rnedeHHs IOTPUMAHHA Y
KuiBebKilt MichbKilf pani mopsaxky BefeHHsS oOniKy, 30epiranHs Ta BHKOPHCTaHHS
JIOKyMEHTIB, II0 MicTATh ciIyxGoBy iHQOpMAIil0, MOKIANAETECA HA KEPYHOdoro
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cripaBaMu cekperapiary KwmiBcpkoi MicBKOi pamd Ta KepiBHHKIB CTPYKTYPHHX
nigpo3ainiB cexperapiaTy KuiBCbKOi MiCBKOI pajH.

Ocobu, BWHHI y TIOpYIIEHHI IIOPSOKY BeleHHs 00Ky, 30epiraHHs,
BHKOPHCTAHHS | 3HHUINEHHS JOKYMEHTIB Ta iHIIMX MaTepiagbHUX HOCIIB iH(opMmaii,
mo MicTaThk cioyxk6oBy iH(popMmanito, ix Brpari a6o posronomeHHi ciyx0608oi
indopmanii, MO B HAX MICTHTBCS, MPHUTATYIOTBCS N0 JUCHMIUIIHapHOI abo iHmol
BizmosinansHOCTI, NepenbadeHol 3aKOHOM.

13. ITix wac pobGot# 3 pokymeHTamMH 3 rpudpom «Jlna cioyxbosoro
KOPHCTYBaHHs» 3aCTOCOBYIOTBCS MONOXeHHs [HeTpyknii 3 ainoBoacTsa B KuiBehKii
micekidt pazi Big 04 ymcronaza 2019 poxy Ne 75 Ta HalioHaTbHMX CTaHAApTiB, IO
PeriaMeHTYIOTh NOPSIOK CKIAJeHHA Ta O(OPMICHHS OpraHi3alifHO-pO3IOpsIIHX
JIOKYMEHTIB.

CTBOpeHHS, BiANpaBleHHs, I€peiaBaHHd, OJepxaHHsA, 30epiraHHs,
06po6ieHHs], BAKOPUCTAHHS Ta 3HHINEHHS EJeKTPOHHMX NOKYMEHTIB i3 rpuoM
«Jlns cmyx6oBoro KopucTyBaHHs» y KuiBchkiff Micekiéft pani, 11 opraHax
3TIMCHIOETHCS BiAMOBIZHO 0 BUMOI 3aKOHOHABCTBA, IO PETyJNIOE MATaHHs poboTH
3 eJIeKTPOHHMMH JIOKYMEHTaMH Ta [TUTaHHA eJeKTPOHHOTO JOKYMEHTOOOIry.

14. BuxoprcTanrs iHboOpMalifHiX, TeleKOMyHiKalifHuX, iH(opMauiiHO-
Te/IeKOMYHIKaIlifHIX CHCTeM Y 3ac00iB KOIMiFOBaIbHO-PO3MHOXKYBAIBHOI TEXHIKH,
IO 3aCTOCOBYIOTECS Iinx uac o6pobku ciyxGosoi iHpopmamii y cexperapiati
KuiBchkoi MichKOl paid, 3HIMCHIOETBCS HA IIJACTaBi PO3MOPSIKEHb 3acCTyNHHKA
MIiCBKOro TONoBH — cekperaps KuiBcbKkoi MICBKOI paid 3 NOTPUMAHHSIM BHMOT
3aKOHONABCTBa y cdepi 3axucTy iHdopmarii.

15. V pasi nixeimauii cexperapiary KwuiBchkoi Micekoi pagm monamsme
KOPHCTYBaHHS JIOKyMeHTaMH 3 rpruom « st ciry)G0oBoro KOpACTYBaHHM) NPUAMAE
JiKBiganiiHa KOMicis.

16. CTpyxTypHHit Timposzin cekperapiaTy KuiBchkoi Micekoi pajd, Ha SKHMH
TOKNTAfaeTses apXiBHe 30epiraHHs OOKyMeHTiB (nanmi — apxiBHa ciyxba) Ta
JleprxaBHuit apxis M. Kuesa BrKoHaBdoro oprany KuiBcskoi MiCEKOl pau (KuiBcekoi
MiceKoi IepxkaBHOI anaMiHicTpauii) HaZalOTh KOHCYNbTAalifiHYy Ta METOAMYHY
JIOTIOMOTY CTOCOBHO ITiZITOTOBKH JOKYMEHTIB, IO MiCTATE CIry60BY indopmartiro, 10
Tiepe/iaBaHHs Ha apXiBHe 30epiraHHs Ta GOpMyBaHHS Bi/IIOBIAHAX CIIPaB.

IpuiiManH# Ta peecTpanis J0KyMeHTiB

17. V cekperapiati KuiBchkoi MichKOi pamy NpUAMaHHA Ta peecTpallis
HOKyMeHTiB i3 rpudpom «Jlms Ciy)O0BOro KOPHCTYBaHHS, 3T HCHIOETBCA
eHTpai30BaHo ciyx6or0 ainoBozcTea. ITics peecTpamii ZOKyMEHTH 3 rpudom «/Lns
CITy>k60BOT0 KOPUCTYBaHH) MEPENAIOTECS 10 CTPYKTYPHUX TiIpO3aiTiB ceKpeTapiaTy
KuiBcbkoi MiChKOI paf¥ 4YM [OCAIOBHX OCi0, BiANOBIZAIBHHX 332 BHKOHAHHS
BiTIOBiMHMX BHAIB pobiT, A NIPUIHATTS PIlIEHHS IOA0 BHKOHAHHA JIOKYMEHTa Ta
OIIpallfOBaHHs BiANOBiIHO K0 BEMOT i€l [HCTpyKUil.

18. IMpuiiManus Ta peecTpalis IOKyMEHTIB i3 rpupom «Jlms ciy>x60BOrO
KOPHCTYBaHHS 3AIHCHIOETECS CITyKG0I0 1i10BOACTBA B pOOOIHH Jac 3 TIOHE1JIKa 110
11’ SITHMLIIO, OKPIM CBSTKOBMX Ta BHXiJHHX JHIB.
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19. V cexperapiarti KuiBcbkoi Mickkoi paau BXifHa KOpecioHAEHis 3 rpudom
«ng  cayG0oBOro KOpHCTYBaHHS» PO3KPHBAETHCS MPAIIBHUKOM  CIIyXOH
IIOBOACTBA, BiANOBIJaNbHEM 3a AIJIOBOJACTBO CTOCOBHO JOKYMEHTIB, IO MICTATBH
ciryx60By iH(popMairo. [Tpu nroMy nepeBipseTECS Bi AMOBIAHICTE KUTBKOCTI apKyIIiB,
IIPUMIPHHKIB, TOJATKIB 0 TOKYMEHTIB Ta iX peecTpaliifHuX iHIeKCiB, 3a3HAUeHUX Ha
KOHBepTi (IIaKOBaHHi) Ta B CYIIPOBiIHOMY JIHCTI.

20. 3a BiacyTHOCTI BKJIaZieHb ab0 MOPYIISHHs iX LLUTICHOCTI (HEeBiAMOBiZHOCTI
KIJIBKOCTI apKyIliB, JOJATKIB 10 JOKYMEHTa), TOIMIKO/DKEHHS KOHBepTa ([TaKOBaHHA),
110 MPU3BEJIO A0 YHEMOJXIIUBJICHHS [IPOYUTAHHS TEKCTY HOKyMeHTa ab0 MOXIIMBOTO
HECaHKI[IOHOBAaHOT'O O3HAaWOMJIEHHS 3 HOro 3MiCTOM, @ TaKOX HEBIiIIOBIIHOCTI
peecTpaliifHOro iHAeKCYy IOKyMEeHTa 3a3HauyeHOMy Ha KoHBepTi (IIaKkoBaHHI),
IOKYMEHT He peecTpyerbes. [Ipw mBOMYy CKIamaeTbes akT 3a (OPMOIO 3rifHO
3 qomaTtkoM 1 zo miel IacTpykuii y ABOX MpHMipHHUKaX, OQMH MPUMiPHHUK SKOTO pasoM
3 OTPUMaHHMH JIOKyMEHTaMH HaJCHJIAETHCS BiAIPaBHUKOBI, APYruii — 306epiraeTses
y ciyx01 I1I0BOJCTBA.

21. Hapgicnani He 3a ampecoro AOKymMeHTH 3 rpupom «Jlma cmoyxbGosoro
KOPHUCTYBaHHS» [I0BEPTAIOTHCS BiAIPaBHUKOBI 6€3 IX po3risity.

22. ITixg gac peectpauii BXimHOro moKyMeHTa 3 rpudom «Jlis ciayxGosoro
KOPHUCTYBaHHS» Ha MepHIOMy HOro apKymi BiI pPyKH, 3a JONOMOIOK IITamra
(aBTOMaTHYHOrO Hymeparopa) abo MpUHTepa IITPUXKOMY CIyx0010 MimoBOACTBA
IPOCTABIETECS BiAMITKa NP0 HAJXOJUKEHHS 13 3a3Ha4eHHSAM HalMeHyBaHHS
«KuiBchka Micbka pana» [JOKyMeHTa, peecTpauiffHoro iHmekcy, zatm (y pasi
TEPMIHOBOIO BUKOHAHHS — F'OJMHY Ta XBHJIHHH) OZIEP)KaHHS JOKyMEHTa.

V pasi HaIXOKeHHS KOHBepTa (MTaKOBaHHS) 3 BiAMiTKOI0 «Oco6HcTO» BiAMiTKa
[P0 HAIXOUKEHHS IMPOCTAaBJISETECS 6e3rmocepeflHbO0 Ha KOHBEpPTi (TakoBaHHi) i3
3a3HAYeHHSAM MOPAJKOBOrO HOMepa KOHBepra (IIaKOBaHHSI) 3a JKypHaloM 00Ky
KOHBepTiB (makoBaHb) 3 rpudom «Jis ciyK60BOro KOPHCTyBaHHA» Ta AAaTH HOro
oJepkaHHA (IOAaToK 2).

23. O6mik eIeKTPOHHHMX HOCIIB iH(opmanii, KHAT Ta IHIIMX BHOAHb, IO €
IOmaTKaMH [0 BXiJHOrO CYNpPOBIJHOrO IJIMCTa, BEAETHCS OKPEMO Bil BXiZHHX
mokymeHnTiB. Ha cymposimHoMmy JHMCTi, INO HONy4aeThCs IO BIANOBIAHOI CIIPaBH,
ciyk6010 JIiTOBOJICTBA MPOCTABISIOTECS HOMep 0071ikoBOi (opMH, NOPSAKOBHH
HOMED 1 J1aTa B3STTS JojaTKa Ha 00JIiK.

24. PeecTparlist BXiTHHX, BUXiAHHX Ta BHYTpPIilIHIX TOKYMEHTIB i3 rpucom « s
CITy60BOT0 KOPHCTYBAHHSD 3[1HCHIOETBCS OKPEMO BiJl IOKYMEHTIB, IO He MICTATh
ciryx60By iH(OpMAIIifo, 3 TOTPHMAHHAM BUMOIH IIOJIO OHOPAa30BOCTI peecTpallii.

[Ipd IBOMY JO PEECTPAlifHOro iHAeKcy NOKYMEHTa MOAA€ThCs BiAMITKa
«ACK», nHanpuknan:

Ne 08/1234-ICK Ne 225-KP-326-/ICK

BuxigHoMy CympoBiZHOMY JHCTy Ta KOXHOMY JOAAaTKy IO HBOroO
PUCBOIOETHCS BIACHUH peecTpaliiHuil iHmexc.
BXizHOMY CYIpOBiIHOMY JIMUCTY Ta JOJaTKaM [0 HbOTO Ha MarepoBHX HOCLAX
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IIPHCBOIOETECS OOWH HoMmep. Ha KOXHOMY noAaTKy Ha JHUIBOBOMY OOIi Iepmioro
apKylla POCTaBIIAEThCS BiAMITKA, HAIPHKIALL:

Jlo Bx. Ne 08/1234-JICK Bix 01.09.2019

Ha momarkax, mo miyisraroTh ITOBEPHEHHIO, TaKa BiIMITKa IMPOCTABIISETHCS Ha
3BOPOTHOMY 00Ili OCTAHHBOTO apKyIla JOKyMEeHTa.

CynpoBigHuii mHcT, M0 Mae IPUMITKY «0e3 1oaatka — BigkpuTa iHdopMmamism,
TAKOX PEECTPYETBCH B peecTpalliifHux ¢GopMax, [0 BHKOPHCTOBYIOTBCS JUIA
peecTparii JOKYMEeHTIB, IO MICTATH CITy’k00BY iH(opMaliro.

25. Peectpanis moxkymeHTiB 3 rpudoM «Jlims ciy00BOro KOpHCTYBaHHD»
3fificHIOETECST B iHQopMmamiliHO-TeleKoMyHikaUiiHi#  cuctemi — «CamHmMA
indopmaniitauii mpocTip TepuTopiansHOI rpomany Micra Kuepa» (mami — cucrema
ACKOJI) i3 pmoTpuMaHHSM BHMOI [IOAO TEXHIYHOro 3axHcTy iHdopmaii,
BCTaHOBJICHHX 3aKOHOJIaBCTBOM, T4 B XypHaIax 3a (opMoro 3riHo 3 foaaTkamy 3 i 4
zo i€l IncTpyxkuii.

26. Eranmu TNpOXOMKEHHS JOKyMeHTiB i3 rpudpom «Jlns cmyx6osoro
KOpUCTyBaHHA» B KuiBchbkili Micekili panmi, 1i opraHax i cexperapiari NOBHHHI
060B’A3K0BO BimoOpaxaTucs y peecTpauiiHux (opmax (KypHalax Ta B CHCTEMI
ACKOL).

O06aik Baaansb i3 rpugom «Jlas cryx00B0ro KOpHCTYBaAHHS
27. Twupax sugauas 3 rpupoMm «Jl1a coyx60BOro KOPHUCTYBaHHM?,
nigroroBneHud y cexperapiati KuiBcbkoi Michkoi paau, OOJIKOBYETBCS 32 OJHHM
TIOPSIKOBHM HOMEPOM y XKypHaui 3a (opMOro 3rifHo 3 JonaTkoM 5 1o wiel Incrpykmii.
28. BiamiTka Ipo I0AAaTKOBO HAAPYKOBaHI IPHMIPHMKHM BHIAHHS POOHTHCS
y JKypHalZi, Je BOHH PEECTpyBAIMCS BIEpINe, i3 TPOMOBXKEHHSM IX HyMepauii
BiJI OCTRHHBOT'O HOMepa NPHMipHHKA TaKOT'O BHIAAHHS.

061k eJIeKTPOHHHX HOCITB iH(opmanii

29. O61iK eTeKTpOHHHX HocCiiB iH(opmamii (KOPCTKHX i THy9KMX MarHiTHAX
IWCKiB, KaceT Ta 606iH i3 MarHiTHOK CTPIYKON, JMCKIB JIf JIA3€PHHX CHCTEM
3YNTYBaHHS, HEBi/'€MHOI YaCTHHU MOZYJIB remmam’aTi TOmo), Ha sKi UIaHYETbCA
3aIECyBaTH CIIyXO0BY iH(bOpPMAIiio, BeeTbes CIyk00:0 IiMOBOACTBA Y XKYpHAI 33
dopmoro 3rigHo 3 gopatkoM 6 1o wmiei [HcTpyKii.

30. Ha 3axucHiif 06ONOHII eTeKTpoHHOro Hocis iHdopMarii (mmacTMacosii
KarcyJi THy4KOro MarHiTHOro mmcka, kaceri abo 606iHi 3 MAarHiTHOI CTpPIYKOI, Ha
BEpXHBEOMy GOIi muUcKa Uisi Ja3epHHX CHCTEM 3YMTYBAHHS, HEBiL'€MHiH 4acTHHI
KOpITyCy MOZYIiB (iemmam’sTi TOIIO) 3a3HAYAIOThCS HaWMEHYBaHH] Kuiscbkol
MichKoi pamm, o6/TikoBHY HOMep i naTa B3STTA Ha OONIK €MEKTPOHHOIO HOCIA, rpud
«Jlnst cmy60BOT0 KOPHCTYBaHHS.

31. OG6mixoBHii HOMEp JKOPCTKOTO MAarHITHOIO JMCKa 3a3Ha4YacThcsi Ha
eTHKETI, 0 HAKIEIOETHCS Ha HOoro Kopmyci abo Ha orroMboBaHOMY KopIryci Gioka

9Y OPUCTPOIO, B SIKOMY BiH PO3MIIIy€TBCS.



6

32. HaxneroBaHHS Ha €IeKTPOHHHUM HOCIH iH(GOpMaLlii eTHKETOK 3 00IIKOBUMH
HOMepaMH, 3a3HadeHuMH y myHkTax 30 i 31 miel [ncTpykuii, 3ailicHrOeTCs y crocib,
[0 BHKJIIOYAE MOXIUBICTh po30MpaHHS NPUCTPOIO 0e3 IMOIIKOMKEHHS eTHKETKH,
iT HermoMITHOTO BHIaJIeHHS (3MiHK) a00 ITepeHeceHHs Ha iHIMHK HOCIH iH(popmarii.

33. 3abopoHseThCS 3aMUCyBaTH CiTyX00BY iHpOpMALIiIO HA ENEKTPOHHHUH HOCIH
indopmauii, He BHECEHHMI 110 XKypHAITY 00Ky elTeKTpOHHHX HOCIiiB iHdopMmarii, Ha AKi
TUTAHYETECS 3aIIUCyBaTH CIIy)K00By iH(opMairo.

34. TI'pud «ns cayxOGoBoro KOpuCTyBaHHS» 30epiracrbcs 3a €JIEKTPOHHHM
HOcieM iHGopMalii 1o MOMEHTY HOTr0 3HUIIEHHS.

35. 3amina enexTpoHHOro Hocis iH(opmamii 3 rpudom «Jlns cayxGosoro
KOPHCTYBaHHs», 1[0 BUALIOB i3 Mamy mix 9ac Aii rapasTiHHOro CTPOKY, IPOBaANUTECS
NpPEJCTaBHAKOM OpraHizaimii, o 3AificHIOE rapanTiliHe 06CIyroByBaHHS, TLIBKH
y npumimenHi KuiBcbkoi MichKOI pafiy Ta y IMPHCYTHOCTI TpalliBHUKa, SIKOMY TaKHAH
HOCi BHIAHO B YCTAaHOBJICHOMY TIOPAAKY. 3a3HAauyeHMH HOCIH 3aJIHINAETHCA
y po3nopsmkerHi KuiBchkoi MiChKOT paay ULd NONAIBINOr0 3HAIICHHS.

3amina enekTpoHHOro Hocis iHpopmaiii 3 rpubom «Jlas ciryx6oBoro
KOPHCTYBAaHHS», [0 BHMIIOB 3 Jamy Mix 9ac Ail rapaHTifHOro CTPOKY, B iHIIOMY
TIOPSLAKY HE J03BOJIETHCA.

36. PemoHT 6510Ka 4u IPUCTPOIO 3 €JIEKTPOHHUM HOcieM iHdopmarlii, mo Mae
rpud «JIns cryx60BOro KOPHUCTYBaHHS», MPOBOXUTECA B KHiBCBKiM Michkiil pai
y TIPHCYTHOCTI MpaliBHMKA, SKOMY BHIAHO TaKWil HOCiH B yCTAHOBICHOMY NOPSIKY
Ta, y pasi HeoOXigHOCTi, MpaLiBHHKA, SKHi BiANOBiAac 3a 3a0e3MedYeHHs 3aXHCTY
indopmanii B Kuisceki#t micekiit pani. V pasi BUHHKHeHHs HeoOXixHOCTI B nepenadi
3a Mexi KuiBcbKkoi MichKoi pamgm Takoro 0yioka 9¥ NPHUCTPOXO Ui BHKOHAHHA
PEMOHTHHX pOGIT eNeKTpOHHHH HOCiM iHQpopmanil BuTydaeTbcs Ta 306epiracTbes
MpalliBHAKOM, SKOMY 3a3Ha4€HHH HOCiH BH/IaHO B yCTaHOBIIEHOMY IOPA/IKY.

JIpyKyBaHHs i pO3MHOKEHHS JOKYMEHTIB

37. JlpykyBaHHS i po3MHOXeHHs B KuiBChKiM Miceki# pami, ii opraHax i
cexperapiaTi KuiBcekoi Micekoi paau HOKyMmeHTIiB i3 rpupom «[isi ciyxGoBoro
KOPHCTYBAaHHS» 32 JOTNOMOTOI0 eJIeKTPOHHO-OOUHCITIOBATIBHOI Ta KOIMiIOBAIBHO-
PO3MHOXYBAJIBHOI TEXHIKM NPOBOAUTHECS 3 YpaxXyBaHHSM BHMOI 3aKOHOJ4BCTBa
y cdepi 3axucty iHpopmarii.

JlpyKyBaHHA i PO3MHOXKEHHS IOKyMeHTiB i3 rpudom «Jlns cimyx06oBoro
'KOPHCTYBaHH 3/1iCHIOETHCS IIPAL[iBHAKOM CTPYKTYPHOTO MiAPO3ALTY cekperapiary
KuiBchKoi MiChKOI pajii, IKAM Ma€ JOITyCK 10 poOOTH 3 TAaKUMH IOKYMEHTaAMH.

38. V mpaBoMy BepXHBOMY KyTi MepuIOi CTOPIHKH JOKYMEHTa, IO MiCTHTb
ciyx60By iH(bOpMALIiO, IPOCTABIIOTECS IPUG «Is ciyX60BOr0 KOPUCTYBAHHSM Ta
HOMep ITpHMipHHKa, HalTpHKIaL:

Jlns cayx60Boro kopuctyBasHs ITpum. Ne 3

CTpyKTypHME MiZpo3ain, skuif € po3poGHHKOM NOKyMEHTa 3 IPHQOM « s
CITy’)6GOBOrO KOPHCTYBAaHHS», MOXE 3a3HAYMTH Ha JIOKyMEHTI indopMalio mpo
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3a00pOHy Ha pPO3MHOXKEHHs (KOITIIOBaHHS) TAKOro JOKYMEHTa B IHIIMX yCTaHOBaX,
HaIpHKIaL:

Jlns cyx60Boro xopuctyBaHHS [Tpuam. Ne 2

KomnitoBaHHIO He mizyIArae

39. Ha mepmiff CTOpiHII KOXHOrO XOXAaTKa OO JOKYMEHTa, IIO0 MiCTHTH
cryx6oBy imdopmanio, BHIle IHIMX BiAMITOK TNpOCTaBIAETECS  IpUb
«Jlns cy:x60BOro KOpUCTYBaHHA», HAITPUKIIAL!

s ciyx6oBoro kopuctyBanus [Tpum. Ne 4
JonaTtoxk 10 pO3MOpSKEHHS 3aCTyITHHKa
MICBKOTO TOJIOBH — cekperaps KuiBCBKOI
MICBKOI paau

Kuisceka MicbKa paja

20 p. Ne

SIKINO MOMATKH HAJCHIAIOTHECS PasoM i3 CyNpOBiMHHM JIMCTOM, IINCJIS TEKCTY
JIECTa Tepe] MiAIMCOM 3a3Ha9acThCsl HAsBHICTH NOJATKiB, X obcsr, peecTpauiiHi
iHIEKCH Ta IaTH, HAIpUKIAL:

JloaTok: IOBiZKa NpO BHKOHAHHS IUIAHY 3aXOMiB i3 BIPOBA/UKEHHS HOBHX BHIIB
npoxykuii Bix 14 cepmas 2016 poxy Ne 225-CK-326-JICK na 5 apk., mpum. Ne 2

SIkmo indopManis 3 06OMEXEHUM IOCTYIIOM MICTHTBCS TUIBKH Yy HOHATKy 10
nokymernTa 3 rpudom «Jlns cayKGOBOro KOPHCTYBaHHS», MiJl TaKAM TIPHOOM
CTaBHTBCH MO3HauKa «(6e3 1oaaTka — BigkpuTa iHpopmallis)», HaIpHKiIal:

Jlns ciry»x60BOr0 KOPUCTYBaHHA
(6e3 nonatka — Binkpura iHpopmanis) ITpum. Ne 1

40. V npyxopaHux BHAaHHSX rpud «Jlns cryx60Boro KOPHCTYBaHHD i Homep
IpUMipHUKA 3a3HAYAIOTHCS Ha OOKIaIMHIL Ta HA THTYJIBHOMY apKymli BHIaHHS. SIKIIO0
BHIAHHS CKIANaeThes 3 KUIBKOX JacTHH, TaKuil rpud) 3a3HavacThCs Ha KOXHIM #Oro
JaCTHHI, IO MICTHTH CiIyk00BY iH(pOpMaIliro.

41. Ha 3BOPOTHOMY foui OCTaHHBOIO apKyIa ITpHMIpHHKa JIOKyMEHT2, IO
3JIMIIAETHECSA Y CIIpaBi CTPYKTYpHOTO i APO3 LTy cexpe'rapla'ry KuiBcpkoi MichKOl
pamM, y HIDKHROMY JIiBOMYy KyTi 3a3Ha4aloThCi: KiIBKICTh HaJIPyKOBAHHX
MPUMIPHHKIB; Nepelik HOMEepiB MNPUMIPHHKIB 3 HalMEHyBaHHAMHU ajipecaTiB
(de GimbIme 9OTHPBHOX); HOMep IyHKTY Ilepermiky BimomocTe# ab0 pEKBI3HTH aKTa
KoMicii, 3rizHoO 3 AKMMH iHGOPMALLiIO BifHEeCeHO N0 ciryk60Boi; HazBa Ta OOIIKOBHA
HOMep eNeKTPOHHOTO Hocis imdopmauii a6o HOMep aBTOMAaTH30BaHOrO PoGOYOro
Miclid, 3 IKOTO APYKyBaBCs JOKYMEHT, HallpHKJIa/l:



HazxpykoBaHO TpH MPAMIPDHUKH:
[Tpum. Ne 1 — Min’rocTy

IMpum. Ne 2 — Mindiny

ITprm. Ne 3 — o cripasu Ne 021-10
ITyrxr 3.7 [epenixy BizomocTei
APM iHBeHTapHHN HOMED 5

42. BignoimaneHi mpaniBHMKM 3060B’s3aHi HamaBaTH CIykO0i miloBOACTBA
mepeik  aBTOMATM30BaHHX poboumx  Micmb, 3a0e3NeYeHHX  eJIeKTPOHHO-
06YHCITIOBATBHOI0 Ta KOMIIOBAILHO-PO3MHOXKYBAIBHOK TEXHIKOKO UL NPYKYyBaHHS
i PO3MHOXEHHS JOKYMEHTIB i3 rpudoM « 1 ciryk60BOro KOpHCTYBaHHS.

43, YV pa3si HancunaHHA JOKyMeHTa OUIbII SK YOTHPBOM ajpecaTam
CKJIAZAeThCs CIMCOK HAa PO3CHJIKY, B SKOMY 3a3HA4a€ThCA IEPENiK aJpecartis,
IIPOCTABNSIOTECS HOMEpH MpPUMIDHHKIB, IO BiINPAaBIOTECS  BiAIOBIIHAM
azpecaTaM, a 3aMiCTh KOHKPETHHX HaliMEeHyBaHb aJ[pecaTiB Ha JOKYMEHTi pOOHThCA
y3araJbHEeHHUH HaIUC, HAIPHKIIAT:

ITprm. Ne 1-8 — 3a crTMCKOM Ha PO3CHIIKY;
ITpum. Ne 9 — 1o cripaBu Ne 08/234 -10

44. Ha x0XXHOMY NPUMIpPHHKY BHXiJHOro JIOKyMeHTa Ta I0JaTKax 10 HbOTO Ha
JUIBOBOMY GOli B HIDKHBOMY JIiBOMY KyTi OCTAQHHBOI'O apKyllla 3a3HajdaroThCs
Npi3BUINE Ta BIAacHe iM’s NpaliBHHUKA, SKHHA CTBOPHB JOKYMEHT, i HOMEp Woro
ciryx60Boro Tene(poHy, HanpHKIazI:

Mapuenko Ilerpo 255 55 55

45, Tlicns peecTpamii CTBOpEHOro AOKyMeHTa 3 rpudom «Jlns ciryx60Boro
KOPHCTYBaHHsD» HOr0 YEPHETKH Ta PO3PYKOBaH] BapiaHTH SHUIIYIOThCH BUKOHABIEM
muisixoM monpibHeHHs a6o iHmmMM croco6oMm (CHamOBaHHS, POSILIABICHHA,
PO3YMHEHHS TOILIO), [0 BUKJIIOYAE MOXKIUBICTE IX IPOYUTAHHSA Ta BiJTHOBJICHHS.

46. PO3MHOXEHHS JOKYMEHTIB i3 rpudom «Jlnd ciry’x00BOro KOpHUCTYyBaHHD)
3HCHIOETBCS CTPYKTYPHHM Tinposzinom cekperapiaTy KuiBebkoi MiCBKOI paiH,
3a yMOBH O)OPMIIEHHS 3aMOBIICHHS 32 (POPMOIO 3Ti/IHO 3 107aTKOM 7 ab0o BiAIIOBIIHO
110 pesomonii kepiBauiTBa KuiBChKOT MiCBKOI paju.

47. Ha KXOXHOMYy MpPHMIpDHHKY DPO3MHOXEHOIO [JOKyMEHTa Bil pyKH
IIPOCTABIISETECS HOMEP NIPHMipHHKA.

48. JloxymenT i3 rpadoM «Jlys ciykG0BOr0 KOPHCTYBaHHA?, OJIep)KaHHH BiJ
[epXaBHUX OpraHiB, OpraHiB MiCLEBOr0O CaMOBpSIYBaHHA, iHIIUX YCTaHOB,
TTiIMPMEMCTB Ta OpraHi3alliif /Ui ONPAIOBAHHS ONHOYACHO B KUIBKOX CTPYKTYPHHX
nigposainax cexperapiary KuiBchkoi MICBKOI paji, KOIIIOETECH y BH3HAYEHOMY
myHkToM 46 wmiel IHcTpykuii mopsAaKy, SKIIO YCTaHOB3, fka € PO3pOOHHUKOM
JIOKyMeHTa, He BCTaHOBHJIa 3a00pOHY Ha HOro pO3MHOXCHHS.

49. OG6mik PO3MHOXEHHMX JOKYMEHTIB, IO MICTATH cmyx6oBy iH(MOpMaILiO,
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BEIeThCA CTPYKTYpPHHM MiApo3zisoM cekperapiaTy KuiBchkoi micekoi paiwm, sSKuH
37iCHIOE PO3MHOXEHHS HOKyMeHTIB i3 rpudom «Jlns cimyx60oBOro KOpHCTYBaHHD)
B JXypHaJi 3a QOpPMOIO 3riZHO 3 HojaTKoM 8 1o miel [HeTpyKuil.

Hajncuianasa 10KyMeHTIB

50. Hapgcwnanes TOKyMeHTIB i3 rpudom «Jlnst cimyx60BOro KOpHUCTYBaHHM»
JIep)KaBHUM OpraHaM, iHIDMM OpraHaM MiCLIEBOrO CaMOBpSAyBaHHs, YCTaHOBaM,
MiAMPHEMCTBAM Ta OpraHi3alisiM y MexaX YKpaiHu 3/1iHCHIOETECS PEeKOMEH/I0BaHAM
IOLITOBHM BifNpaBieHHsM a60 Kyp €PCHKOIO CIy00l0 yCTaHOBH (Kyp €pami),
IiIPO3MiNaMK  ypsIoBOrO (eNba’€repechKoro 3B’s3Ky, IiPO3MiamMH OpraHiB
CIIEIiaJIbHOTO 3B’ S3KY.

V pasi HajcHIaHHsS JOKYMeHTIB i3 rpudom «Jlns ciyxG0BOro KOPHUCTYBaHHD)
3a JOMIOMOTOK MAPO3ZLTB YpPSIOBOTO (enba’erepchkoro 3s’s3Ky abo opraHis
CIIEIiabHOrO 3B’A3Ky O(OPMIICHHS KOHBEpTiB (IIaKOBaHb) NMOBUHHO BiINOBifaTH
BUMOTraM HOPMATHBHO-IIPABOBHX aKTiB, IO PETYMIOIOTh MisNbHICTH 3a3HaYSHHX
ITiIPO3 LB,

I[lepenaua ciyx6osoi indopmanii (HancHIaHHA IOOKYMEHTIB i3 TpHQOM
«Ilns  cmyxGOBOrO  KOPHCTYBAaHHS») TeleKOMyHiKamifHuMu, iH(pOpMaumiiHO-
TeJeKOMYHIKAIIHHAMA MepeXaMH 3IiMCHIOETECS JIMIIe 3 BUKOPHCTAHHSM 3aco0iB
kpurnrorpadigHoro 3axucty iHdopmailii, 1110 B yCTAHOBICHOMY IIOPAIKY IOITyILeHi 10
eKCIUTyaTalil, 3 JOTPUMAHHSM BEMOT TEXHITHOTO 3aXHCTy iHpopmarii.

51. Enexrtpomsi Hocii indopmauii Ta nokymenTH 3 rpudom «Jlis ciyxbosoro
KOPHCTYBAHH», IO Ii/UISTaloTh IOBEPHEHHIO, 000B’I3K0BO HAACHIAIOTECS apecaTy
i3 CyIIpOBiTHUM JIMCTOM.

Bupanns 3 rpubom «Jlns  cimyx60BOro KOPHCTYBaHHS) HaJCHIAIOTHCHA
JIep)KaBHMM OpraHaM, iHIDMM OpraHaM MiCLIEBOrO CaMOBpAXyBaHHs:, yCTaHOBaM,
MAMpUEMCTBAM Ta OpraHi3allisM pa3oM i3 CYNpPOBIZHHM JHCTOM i3 rpudom
«]Jlyist cIry’6GOBOTO KOPHCTYBaHHS», B SKOMY 3a3Ha4aloThCs Ha3BM (aBTOPH) BHIAHE,
peecTpauiiiHi iHmexcH, KiIbKiCTh Ta HOMEPH NPUMIPHAKIB i3 ypaXyBaHHAM BHMOT
myHKTiB 40 i 41 miel IncTpykuii.

52.  Jloxymentn 3 rpudpoM «Jlmg  cmyx0GoBOro  KOPHCTYBAHHD,
110 HAJCHJIAIOTECS, TIOBHHEHI OyTH BKIajeHi y KoHBepTH abo ymakopaHi y crocio, mo
BHUKJTIOYAE MOXKIIABICTD IOCTYITY Ta IPOYHUTAHHS TEKCTY YH PEKBI3UTIB O€3 MOpyIIeHHA
LLTICHOCTI TaKOBaHHS.

53. Ha xoHBepTax (IIaKOBAaHHSX) 3a3HAYAIOTHCHA ajpeca Ta HaiMCHyBAHHA
YCTAHOBH-OJIEPXKYBa4ya Ta BIANpaBHWKA, PpEECTpauliifHi IHAGKCH BKJIaJCHHX
JOKYMEHTIB i3 poctaiennsM BimmiTk# «JJCK». 3a60poHs€TsCs 3a3Ha4aTH IPi3BHINA
Ta II0CamyM KepiBHHKIB yCTAaHOBH-O/IPXyBada, a TaKOX Ipi3BHINA BHKOHABIIIB
JOKYMEHTIB i Ha3BH CTPYKTYPHHMX ITiIpO3/ILIiB.

EstexkTpoHHI Hocii iHdopManii yrakoByIOTbCS B OKpeMUH KOHBEPT (rraKoBaHHA),
Ha SIKOMY 3a3Ha4YaloThCsl JaTa Ta peecTpaliiaui iHaeKc CYIPOBITHOT'O JIUCTA.

54. V pasi HajCWIaHHS JOKYMEHTIB, IO NOBHHHI 6yTH DOSKPHUTi IIEBHOI
0CAI0BOI0 0COOOI0 YCTAaHOBH OCOOHMCTO, IX YTaKoOBYIOTh B OKPeMHH KOHBEPT,
y IpaBoMy BEpXHBOMY KyTi sIKOro Hmkde rpuda « s ciry’k60BOr0 KOPHCTYBaHHI»
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npocTaBiAeThesl BiaMiTka «Ocobucro», a B HOro HEXKHIM mpaBi yacTuHi
3a3Ha4alOThCA II0caja, BIacHe IM’S Ta NpI3BHINE OAEpKyBada. 1aKWii KOHBEPT
BKJIAZAE€THCS B IHIIMHM KOHBEPT, O 0(OPMIISETECS BiAIIOBIIHO 10 BUMOT, BU3HAYEHUX
myHKToM 52 miel Imctpykuii. ¥V niBoMy BepXHBOMY KyTi KOHBEpTa IPOCTABIISETHCH
BimmiTka «IlozBiitHuMIi KOHBEPTY.

55. Hapcunanus noxymeHTiB i3 rpudom « s ciryxG0oBOro KOpHUCTYBaHHSDY
B OJHOMY KOHBepTi (IlaKkoBaHHi) 3 JOKYMEHTaMH, IIO0 HE MICTATh Takoro rpuda,
HE JI03BOJISETHCA.

56. 3abopoHs€TbCS HAACWIATH 3a MeXi YKpaiHH BHIAHHS 3 TIpHAQOM
«ns cmy60BOro KOpPHCTYBaHHS» 3 METOK KHHUrooOMiHy a0 eKCIOHyBaHHS Ha
BiZIKDHTHX BHCTaBKaX, IPE3CHTALIisX.

®opMyBaHHS BHKOHAHHX J0KYMEHTIB y CIPaBH

57. BukxoHaHi JoKymMeHTH 3 rpudom «J1i cimyx060BOro KOpPHCTYBaHHD)
IPYIyIOThCS Yy CIpaBH 3rifHO i3 3aTBep/ukeHoro B KuiBepkid Micekilt pani
HOMEHKJIaTypolo cnpaB. Jl03BONAETBCS JOMyY4aTH [0 CHpaBd 3 TIpHOOM
«Jlnist cimy»60BOr0 KOPHCTYBAHHS JOKYMEHTH 3 BiIKPHTOO iH(GOpMALi€ro, SKIIO TaKi
INOKYMEHTH CTOCYIOThCS IUTaHb TaKO1 CITPaBH.

58. Jlo HOMEHKJIATypH CIIpaB BKJIOYAIOTHCS XXypHalM peecTpalii Ta obmiky
IOKyMeHTIB 3 rpudom «/list ciryx60BOro KOpHCTYBaHHM».

59. V rpadi HomeHkiaTypu cnpaB «IHOEKC cnpaBhW» J0 HOMEpa CIIpaBsH 3
JIOKyMEHTaMH, 10 MaoTh rpa¢ « s ciry>k00BOro KOpHCTYBaHHS», MPOCTABJIAETHCS
Bigmitka «JICK», Hanpuknan:

08/234-1201CK

60. Ha ofxnagueii cOopaBd, MO MICTHTh JOKYMEHTH 3 TIpudoM
«Jlns cmyx60BOro KOPHCTYBaHHS», y IIPaBOMy BEPXHBOMY KyTi IPOCTaBIISIETHCH
BiaMmiTka «J11s ciry)k60BOr0 KOPUCTYBaHHSY.

61. VY pasi creopenns B KuiBchkili Micekiit pani moHax 50 JOKyMeHTIB Ha ik
i3 rpadomM «JI1s CTy)60BOTO KOPHCTYBaHHS», 1X NOLIIBHO (GOpMYBaTH B OKpeMi
CIIpaBH 3a BHAaMH (HakasH, iIHCTPYKIii, IyIasu TOII0).

62. Sxmo B KuiBchKiit MicKilt pajii cTBOPIOETECS MEHII AK 50 JOKYMEHTIB Ha
pik i3 rpudom «Jlis ciry60BOro KOPUCTYBaHHS), HOMEHKIATYPOIO CIIpaB MOXe OyTH
nepen6adeHo (opMyBaHHs OZHi€l CIIpaBH i3 3aronoBKOM «JIOKyMeHTH 3 IpPHQOM
«llns cmyx6GoBoro KopucTyBaHHS», CTpok 30epiraHHs Takol CIpaBH HE
BCTaHOBJIIOETECS, & y BiAMOBimHIA rpadi HOMEHKIATypH CIpaB MPOCTAaBIAETHCHA
BigmiTka «EK», fika 03Ha4ae, o CTPOK 30epiraHHs CIpaBy BU3HAYAETHCS eKCIIEPTHO
xomiciero KuiBchbKoi MichKOT paiy 3 MPOBEIEHHS €KCIEPTH3H IL[iHHOCTI JOKYMEHTIB,
o MicTATH ciyk60By iHdopmanito cekperapiary KuiBcbkoi Micekoi pamm (mami —
eKCIIepTHA KOMiCif), IOJIOKeHHS IIpo SKy Ta CKIal SKOi 3aTBepIiKYIOThCH
PO3MOPSAHKEHHSM 3aCTyITHHKA MiCBKOT'O TOJIOBH — cekperaps KuiBchkoi MiCBKOI pajIy.

63. ExkcneprHa KoMmicis Iicis 3aKiHYE€HHS POKY BHBYA€ KOXKEH apKylll CIIpaBH
«JloxymenTH 3 rpudom «Jlns ciry60BOro KOpUCTYBaHHM» 1 3a mMoTpebu mpuiimae
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pimenHs npo ii nepedopmyBatHs. JJoKyMeHTH nocTiHHOTro 36€piranHs, 10 MiCTATECS
y crpaBi, QOpMyIOThCS B OKpeMy CIpaBy, AKil HalaeThCs OKpEMHUH 3arojIOBOK Ta sfKa
JNOJATKOBO BKJIIOYAETBCS HO HOMEHKJIATYpH cmnpaB. JIOKyMEHTH THMYacoBOIo
36epiranss 3@IMIDAIOTBECS Yy Takiif copasi  3rifHO i3 3aTBEPIKEHOIO
HOMEHKJIaTypOIO CIIPaB.

64. Sxmo y crpasi i3 3aronoskoM «JlokymenTr 3 rpudom «Jlns cayx60Boro
KOPUCTYBaHHD» MiCTATHCS JIAIIE JOKyMEHTH THMYacoBOro 36epiranss, BOHa MOXe He
nepe(OpMOBYBATHCS, & CTPOK 30epiraHHs Takoi CIpaBM BH3HAYa€ThCS HAWIOBIIAM
cTpokoM 30epiraHHs IOKYMEHTIB, IO MicTaTbes B Hil. Bimmitka «EK» y rpadi
HOMEHKJIaTypH crpaB «CTpok 30epiraHHsm) 3aKpecIOETECS | 3a3HAYaEThCH YTOYHSHIH
CTpOK 30epiraHHs.

KopucryBaHHS JOKYMEHTaMH

65. Bxingmi, Buxinmi, BHyTpimmHi goxymeHTH 3 rpudom «Jlis cmyx6oBoro
KOPHCTYBaHHS» IIepelaloThCs MPAL[iBHUKAM BiIIOBIIHO O Pe30JIONi# KepiBHALTBA
KuiBcpKoi MiCBKOI pajiu.

CnpaBu 3 rpudom «Jlis ciayxGOBOro KOPHCTYBaHHS», IO 30epiraioTsCs
y ciryx6i i0BOACTBA YK {HIIMX CTPYKTYPHHMX TiApo3ainax cexperapiary KuiBebKol
MiCBKOI pajii, BHJIAIOTECS Y THMYacoBe KOPHCTYBaHHS NpalliBHUKAM CeKpeTapiaTy
KuiBChKOI MiCBKOI paji¥ Ha ITi/ICTaBi 3aMOBJIEHHS 38 HOPMOIO 3riTHO 3 JOHaTKOM 9
1o miel [aeTpyKii, pe3omoLii KepiBHAIITBA.

YnenaM nocTiiiaux kxomiciii KuiBcbkOi MICBKOI paay NOKYMEHTH Ta CIIpaBH
3 rpudom «L1s cyx6oBoro KOPHCTYBAHHS) BUJAIOTECA y THMHACOBE KOPUCTYBaHHs
Ha TiACTaBi 3aMOBIEHHS 3a GOPMOIO 3TiIHO 3 JoxaTkoM 9 Jio miel [HcTpyKuil.

66. CnopaBu Ta BHIaHHS 3 rpnq;ou « st cnyyxﬁoaoro KOPHCTYBAHHSD
BUIAIOTECS Y THMYACOBE KOPHCTYBaHHs i IIPHIAMAIOTECS [Tl PO3IHCKY B XKypHaui 3a
dopmoro 3rixHo 3 gopatkom 10 1o miel IHCprKun

67. Ilig gac npmanua CIIpaBH BiJ npaulBHHKa TPOBOJIATECA niepeBipka
HAsSBHOCTI KOHOTO apKyIla BCiX JJOKYMEHTIB CIIpaBH BiNIOBiHO /10 il BHYTPIlIHEOIO
ommcy.

68. Crpasu 3 rpudom «Jlns cay*60BOro KOpUCTYBaHHL», MO 36epiraroTbCs
B apxiBHil cmyx6i (apxiBi), BAIAIOTECA y TAMYacOBE KOPHCTYBAHHS npaummam
{HIIMX CTPYKTYPHMX MiZpo3ainiB cekperapiary KuiBchkoi MICBKOI paau Ha migcrasi
3aMOBIIeHHS 32 (OpMOIO 3rifHO 3 noxaTkoM 11 10 miel IHCTpYX1ii.

I[Ipo Bupmady cmpaB 3 rpudom «Jlms cny)xﬁosoro KOPUCTYBAaHHD? 3 apxiBHOI
ciyx6u (apXiBy) poGHTECs 3aIliC Y KHH31 BUadi CIIpaB y po6odi MPUMIIIEHHS.

69. Cnpasu 3 rpudom «Jns cayx6oBOro KOPHCTYBAHHS» BHNAIOTBCH LA
THMYACOBOTO KOPHCTYBAHHS Ha CTPOK, IO HE MIEpPEBHILYE ONMH MiCAIlb.

70. 3a HasBHOCTI MACHEMOBHX KJIOIOTaHb ACPXKaBHUX oprama {HINMX OpraHiB
MiCIIeBOIO CaMOBDSyBaHHs, YCTaHOB, T IMpHEMCTB Ta Opragisamii abo Mpunucy Ha
[[paBO IPOBEJEHHs IEepPeBiPKA 3TifHO 3 HAJaHWMH 33KOHOM IOBHOBAXCHHAMH
JOKYMeHTH 3 Tpudom «Jls cykG0BOro KOPUCTYBaHHsD), iX KOIIl Ta BUTATH 3 HUX 33
ITMCHMOBHM J03BOJIOM 9H PE30JIIOLIEI0 Kepmmm'ma KuiBchKol MiCHKOI pagy MOXYTb
BHIABAaTHCS [pPALIiBHAKAM JIeP)KaBHUX OpraHiB, iHIIMX OpraHiB MiCILIeBOr0
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CaMOBpsi[yBaHHs1, yCTAHOB, MIAPHEMCTB Ta OpraHi3alii.

Ha muusoBoMy 6ol MiATOTOBICHHX KOMiM JOKYMEHTIB y IPaBOMY BEPXHBOMY
KyTi IMepImoro apKyma AOKYyMEHTa IIpOCTaBIsfeThes BimMitka «Komis». Burara 3
IOKyMeHTIiB ohopmisioThes Ha Gnanky «KuiBcbka MichKa pazjay.

71. Komii JOKyMeHTIB Ta BUTSTH 3 HUX 3aCBiTUyOThCS KEPiBHUKOM apXiBHOI

ciryx0u, HalTpUKIal:

3rigHO 3 OpUTiHATIOM
HaganeHUK....... (minmac)  Bnacwe iM’s ITPI3BUIIE
20 mumas 2022 poky

72. TIlicns o3HaliomieHHS 3 HoKymeHTamu 3 rpudom «Jlns cimyx6osoro
KOPHCTYBaHHSI» Ha 3BOPOTHOMY Oomi 3amuTy abo MpUIKCy Ha NpaBoO IPOBEACHHS
TIepeBipKy pOGHTECS 3aMKC PO A0KYMEHTH (peecTpailiHi aHi, 3aroJ0BKH), 3 SKAMH
O3HAHOMJIEHO TNpaIiBHMKA [EPXKaBHOrO OpraHy, IHIIOTO OpraHy MiCLEBOro
CaMOBpsLyBaHHsl, yCTAHOBH, ITiJIIPUEMCTBA Ta OpraHisailii.

73.  TlpamiBHMK JepXaBHOrO OpraHy, iHIIOrO OpraHy  MiCLEBOTO
CaMOBSTYBaHHS, YCTaHOBH, MiATpHEMCTBa Ta OpraHizamii Moxe O3HaHOMHTHCS 3i
3MicToM JOKyMenTa 3 rpudoM «J[ns cirykG0BOro KOpPHCTYBaHHS», OTPHMAHMM Bil
iHIOI YCTAaHOBH, JHIIE 3a NHMCHMOBOK 3r0J0I0 ycranom—pospoﬁnmca TaKoro
JOKYyMeHTa. 3a3HauyeHa BHMOra He IIOMIMDIOETECS Ha IIPEJCTAaBHWKIB OpraHiB
JIePXKABHOTO HArIANY (KOHTPOIIO) TIiZ Yac BAKOHAHHSA HMMH BiIMOBiTHHX (QyHKUIH
3TiHO i3 3aKOHOAABCTBOM.

74. 3a60p0Hﬂe'rbcs BHKOPHCTOBYBATH CIIyKOO0BY mqjopMaulm 0 MICTHTBCH B
JOKyMeHTaX i3 rpudoM «J[1s1 Ciry)x60BOro KOPHCTYBAHHS, IS BiAKPUTHX Bucryma
abo omybnikyBaHHs y 3acofax MmacoBoi iH(opmanii Ta IeMOHCTPYBaTH Taki
JOKYMEHTH Ha CTeHJaX, y BITpMHAX Ha BiIKDHTHX BHCTaBkax abo B IHIHX
POMAJICHKIX MiCIIfX.

¥ pa:sl HAIXOIDKEHHS [0 YCTAHOBM 3aNuTy Ha iH(opMaliio, mo MiCTATECS Y
IOKYMeHTi, sKomy TpucBoeHo rpud «Jlns ciyx6GoBoro KOPUCTYBaHHSD?,
31HCHIOETBCH 3 YpaxyBaHHSM BAMOT myHKTIB 75 1 76 niei [HCTpyKil nepersiz Takoro
JOKYMEHTa 3 MeTOI0 TlepeBipkH BimmoBiaHoCTi 3amuTyBaHoi indopmanii CYKYTIHOCTI
BHMOT, Tepe10aue X YacTHHO JPyToro cTaTTi 6 3akoHy Ykpainu «IIpo nocTym 10
nmy6igroi iHQopManii», moao OOMEXEeHHS NOCTYIy 0 indopmanii Ha MOMEHT
HA/IXOJUKEHHS 3aIIUTy. ABTOPOBI 3aMUTY HAJAETHCs iHQOPMAIIis B Till 9aCTHHI, AOCTYTI
IO SKOT BiATIOBIZHO /10 3a3Ha9eHOro 3aKOHY He OOMEXEHO.

3a HasBHOCT| B 3aIIUTYBaHOMY HOKyMeHTi iHdopmawii 3 oOMeXeHHM JIOCTYIIOM
IUISl HaJCHIIAHHS 3aIIUTYBa4eBi BATOTOBJISAETHCS HOro KOIIis, B AKiH CJI0Ba, PEYCHHS TH
300pakeHHs, 10 MiCTAThH mq:opmauuo 3 OOMEXeHHM HOCTYTIOM, PETyLIYIOTBCA ¥
crocif, MmO BHKIIOYAE IIOJANBINE BiATBOPEHHS pPETyLIOBAaHOro. 3 Takoi Komii
JOKyMEHTa BHTOTOBJISETHCS iHIIA KOIisi, SIKA HAICHIAEThCS 3amuTyBadesi. Komis
3aIIMTYBAHOTO JOKYMEHTa, [0 peTylIyBasacs, 36epiracTscs pasoM i3 IOKyMEHTaMH 3
BiZIOBIIHOTO 3aITUTY Ta MOXKE BUKOPHUCTOBYBATHCS [IOBTOPHO B pasi HAIXOUKEHHS 110
Kuiscskoi MichbKoi pamd iHIIOro 3amwrty Ha iHGOpMAIiio, IO MICTHTBCH y TaKOMY
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JIOKYMEHTI.

Ileperssia gokymeHTiB 3 rpugom «/Lis ciry:k00BOro KOpHCTYBaHHS»

75. Tlepernsn moxkymeHTiB i3 rpupom «Jlas cmyx60BOro KOpPHCTYBAHHS»
IIPOBOMTHCA 3 METOIO TTiATBEPDKEHHS HasBHOCTI ab0 BiICYTHOCTI B HAX BiIOMOCTEH,
10 CTAHOBJIATH CIIyk60BY iH(pOpMAallito, He piaure HiX OQWH pa3 Ha I’ ATh POKIB.

Ckacysanns rpuda «Jlus ciyx060BOro KOpHCTYBaHHS» 3/IHCHIOETHCH 32
BiJICYTHOCTI 3aKOHHUX ITiACTaB Ul 0OMEXEHHs Y OCTyTIi 10 ciIyx60Boi inbopmarii,
110 iCHYBaJIH paHilIe.

[Tepernsn noxymeHTiB i3 rpadom «Jlis ciayk00BOro KOpUCTYBaHHS» 3 METOO
MOJKJIABOTO CKacyBaHHs rpuda 060B’I3K0BO 3iHCHIOETHCS IMi/ 9ac MiArOTOBKH:

crpas Iig X mepenadi 1o apxiBHOI ciyx6Gu abo ocobi, BiAMOBinaNbHIA 32
BeneHHs apXiBy B KuiBchKil MiCBKiH pajl;

noxymenTis HarionansHoro apxiBHoro (GoHAy 41 IX mepefadi Ha MOCTiHHEe
36epiranns 10 Jlepxkasroro apxisy M. Kuesa BukoHaBdoro oprany KuiBcbkoi MicKol
paau (KuiBchkoi MichKol nepxaBHOI aamiHicTpaii).

76. PimeHHs npo ckacysaHHS rpuda « s cmyx60BOro KOpUCTYBaHHSD) HH
#Oro MiATBEpIKEHHS MPUAMAETHCS KOMICI€0 32 MONAHHSIM YCTAaHOBU-PO3POGHWKA
IOKyMeHTa a60 BiJINOBiIHOT yCTaHOBU-TIPABOHACTYTHUKA, SKIIO yCTaHOBA-PO3POOHAK
JIOKYMEHTA IIPUITHHIIIA CBOIO JisIbHICTE.

77. 3a pimreHHAM KOMicii CTPOK OGMeXeHHS JOCTYIy [0 CrpaB (JOKYMEHTIB)
MOe OyTH ITPOIOBXKEHUH.

78. Pimenus xoMicii o(OpMIISETCS MPOTOKOIOM, WO IANKCYE TroJoBa i
cekpeTap Kowmicii, Ta HabHWpae YHHHOCTI 3 MOMEHTY 3aTBEPIKEHHS IPOTOKOIY
3aCTYITHAKOM MiCBKOTO ToJioBH — cekperapeM Kuisckoi michkoi pagd. ¥ MPOTOKOJTI
3a3HAYAIOTECS BHAM JOKYMEHTIB, iX peecTpauiliHi JaHi, 3arojlOBKH Ta HOMEPH 32
HOMEHKJIATyporo abo OIHMCOM CTIpaB, i3 sKWX 3HiMaeThes rpud «Jlis cmyxGoBoro
KOpPHCTYBaHH» ab0 CTpPOK 0OMEKEHHS JOCTYITy IO SKHX IPOAOBKEHO.

BuTsr 3 IpOTOKOITy a60 Horo 3acBigueHa KOmis nepe/iacThes pasoM i3 crpaBaMy
10 apxiBHOi ciyx0u abo ocobi, BiamoBifanbHIA 3a BeISHHA apxiBy B KwuiBchKil
MichKili pani, a y pasi mepenaui noxymenTiB HamionansHOro apxiBHOro ¢bonmy Ha
nocriiine 36epiranHs — xo JlepxkaBHoro apxiBy M. KueBa BHKOHABYOIO Opramy
Kuiscskoi Micskoi paaa (KuiBcbKoi MichKoi AepyaBHOI aaMiHicTpaui).

79. Tlpo ckacysamust rpuda «Jlns ciyx60Boro KOpHCTYBaHHS) MHCHMOBO
MOBIZOMJSIIOTBCS BCi JepXaBHI OpraHd, OpraHH MiCIIEBOrO CaMOBPSIyBaHHS,
YCTAHOBH, IMIANPHEMCTBA Ta OpraHizamii, AKMM HAJCHIABCS TaKMH JOKYMEHT.
3a moTpe6¥ MOXyTh HaJCHIATHCS BUTSAIH 3 IPOTOKOITY 3aCilaHHs KOMICI.

80. Ha ofknaguekax crmpaB Ta jgokymenrtax rpud «Jlms cmyxGosoro
KOPHCTYBaHHS» TOTAllacThCsl MPAIiBHAKOM, BiANOBINaTbHAM 32 BEACHHA apxiBy
B KuiBcekilt Michkiii paai muisixoM Horo 3aKpeciieHHs TOHKOK PHCKOIO Ta 3a3Ha9CHHA
HIDKYe Ha BUIBHOMY BiJl TeKCTy Micli XaTW i HOMepa BiATIOBIZHOTO MPOTOKOIY
3acimaHHs KoMicii, Taki BiIMITKH BHOCSTBCS IO PEECTpallifHuX Ta OOJIIKOBHX (OpM,
HOMEHKJIATYPH Ta OIIHCY CIIPaB.
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IlinroroBka cnpas /10 Nepeaaydi HAa apxXiBHe 30epiraHHs Ta 3HALIEHHS

81. ExcriepTusa UiHHOCTI JOKyMmeHTiB i3 rpudpom «Jlns cmyxGosoro
KODHCTYBaHHSA» Ta iX I[AroToBKa OO apxiBHOro 30epiraHHs 3MiHCHIOOTHCS
B YCTaHOBJIEHOMY 3aKOHOZaBCTBOM IOPSIKY.

V kiHi KoxHOI 3akiHYeHO1 cripaBu 3 rpudoM «/{1s ciryx60BOro KOpHCTYBaHHSD?
Ha OKpEMOMY apKylni poOWTBCS 3acBiIdyBaJbHHH HAINC, B SKOMY 3a3HA4alOTHCH
nudpamMH i CI0BaMK KiJIbKICTh apKyIIiB y CIIpaBi, KiNbKICTh apKyIliB BHYTPIIIHEOTO
OITUCY, @ TAKOX:

HasBHICTH JIITEPHHX 1 MPOITYLIEHHX HOMEPIB apKyIIiB;

HOMEPH apKyIliB i3 HakieeHHMMH ¢ororpadisMu, KpeCHeHHSMY, BHPi3KaMH
TOLIO;

HOMEPH BeJIMKO(GOPMaTHHX apKyIliB;

HOMEpH KOHBEPTIB 3 YKJIaACHHIMH;

KLIBKICTB apKyIiB YK/IaIeHb.

ITicns 3acBigyBaIbHOrO HAITKCY MPAIliBHUK, KU chopMyBaB CIipaBy, CTaBHTh
ITiAmHC i3 3a3HAa4YeHHAM I10CajM, Npi3BHINA Ta JaTH, SKHH 3aCBIIIyETHCS [1€9aTKOIO
«Jlist maketiB». Yei HacTymmHi 3MiHHM y cKiiali cripasH (MOIMIKODKEHHS apKyIliB, 3aMiHa
JOKYMEHTIB  KONisIMH, JONy4eHHs HOBHX JOKYMEHTIB) 3a3Ha4aloTeCid ¥
3aCBiIIyBaTBHOMY HAIMKCI 3 IIOCHIAHHAM Ha BiJNOBIAHAN PO3IOPSAIIHH JOKYMEHT.

Cnpasu 3 rpudom «Jlist CiIy>K60BOro KOPHCTYBaHHS» IICIs NPOBEICHHS
eKCIIePTH3H LiHHOCTI JIOKYMEHTIB, IO MICTATECS B HiM, [IUIMBAIOTECS Yepe3 JOTHPH
TIPOKOIM CIeliallbHUMH CypOBHMH HHTKamu abo xparsoro. Cnpasu IIOCTIHHOTrO Ta
tpuBaioro (TOHAJ MecsTh POKiB) CTPOKiB 30epiraHHs Ta oco0oBi cmpaBu
OTIPaBIISIOTHCS Y TBEP/Y OOKIaIHHKY.

82. Crpasu nocTiitHOro Ta TpuBasOro 36epiranns 3 rpudom «Jlis ciryk06oBoro
KOPHCTYBAHHS» Ta 0CO60BI CIpaBy BKIIOYAOTHCS Y BiIIIOBIIHI OIHCH CIPAB Pa3oM i3
JIOKYMEHTaMH, 110 MicTsATh BiAKpuTy indopmauito. Ilpn msomy B ommci 0 HOMEpa
crpasu Ta y rpadi «lHmexc crpasy (TOMy, YaCTHHH) 3 JOKyMEHTaMH 3 rpudom «Jlis
ciry60BOr0 KOpHCTyBaHHD HoaaeTses BiamiTka «ICK.

83. Ilix uac mepesmadi crpas i3 rpudom «Jlns cmyx60BOro KOpUCTyBaHHM» Ha
nocriitge 36epiramms no JlepxaBHoro apxiBy M. KweBa BHKOHaBYIOro Opramy
Kuiscskoi Mmicskoi pamu (KuiBcbkoi MiCBKOI AepiKaBHOI aaMminicTpanii) ycraHoBsa-
(boBI0yTBOPIOBaY pa3oM 3 aKTOM NpUAMaHHS-Nepe/laBaHHs CIpaB, oopMiIeHHM B
yCTaHOBIIEHOMY INOPSMKY, Tojae /o JlepixaBHOro apxiBy M. KueBa BHKOHABYOIO
oprary Kuiscskoi Micekoi pamu (KuiBCbkol MICBKOT JlepXaBHOl agMiHicTpamii) JmCT,
y SKOMY BU3HA9a€ThCsl IOPAIOK KOPUCTYBAHHS TAKMMH CIIPABAMH.

84. BurydeHi AJIs 3HHIIEHHS 3a Pe3yNbTaTaMH €KCIICPTU3H LiHHOCTI CIpaBH 3
rpudom «Jlms cIy*60BOro KOPHCTYBAaHHS», CTPOK 30epiraHHs SKHX 3aKiH4MBCH,
BKJTIOYAIOTHCS [0 aKTa PO BHTYYEeHHs IUIS 3HHIICHHS JOKYMEHTIB, He BHECCHHX 10
HanioransHoro apxisHoro (GoHmy (aimi — aKT Mpo BHIYYEHHS JIOKYMEHTIB), IO
CKJIaZacThes BIATIOBIIHO IO BMMOT, YCTAHOBIEHHX IIOAO BCIX CIpaB yCTaHOBH B
iJIOMY.

85. JlokymeHTH, crnpaBd, BHmaHEs 3 rpupom «Jlix ciryx60BoOro
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KOPHCTYBaHH», BUIYYeHi Ul 3HUIIEHHS eKCIIEPTHOI0 KOMICIEI0 Y CKIIajli He MeHIe
TPBOX 4JIEHIB, IiUIAraloTh 3HUIIEHHIO IUIAXOM NoApibHeHHs HOCIiB iHdopMmaii abo
B IHIMHK croci6 (cramoBaHHS, PO3IUIABIEHHS, PO3YMHEHHS TOIIO), IO BHKIIOYAE
MOJKJIMBICTB IX IPOYUTAHHS Ta BiJHOBJICHHS.

EnexrponHi Hocii iHbopMmanii 3HUIIyI0TECA ab0 mepepobistoThes y crnoci6, mo
BUKJIFOYa€ MOXJIMBICTh ITOBHOTO ab0 YacTKOBOrO BiZHOBIEHHS 30epekeHoi Ha HHX
inopmariii.

86. B axTi mpo BWITyueHHS NOKYMEHTIB pOOHTHCS 3aIHC IIPO 3HHUIIEHHS
BIATIOBIIHMX JOKyMEHTIB, CIIpaB i3 3a3HAa49eHHSIM BJIACHHX IMEH Ta IPIi3BHUII WIEHIB
€KCIIePTHOI KOMICI{, IX MiAMKCIB, JaTH 3HULICHHS, HAITPHKJIAI:

Crnpasu Ne 08-234-43 JICK, Ne 08-235-130/ICK 3rHMIIeHO IUISIXOM MOAPIOHEHHS.
UYnenu excriepTHOI KOMICII:

(migmuc) ITerpo MAPYEHKO

(migmuc) Omnena [TABJIEHKO

(migmuc) Banentura IBAHEHKO

10 mactomama 2022 poky

87. [Ilicis 3HUIIEHHS JOKYMEHTIB i3 rpudom « /s ciryx60B0ro KOpHCTYBaHHD)
B 00yikoBuX opmax (>KypHaynax, HOMEHKIATypax CIIpaB, OIIMCax CIIPaB TPHBAJIOro
(oHan mecsATh pokiB) 30epiraHHs poOUTHCS BiAMITKA:

JIOKyMEHTH 3HHIIEHO. AKT BiJ[ 20 p.Ne

88. TemedonHi Ta ampecHi HOBiIHWKH, cTeHorpadiusi 3ammucu 3 TpUQOM
«Jlnst  cIyx60BOro KODHCTYBaHHS», APYKapchbKuif Opak, BHSBICHHH Tix Hac
IpyKyBaHHS BHIAHb i3 3a3Ha4eHHM IPU(OM, MOXyTh 3HHILYBaTHCs 0e3 aKTa Ipo
BHITy4eHHs JIOKyMEHTIB, ajie 3 BiAMITKOIO B 00JiKOBMX (opmax, IO 3aCBiIIy€ETHCH
MTiATMcaMy WiIeHiB eKCIIepTHOI KOMICil, sIKi IpOBeJM TaKe 3HHIICHHS.

3abe3neyenns 36epexeHOCTi AOKYMEHTIB Ta NpoBeJeHHs NepeBipKy ix
HasiIBHOCTI

89. Cnpasu 3 rpudom «Jlist ciryk60BOro KOPUCTYBaHHS 3 IaTH IX CTBOPEHHA
(HamxomkeHHs ) 36epiraroThes 3a MiceM GOpMyBaHHS CIIPaB 3TiHO i3 3aTBEPKESHOI0
3BEJICHOI0 HOMEHKJIATYPOIO CIIPaB JI0 MOMEHTY iX Iepezadi 110 apXiBHOI CIryKOH.

90. Jloxymentu i cmpaB# 3 rpudom «Jlns ciyx60BOro KOpHUCTYBaHHD
36epiraroThcst y madax, celiax, pO3TAIIOBAHUX Y CIyXGOBHX NMpUMilEHHSX 260
cxoBumax apxiBy. Illadu, ceiidu, cryx60Bi NpUMIIEHHs, CXOBHINA apXiBy MOBHHHI
HaJIiHHO 3aMHUKATHCS Ta ONe9aTyBaTUCs METAJIEBUMH II€JaTKaMHu.

[TopsimOK BUTOTOBIICHHS, BEJSHHs OOJIKY, BUKOPHUCTA@HHS METaJleBHX I1€9aTOoK
Ta NOPSAIOK BeieHHs 00Ky mad, celidis i KIFOUIB BiJ HUX BU3HAYAIOTECS KEPYHOIUM
CIIpaBaMH.

36epiranHs HOKyMeHTIB i crpaB 3 rpudoM «Jlis ciayk00BOro KOpHCTYBaHHD)
3MifiCHIOEThCS TpalliBHUKAMH, $Ki Ge3rnocepelHbO OTPHMAaNM iX IiJ PO3IHCKY,
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y crocif, o yHeMOXIIMBIIFOE JOCTYII 10 HUX CTOPOHHIX 0¢i6.

91.  Jloxyment: 3 rpudoM «/lns ciyxG0BOro KOPHCTYBaHHS» MOXYTh
nepeOyBaTH y NpaliBHUKIB Ha BHUKOHAHHI NPOTANOM CTPOKY, HEOOXimHOro s
BUKOHAHHS 3aBJaHHS, 32 YMOBH IOTPHMAaHHS BHMOr iX 30epiraHHs, BH3HAYCHHX
myHkToM 90 wiel IncTpykuil.

92. Tlepemaua moxymeHTiB i3 rpudom «Jlns ciry:x60BOro KOpPHCTYBaHHSD)
CTPYKTYPHHM ITiIpo3aiiam cekperapiary KuiBcbkoi MiChKOT pajid 3MiHCHIOETCS Yepe3
ciryx0y AiI0BOACTBA 3 MPOCTABJIEHHIM BiTIOBiIHOI BIMITKH B 00J1iKOBUX (opmax.

SIKII0 JOKYMEHT IepelacThCsi Ha BUKOHAHHS 3Ti/IHO 3 PE30JIOLIEI0 KepiBHALTBA
KuiBcbKoi MICBKOI pajii 10 CTPYKTYPHHUX ITiIPO3/1JIiB BAKOHAaBYOro oprany KuiBcskol
micekoi pamu (KuiBcekol MiceKoi meprkaBHOI aamiHicTpalil), patoHHENX B MicTi Kuesi
JepXXaBHUX aIMiHICTpauii, MiJMpHEMCTB, YCT@HOB Ta OpraHi3auii KOMYHaIbHOI
(dbopMH BIAacHOCTI TepHTOpianbHOI rpoMany Micta Kuepa, mo po3TamoByrOTECS 11032
MeXXaM# OCHOBHOTO npuMimeHHs KuiBCbKOi MiChKOI paju, y MamnepoBOMY JKypHawi
o6tiky Ta BHaadi JOKyMeHTIB 3 rpudom «J[s ciry60BOro KOpACTYBaHHM» BiIMITKa
IIPO OTPHMAaHHS / IOBEPHEHHS CKPIIUTIOETECSA HErepOOBOIO I1€9aTKOO.

Cnyx6a ninoBojcTBa Ma€ [paBO BHIOABaTH MHOKyMEHTH 3 TIpudoM
«Jlnst cmy6G0BOr0 KOPHCTYBaHHS» TLIBKMA THM ocobam, siKi BHECEHi y CIHCOK 0cib,
SKHM HaJIaHO MPaBO HA OTPHMAHHS / IOBEPHEHHs TaKuX JOKYMEHTIB, 3aTBEPIKECHAH
3aCTYITHHKOM MICBKOrO rojioBH — cekperapeM KuiBcekoi micekoi pamu. ITpu meomy
IOKYMEHT, 0 BHIAETHCS, MOBUHEH OyTH BKJIaJeHMM y KOHBEpT abo ynakoBaHHH
y Takuii Crocio, mod BUKIIIOYATH MOXUIMBICTE HOT0 IIPOYHTAHHSL.

ITopsizok Tepenadi ofepXaHuX y Ciyxk0i IiTOBOACTBA JOKYMEHTIB i3 rpudom
«Jlnst ciTy60BOr0 KOPHCTYBAHHS» BCEPEIHHI OTHOTO CTPYKTYPHOTO ITiPO3MILLY st
BHKOHAHHS (03HaHOMIEHHS) BiJ OZHOrO MpaliBHAKA iHIIOMY IpalliBHHUKOBI TOTO
CaMOro CTPYKTYpHOTO MipOo3fily Ta BeAeHHS HeoOXimmx o6mikoBux GopM
3MifiCHIOEThCSA BIANOBINHO A0 BUMOr Ii€i IHCTpykuii # MOXe HOMOBHIOBAaTHCH 3
ypaxyBaHHAM CHeIM(iKy MisIBHOCTI CTPYKTYPHHX miaposzinis KuiBcskoi Mickkoi
panu.

93.  3abopoHsEThCS MepeMillleHHs. HOKyMeHTIB i3 rpudom «Jlis ciyxGoBoro
KOPHCTYBaHHS» 3 OJHi€l crpaBd X0 iHIIOI Ge3 MOBIIOMIEHHS apXiBHOI CITyXOH.
[Ipo Bci mepeMimeHHs AOKYMEHTIB pOGNSTHCS BiANOBiMHI BiIMIiTKM B OGMNIKOBHX
¢dbopMax, y TOMy YHCIIi BHYTPIIIHIX OMUCaX.

BuiydenHs crnpaB a0 OKpeMHX MOKYMEHTiB 3i cmpaB i3 rpugoM
«Jlns cmyx60BOro KOPHCTYBaHH» 3a00POHAETECS. B 0OKpeMuX BUIIaZKaxX Ha miacTaBi
pimenHs ciggoro cyaui, cyay apxiBHa ciyx6a abo ocoba, BiANOBiNabHA 32 BEICHHA
apxiBy B cexpeTapiati KuiBcskoi MiChKOI pajiH, 3a IIHCHMOBOIO BKa3iBKOIO 3aCTyITHHKA
MiCBKOTO I'OJIOBH — cexperapst KuiBchkoi Micekoi pagu a6o y pasi #oro BincyTHOCT
(TMMYacoBa Helpane3JaTHICTh, BiApSKEHHS TOII0) KePYI0UOoro CpaBamy 3/iHCHIOE
BIUIy9eHHs OpHTiHATB HeoOXimHuX HOKyMeHTiB abo crpas. IIpu msoMy B apxiBHii
cyx6i (apxiBi) Mae 3aIMIIMTHCS NPOTOKON PO BHIYYeHHs IOKYMEHTIB i3 iX
3aCBiUEHUMH KOMisIMHA.

94,  Jloxymenta 3 rpadom «Jlms  cayxGoBOro - KOPHCTYBaHHD)
He JI03BOJSEThCS BUHOCHTH 3a Mexxi KHTBChKOT MichKoi paz, KpiM BHIIA/IKiB nepeaadi
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INOKYMEHTIB Ha BUKOHAHHSA Y CTPYKTYpHI IiApO3Aiii BAKOHABYOro oprady Kuiscskol
Micekoi pamu (KuiBchkoi Mickkoi geprkaBHOI anMinicTpaunii), paifonni B micti Kuesi
JIep’)KaBHI aAMiHiCTpalil, IHIII yYCTaHOBH, WO PpO3TAINOBYIOTECS I1038 MeEXaMH
OCHOBHOI'O IPHMIllleHHS, Ta y pa3i BHHHUKHEHHS HEOOXimHOCTI B iX y3ro/pKeHHi,
MiJMMCaHHI B YCTAHOBAX, PO3TAIOBAHHX Y Mekax Micta Kuesa.

Bunecenns poxymenrta 3 rpudom «/ i ciry:x60BOro KOpHCTYBaHHSM» 328 Mexi
YCT@HOBH 3JIHCHIOETBCS Ha ITACTaBi PE30JIONii 3aCTYMHHMKAa MICBKOTO TOJIOBH —
cexperaps KuiBchkoi Micekoi pagu abo y pasi #oro BiAcyTHOCTI (THM4YacoBa
HeNpale3aTHICTh, BIAPSDKEeHHS TOIN0) Kepyro4oro cupasaMu. IIpn nboMy JOKyMeHT
NoBHHEH OyTH BKJIaJleHHUH Y KOHBEPT ab0 yrakoBaHWH y Takui crocib, mo BHKIIOYae
MOXUIMBICT HOTO IPOYUTAHHS,

95.  Ocobi, Bixpsi/pkeHi# 00 iHIIOrO HAaCeIeHOro IIyHKTY, 3a00pOHAETECA MaTH
npu cobi noKyMeHTH 3 rpudoM «lnsg ciryxGoBOro KOpUCTyBaHHS». Y pasi morpebu
TaKi TOKyYMEHTH Ha/ICHJIAIOThCS 3a IIPU3HAYESHHAM 0 [109aTKY BiJpsSDKEHHS.

96. B oxkpemMmx BHIanKax, 30KpeMa y pa3l TEPMIHOBOrO I103aILIZHOBOTO
BiZIpsiDKeHHs, KepiBHUITBO KHIBCHKOI MiChKOT pafy CTaBUTh HA JOMOBiAHIM 3amucii
KepiBHHKA BiAIOBIIHOIO CTPYKTYPHOTO IiAPO3ALTY PE30JIOLIiI0, 3TiTHO 3 SKOK Jac
N03BiNT Ha IepeBe3eHHs NOKYMeHTIB i3 rpudoM «J s ciryx60BOro KOpHCTYBaHHD)
10 iHIIIOr0 HaceIeHOro IMyHKTY 3@ YMOBH, IO Taki JOKyMEeHTH I1ePeBO3SThCS IPYIIOK0
y CKJaji He MEeHIIe JBOX MpAIiBHUKIB, SKi MOBHHHI BHKOHYBaTH pPOOOTy 3 HHMH
3 IOTPUMEHHAM 3aXOJiB, IO YHEMOXXIMBIIIOIOTh HECAaHKI[IOHOBaHE O3HaHOMIICHHS 3
TEKCTOM TaKHUX JOKYMEHTIB.

97.  Cran oprasizanmii poG0oTH 3 HDOKYMEHTaMH, IIO MICTATh CIyXO0BY
inpopmaniro (HasBHICTE Ta Gi3WIHUI CTaH JOKYMEHTIB, CIIpaB, BUIaHb, €JIEKTPOHHHX
HoOCiTB iHhopMalii 3 rpudom «Jlis ciryk60BOro KOPUCTYBaHHA»), HE Pi/IIe HiX OIUH
pa3 Ha piK IepeBipAeTbCH KOMICI€I0 ITiCIA 3aBepIIeHHsS IUIOBOJAHOIO POKYy Ta
b opMyBaHHS CIIpaB.

CTpoK NpOBEeHHs NEepeBipKM BH3HAYAETHCA BiJAMOBIIHUM PO3MOPSIKEHHIM
3aCTYITHHKA MiCBKOTO rOJIOBH — cekpetapsi KuiBChKOl MiCBKOI pajy.

98. PesynsTaTH IepeBipoK, 3asHadeHux y myHKTi 97 miel ImcTpyxuii,
oopMIIAIOTECS aKTOM 32 OpMOIO 3rizHO 3 HogaTkom 12 jo miel Inctpyxuii. Komis
aKTa HAICHIIAETBCA 0 CTyX6u mimoBoncTBa KuiBcbKol MiChKOI paly He Mi3HiIe HDK
yepe3 3 IHi MiC/Is NPOBEACHHS NEPEBIPKH.

99. IlpauiBHHK, SKOMY CTal0 BioMO mpo ¢akT BTpaTd HOKyMEHTa, IO
MiCTHTB ciy60By iHpOpMaLito, Ta PO MOXJIMBE PO3TONOMEHHS BiZOMOCTEH, MO
CTaHOBJATH CIYX00By iHdopMmalito, HeBiKIamHo iHGOpPMye KepiBHHKa CBOTO
CTPYKTYPHOrO Hiipo3/iity cexperapiary KuiBechbKoi MiCBKOI pajH, SKui y MHCHMOBIH
dopmi TepmiOBO iHGOpMye Mpo Takwit (AKT 3aCTYNHHKAa MiCBKOrO TIOJNOBH —
cexperaps KuiBcbKoi MicbKoOT pajiy Ta KepiBHHKa CITy:K0u HiJI0OBOACTBA.

YV pasi BrpatM JOKyMeHTa, IO MICTHTh CIyx60By iHdopmalliio, MHCEMOBO
ITOBiZOMIISIOTECSL ZIEPXKaBHI OpraHd, OPraHH MiCIIEBOTO CaMOBpSIyBaHHs, IHII
YCTaHOBH, MIIPUEMCTBA Ta OpraHisaiii, Bil fKMX LeH JOKyMEHT OTPHMaHO.
ITpo BTpaTy HOKyMeHTa, IO MICTHTH ciyx6oBy iHdopmamito, 3ibpany mig dJac
IIPOBA/DKEHHS  ONEPaTHBHO-DO3LIYKOBOI,  KOHTPPO3BiAyBambHOI  AisIBHOCTI,
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AisbHOCTI y cdepi 060poHH AepxkaBy a0 MOKIMBE PO3TOJIOMEHHS TaKoi CIry00Boi
inopmanii mosizomisieTses Takox opranosi CBY i3 3a3Ha4ueHHAM 06CTaBUH BTPaTH
JIOKyMeHTa (pO3roJIONIeHHs BiZloMOCTe#) Ta ITpo BXKHUTi 3aXO0/IH.

100. ®axTu BTpaTH IOKYMEHTIB ab0 pO3rOJOIIEHHS BiIOMOCTEH, MO MICTATH
cimyx6oBy iHbopMariio, posciiaye komicis. JUis poscmimyBaHHS OKpeMHuX (axtis
BTpaTH JIOKYMeHTiB a60 po3royiolieHHs BimomocTelf, mo MicTAT cCiryX0oBYy
indopmamio (Jam — pO3CHigyBaHHS), 3a PO3MOPSIDKEHHAM 3aCTyNHHKA MICHKOTO
rojoBH — cekperaps KuiBCbKOI MiCHKOI pajd MOXe YTBOPIOBATHCS CleLiaibHa
KOMiCis.

[Ipo pesymsTaTu pobOTH cremianbHOI Komicil mMoBimomiseTses —ciyxba
IiOBOZCTBA He Mi3Hilue Hix 9epe3 3 JaHi micis 3akiHdeHHs i1 po6oTH.

101. CrnenjansHa KoMicis Mae TpaBo OTPHUMYBATH Bij MpauiBHUKIB KHIBCBKOL
Micekoi pamu, BUKOHaBYoro oprany KuiBcekoi Michkoi pamu (KuiBchKOi MiCBKOI
IepkaBHOI anMimicTpamii), padfoHnux B Micti Kuesi nepxkaBHuMX aaMiHicTpaLii,
MiIPHEMCTB, yCTAaHOB T2 oOpraHisamifi KoMyHaibHOI (OPMH  BIACHOCTI
TepHTOpianbHOI rpoMany Micta KueBa MuchMOBi Ta YCHI NOSCHEHHS 3 IUTaHb, IO €
TIpeZIMETOM pO3ClifyBaHHs, BUTpeGOByBaTH HeoOXimmi noxymentd (ix Kormii),
OIJISIaTH MPUMIIIEHHS Ta CXOBUIIIA.

102. Ynenm komicii Ta cmemiajsbHOI KoMicii HeCyThb IEPCOHAIBHY
BiANOBiZANBHICTS 3a NOBHOTY, BcebiuHicTs 1 OO’€KTHBHICTH  BHCHOBKIB
pO3CITiIyBaHHs, HEPO3rOIOMEHHs iH(opMallii, IO CTOCYETHCS pOBCJTl,ZLy'BaHHSI

103. 3a pesynbraTam# po3CIigyBaHHS, IIO0 TPUBAC HE JIOBIIE HI)K OJTAH MiCSIlb,
CKIAmaeThes aKT, IO IMAMHMCYeThes wieHamu Kowmicil abo cremiambHOi Komicii Ta
TONIAETHCS 3aCTYIHIKOBI MiCBKOIO TOJIOBH — cekperapio KuiBchkoi MiChKOI paju Ha
3aTBEp/DKEHHs. 3a HasBHOCTI OOIPYHTOBaHHX nponosm:uﬁ BiAMOBiAHOT KOMICIi,
NpUMHATHX Ha 11 3acizaHHi, CTPOK IPOBEJICHH] posciigyBaHHS Moxe OyTH
[POJIOBXKEHO 32 PE30IIOIIEI0 3aCTyITHUKA MiCBKOTO ToJIoBH — cekperapss KuiBChkoi
MichKOi paiu He GBI SK Ha OXWH MiCSAIIb.

Po3citifyBaHHs MOYHHAETHCS 3 JAaTH IMAMHCAHHS PO3NOPSA/KEHHS 3aCTyITHHKA
MiCBKOTO TONOBH — cekperTaps KuiBchkoi MicbKOi pamy mpo HOro IpOBEICHHS Ta
3aBepIIYEThCS JATOI0 3aTBEP/DKEHHS aKTa [PO  pe3yNbTarTH  IPOBEACHHA
PO3CIIiTyBaHHs.

104. B oxpemoMy pO37ijii aKTa IIpO pe3yNbTaTH MPOBEACHHA PO3CIIiIyBaHHSA
3a3HAYAIOTECS OOCTABMEW, NMPUYWHE T4 YMOBHM HACTAHHS BiIOBIIHOTO BHIAIKY,
piBeHs 3anofisHOl mKOIM 260 HEraTWBHOIO BILTUBY, & TAKOX HaBOIHUTBCA repetik
BTpa4eHHX JOKYMEHTIB.

105. BimMitka npo BTpaTy ,[[OKyMeHTIB BHOCHTECS CITy»O00I0 JiTOBOJCTBa /10
peecTpauiiHux Ta 06miKoBEX (OpPM i3 3a3HAYCHHAM peecTpalifHuX JaHuX aKTa Ipo
pe3yJIbTaTH IPOBEICHHS poacnuxyBa}ms{

106. JloBigka mpo NPHYMHH BiACYTHOCTI BTPaYeHIX noxymem"m mignucaHa
KepiBHEKOM BiJIIIOBIIHOTO CTPYKTYPHOTO HiApo3 iy cekperapiaTy KuiBchkol MicBKOL
paH, TIepelacThCs 10 apXiBHOI CITy X6, U BKIFOYEHH 11 10 CIPaBH.
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Oxopona ciryk00Boi inpopmamnii mix 9ac MizkHapoaAHOro cHiBPOOITHANTBA
107. Oxopona ciyx6oBoi iHdopmamii mijx 9ac Mi>XHapOoIHOTO CIiBPOOITHALITBA
B KwuiBcekiif Michkili pami, i opraHax i cexperapiari KuiBcbkoi MiCBKOI pau
31 CHIOETECS BiANOBIIHO 10 YHHHOTO 3aKOHOIaBCTBA.



Homaroxk 1
zto IacTpyxuii

(KuiBcrka Miceka pana aGo iT opran)

AKT
IIpO BiJICYTHICTS BKJIANEHE @00 NOPYIIeHs MiMiCHOCTI,
ITOIIKO/KEHHS KOHBepTa (IaKkoBaHH:)
BiI 20 p.Ne

Ile# axT cxknaneHn

(nocana sianorinansHoro npatisHuka ciryx0n ninosoncrsa Kuiscekol Micskol pamm)

(Bnacre im’s ITPI3BHILIE)
y OPHCYTHOCTI:

(mocams, Bracui imena ITPI3BHILIA npanisunkis cexperapiaty Kuiscskol Micsxol pam)

TIPO Te, IO IMiJl 9ac PO3KPHTTSA KOHBepTa (NaKOBAHHS), HAJliCIIAHOTO

(nalfMeHyBaHHA YCTAHOBH, IO HAMICHANa AOKYMEHTH)

HE BHABJICHO TAKHX BKIANCHb

(Ra3BH | peecTpaLliiHi iHAeKCH ZOKYMEHTIB, fiki HE BHSBJIEHO)

BHSBJIEHO MOPYIIEHHS ILTICHOCT] Ta MOMIKODKEH S KORBEpTa (TaKOBAHHS)

(Has3BH i peecTpaniltni iHIEKCH JOKYMEHTIB, MO MICTATLCS Y KOHBEpTAX (naxoBaHHAX)

3 OPYIIEHHAM LTICHOCT] T2 MOUIKO/DKEHHAMH)

(mizmac) (Bnacre im’s ITPI3BHILLIE)



Jomatok 2

Jo [HeTpyKiil
XKYPHAJL
06iKy KOHBepTiB (ITakoBaHb) i3 rpadom
«JLst cny»60BOro KOPHUCTYBAHHS»
[Tigmuc npanisauka,
BiANOBIJANBHOrO 3a
Homepu noxymenTis, BHKOHAHHS
[TopsiikoBuit Jara HaaxoDKeHHs HaiiMenyBaHnHs yCTaHOBH, 3 SKOT IO 3a3Ha4YeHIi HA  |BIAIOBIHOTO BHIY poOirT, I ;
HOMEP KOHBepTa (ITAKOBaHHA) | HAMIHIIOB KOHBEPT (MAaKOBAHHS) KOHBEpTI IO IiATBEPIDKYE PN
(makoBaHHi) OTpUMAHHS KOHBEPTA
(maxkoBaHHS),
JlaTa OTPUMAHHS
1 2 3 4 5 6




Hoxnarok 3
2o [acrpyxuii

KYPHAII

obutiky Ta BHiaqi JOKYMEHTIB i3 rpudom

«J1nst cmy60BOr0 KOPHCTYBAHHS

BXLINHA] |

14

KHHOIMHMHE odII BXIINITTY

13

LHIWANOY OLHMIIITI JONK
oY ‘neaednd (dowoH) O¥AITH]

12

11

Jara i mimmac
HHS | HEHHS

OTpUMA |[IOBEP

10

EHHEHOMHH
Hindar el grodisoN
BH KLLEEE odl eXLINTIg

EHHEHONHE BH HHHEIOIIEH
AWOX 0Q® BHIOII0E3

gpiradiwadn
HAOWOH BL 9LOMIGITY]

BILEIOY

BLHaWAMOY

Kinpkicts
CTOPIHOK

Lotwe gIiLodod
BL BLHOWANOY YHY

HHHBIOIIBH
AYAY 0Q®e HONIHUIIeH WIITEg

BLHIWAMOY ONOITHI BL BIE]]

BIHOWAMOY
KHHOXITOXI'BH Ble]/




Honarok 4
10 Incrpykuii

XYPHAII

peecTpanii BUXiJIHHX Ta BHYTPINIHIX JJOKYMEHTIB i3 rpudom

«Jlnst cmyn6oBOro KopucTyBaHHAN*

eILIAEd] |

13

BLHOWAMOY
KHHIMIAHE 0dI BXLINITE

12

BIERHONHE
OHMINITI T BLHAOWANOY KHHEWHALO
B1RY oge Adioaad dewoy

11

LIHIWANOY OLHIIITII JONK
or ‘meedmo oMOIHI HHHYNTRdLIO9ed

exuadwndn dowon

Aumreodirin
orordArnAdio
‘BLHaINAMOY
eheg OKdoY0-HIOHBIIA
KHHBIAHOWHECH

Bimmpasneno

Amadiwndn AWOHXO0)
A armAide 91O

udowoH X1
‘aprHdAEdI 9L

ITigrorosneno

WonAroor
WHHO¥QWQO € [IdoIarex or
mrewdodHI BHHIOSHITE BERLOLT |

KIISRHONHE K NI
onoerrd el amugerdn ‘Armreodyrin
oJordA1xAd1o ¥HHRE AHOWHRH

IOTWE HILLodOoN BL BLHOWANOY HY

BLHOWANOY 93orHT puHHTTRdLo3ad
Bl EHHOXIOXI'BH BIR]]

*V pasi norpebu xypHasl MOXKe JIONOBHIOBATHCA 01ATKOBUMHM rpadaMu.



Honarok 5
no lacrpykuii

«Jlist cimy6GoBoro kopuctyBanusa»*

XKYPHAJL
obniKy Ta po3moaity BHAAHb i3 rpudom

rLE doWoH ‘BrEl

13

apmEdiwadn
udawoH ‘erer

12

BIEY I (BHHEWHALO
odIr eXLINITE OQB)
BLHOWAMON OJOHITXHH

oxorH! yuHKNTRdLo9ad

11

OHRI'HE AWOX
0Q® OHBIFJIIIEH HITAX

10

HdoWoH X] BL
apiEdiaEd 9romIgIrm

Honarkose Burorossenns npumipuukis | [Toseprenus | 3unmenns

HdoWOH X] BL
epMAdINAAI 1oDIIDE

BIBY 1
(¥aHRWHALO
odmr exLINITIE OQR)
BLHOWANOY OJOHITXHE
odoIrH1 grHYNTRdL03ad

Posmopin

OHEITHE AWOX
0Q® OHBIOIEH HIAM

HdoWOH XI BL
gpmHdinadn 410D
arm

BLEY | BLOMI
oJOHITEOdIIAD OIOHITXE
oxorH! puHHTTRdLOad

Hapjitomo

oxegoxAdiren

oIf 0Q® OITIHITEH HIITHE

EHHRI'HE BEERE]

dowon guaoxTEdor |

*V pasi notpebu xkypHai MOXKe TONOBHIOBATHCS I0JATKOBUMHE rpadamu.



Honarok 6

1o [aerpykuii

XKYPHAJI
00Ky eneKTpoHHUX HocilB iHdopmauii,
Ha AKI [UIAHYETHCA 3aMucyBaTH ciyx6osy indopmario*

eMLwHd] |

11

(ere oNoTHI
yuHKITedLo%ad
BL BIRY)

BIOOH OJOHHOALNOIrS
BHHOIITHHE
odo exLINTIg

10

BELOYOEOITY
HOXAIrD
exuHarTed
QULITIL | BLBY

BELOTOLOLTI
HOXAILD
exuHdETRdL
¥ WI QHOBL'E
Bl ommeaeldn

BiamiTka npo nosepHeHHs

KIIgBHONHE
QML | KTOOH
BHHEWHALO viel

ETIgRHONHE
B A1 9HORIE
el ommaeidu

Biamitka npo Bugauy

Aurreodinu
oJoHdADIAdLD
EHHEIAHOWHBH

GoWoH
HHHK1d?0 “BTO0H
oJoHHOAIAID THY

AMrQo
BH BLLKeE BLR]]

dowoH HHEONIIOO

dewon yuaoxwsdoy]

*V pasi noTpe6# xypHaI MOXe JIONOBHIOBATHCA I0ATKOBMMH rpadamu.



JHonatok 7
1o [Herpyxkuii

JO3BOJIAIO

(kepyrouwit cipasamu cekperapiaty Kuiscskoi Michkoi pama /

rosioBa mocTiHHoT komiciil Kuiscskoi Micekol pamm)

(mimmmic) (Bnacue im’s [TPI3BUILIE)

20_p.

3AMOBJIEHHA
Ha PO3MHO)KCHHA I0KyMEHTa
3 rpudom «J{ns cimy»x60BOro KOPUCTYBaHHN»

(BHx nOKyMeHTa)
Ne

(nara peectpamii) (peecrpamiitanii innexc) (HOMep TpHMipHHUKA)

(3arosoBok a6o kopoTkuit 3micT)

KineKicTs CTOPIHOK Y MPHMipHHKY

KinekicTs npumipHHUKiB, M0 HeoOXiHO BUTOTOBUTH,

OcobBi YMOBH PO3MHOKEHHS

Buxonaseus
(Bnacre im’s TTPI3BHLLE)
(HaiiMeHyBaHHA TOCAIA KEPIBHHKA _T—C)_ (Briacke iv's TIPI3BHLLE)

CTPYKTYPHOrO Minpo3ziny, Aku# oopmitioe
3aMOBJIEHHS)

(HaifMeHyBaHHs MOcany KepiBHAKA Cyx0H

ALTOBOJCTBA)
el 20 p.
[TpuifHATO 10 BHKOHAHHA

(naitMeHyBaHHS 110CAH NPAIiBHAKAE, SKHH
BHKOHYE POGOTH 3 PO3MHOXKCHHS JIOKYMEHTa)

20 p-




Jlonarox 8
1o Incrpyxiii

XYPHAII

00Ky pO3MHOXKEHHUX JIOKYMEHTIB
13 rpuom «Jlnst ciryBGoBOro KOpHCTYBAHHS

[IpizBHime
Bux Ta BI4cHe HPISBHIIEC hia
IOKyMEHTa, Jara ta . ; e Bigmitka
Elge Jara iforo peectpaniét | Kimekicts | Kinmpkicts i il SR po
KOBHH . : s : ocobu, fika | PO3MHONEHHX | AKHH OTPHUMYE
PO3MHOKEHHS | 3aroyioBoK abo | Huif iHAEKC | apkymiB | NpHMIpHHKIB 5 : g . | 3HMINCHHS
HOMEp I — AoNNIResTa Jana JIo3BUT | [PHUMIPHHUKIB POSMHOXEHL |
. b Ha NPHMIPHUKH, -
3MICT :
PO3MHOXEH HOro miamuc
HSl
1 2 3 4 5 6 7 8 9 10




JlonaTok 9
no Incrpykuif

JO3BOJIAIO
BHJIaYy CTIpaB

(HaiiMenyBaHHs MOCA/IH KepIBHAKA CTPYKTYPHOIO
mixpo3miny, Axuii 30epirae crpasu 3 rpudom “Ihs

ciryxG0BOro KOPHCTYBaHHA" / TOI0BH NnocTiiHOT KoMiciiT
Kuiscskol micskol pammn)

(mimmac) (Bnacue im's [TPI3BUILLLE)

20 p.

3AMOBIJIEHHA
Ha BHa4y cripas i3 rpudom
«JIns ciry’k60BOTO KOPHCTYBaHHA»

(mera Bunadi cnpas i3 rpudom «lnx crynGoBOro KOPHCTYBAHHS)

IMopsn- . [NpizBuIne Ta BilacHe
KOBHHA Howmep cripaBu BTOH;B?K M5 m:iz l'll,}:[(;T‘aBa iM’sl KOMY BHIETBCH
HOMEP P ki cripasa
1 2 3 4 5
(naliMeHyBaHHS TOCANH KepIBHHKa CTPYKTYPHOTO (miarmc) (Bnacwue im’s TTPI3BHILE)

M apo3ainy, AK@if 3AiHCHIOE 3aMOBJICHES CTIpas / TOJIOBH
nocriiisol koMiciil KuiBcbkol Micekol pami)

20 p.




Honarok 10

no Incrpyxuii
JKYPHAIJI
obniky Bradqi cripas i3 rpudom
«Jlnst ciy60BOro KOpPHCTYBAHHAN*
[Tigmic i nara
Howmep cripas, [linposnin,
Hopsaea Hasea cnpasy | HOMepH NpUMipHAKiB | B/1ACHE iM’ Ta ,
BUH 60 A npisBuIe [TpamiTka
o a60 BHAaHHS | BHJAHD T& KUTBKICTS OTPHMAHHS | TIOBEpHEHHS
CTOPIHOK npauiBHAKa
1 2 3 4 5 6 7

*V pasi noTpe0H KypHAI MOXKe AOTNOBHIOBATHCA NOAATKOBHMH rpadamMu.




Jlomarox 11
1o IncTpyxmii

JIO3BOJISIO
BHIaqy CIIpaB

(naliMeryBaHHs 0co0w, BiamoBizansHOT 3a apxis /

nocala KepiBHWKa apxisHOT ciryx0Om)

(migmac)

(Bnacue imM’s TTPI3BULLE)

20 p.

3AMOBJIEHHA

Ha BHIAYy CIIpaB 3 apXiBHOT

cayx6u (apxiBy) KuiBcekoi MichKol paiu

B1O

20 p.Ne

IIpomry BaznaTH
(Bnacre im’s [TPI3BUILIE, saltmenyBaHHs Nocaad NPALiBHAKA, BianosinansHoro 3a pofoty 31 cripaamu)
1St
(MeTa poBoTH 3 JOKYMEHTaMH, OPiEHTOBHNI CTPOK BHKOHAHHS POGOTH)
TaKi CIpaBH:
IMigmac
[paliBHAKA
; apxiBHOI
ey [Timac
B Kins H
ouy | oep | Howp | aroomoc | KAmen | s, | (7S
Y TP P P OTpHUMaB CIIpaBy i
SIKOMY
MOBEPHYTa
crpasa
1 2 3 - S5 6 7
(raliMeHyBaHHA [OCANH KepiBHHKA (mrizrmc) (Bnacwe iM’s TIPI3BHILLE)

CTPYKTYPHOTO Miapo3ziiy, skuii 3ailicroe
3aMOBJIEHHH)

20




Jlonarok 12
no IacTpyxmii

3ATBEPIDKYIO

3acTymHMK MiCBKOrO TOJIOBH — CEKpeTap
KuiBcbKoi MicbKOi pany

(nizmmac) (Bnacne im’s [TPI3BUILE)
20 p.

AKT
IO Pe3y/IbTATH NEPEeBIpKH HASBHOCTI Ta Qi3HIHOro CTany JIOKYMEHTIB,
CIIpaB, BHJAHB, ENeKTPOHRAX HOciiB irpopmaii 3 rpadom «Jlns cy»GOBOTO KOPHCTYBaHHS» Ta
oprasi3zanii poboTH 3 HUMH
BiI 20__p.Ne

Ha mipcrasi

(Ha3Ba pO3MOPSIIOro JIOKYMEHTR)
BiO 20 _p. Ne

KoMici€ero y cxiami:

(maiimenysauns nocam, Bracre im’s ITPI3BUILLE rosiosd xowmicii Ta i wieHis)

3 20  p. mo 20 p. TpOBENEHO IEpeBIpKy HASBHOCTI Ta

(bizpraEOro CTaHy OKYMEHTIB, CIIpaB, BUJaHb, CIEKTPOHHHX HociiB indopmanii 3 rpudom «Jlns
cTyB0BOr0 KOPACTYBAHHS» Ta Opraisarii poGoTH 3 HUMH.

V pesybTari NIPOBEICHHS NIEPEBiPKH BCTAHOBJICHO:

|. Vesoro 3a omucamd (HOMEHKJATYpAMH CIpaB, JKypHATaMH  PeecTpaii)

(xiBbKicTh NOKYMEHTIB, CTIPaB, BHAAHB, ENEKTPOHHHX Hociis indopmanii)
3 HEX:
HasBHI

(peecTpauiitii iHIEKCH NOKYMEHTIB, HOMEDH CIIPas, BHIAHb)
BiaCyTHI

2. BusiBieHi JOKYMEHTH, CIPaBH, BAJAHHS, SIEKTPOHHI HOCIT inopmanii, He BHECEH] 10
onuciB (HOMEHKIATYp CIpaB, JKypHaTiB peecTpartii),

3. XapaxTepucTaKa (Di3EIHOr0 CTaHy JOKYMEHTIB, CIpaB, BU/AHb, CJICKTPOHHAX HOCIIB
irdopmanii Ta cTaHy oprarizanii poboTH 3 HEUMH

Tonosa xomicii - - MR :
(rripmmac) (Bnacse im’s [TPI3BHILLEE)

Unenu KOMicii:

(minmic) (Bnacse im’s [TPI3BHILE)



