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3ACTYIHHK MICHKOIO ['O/IOBH -
CEKPETAP KMiBCBKOI MICHKOI PAIH
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IIpo 3aTBepAKeHHs MJaHy poGoTH
3 kaapamu B cexperapiati Kuiscbkoi
micsKoi paau Ha 2023 pik

BimmopimEo no 3akoHy Ykpainm «IIpo cmyxGy B OpraHax MiCIeBOro
CaMOBPSLYBaHHD):

1. 3aTBepAMTH IUTaH PoGOTH 3 KajpaMH B CekpeTapiati KuiBcpKoi MiCBKOI
panu Ha 2023 pik (mani - iaH), Mo A0AAETHCA.

2. KoHTpons 3a BHKOHAaHHAM IUIaHy I[OKJIACTH Ha KEPYKOYOro chpaBaMH
Xanesn4a .M. P S i i

3acTyIHHK MiCBKOTO I0JIO
cexperap KuiBcbkol Michiar
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B cexperapiati KuiBcbkoi MicbKkol Ha 2023 pix
1.  OcHoBHi HAPSAMKH poOOTH 3 KAApPaMHu
Ie 3MicT 3ax0/iB i Buxonasnj
/1 ‘ BUKOHAHHS - o
1 |3abGesneuntn BuKOHAHHs axTiB i jAopydens IIpesmmenta VYkpaimm y cdepi | Ilocriiino | Bimain mo po6ori 3
IepXKaBHOI KaJpoBOl TONITHKH, 3aKkoHiB Ykpainu “IIpo ciyx0y B opramax IIEPCOHAJIOM, KepiBHHKH
Micresoro camoBpsayBanus”’, “Ilpo 3anobiranus xopymuii”, “Ilpo oummenus CTPYKTYPHHX IiAPO3ALIIB
BJIaz|”’, TPYAOBOTO 3aKOHOJABCTBA Ta HOPMATHBHO-TIPABOBHX AaKTiB 3 IHX
ITUTaHb
2 | 3abe3neunTH peanizaliio JepkaBHOI HONITHKH 3 IATaHb KaJ[poBOi pobOTH Ta IMocridimo | Biguin mo po6ori 3
ciy0u B oprasax MiCLEBOI0 CaMOBPSIJ{yBaHHS [ePCOHATIOM
3 | 3abe3neuntn nobip xampiB no cekperapiaty KuiBcekoi wmicekoi pamu | IIporsrom | Bimmin mo po6ori 3
BiZIOBiIHO 10 BUMOTr 3akoHiB Ykpaimu «IIpo cimyxOy B oprasax MiCIEBOIO | pOKy IIEPCOHAIOM, KepiBHHKH
camoBpsiyBanHs», «[Ipo 3anobiramna xopymuii», «IIpo o4umeHHs Biagw, CTPYKTYPHHX ITiIpO3ALIIB
TPYZOBOTO 3aKOHOABCTBA '
4 | 3pilicHATH 3axoA¥ INOAO 3anobiraHHs KOpYHIIMHMM npasonopymeHHsM Ta | IIporarom | Vopasninss 3 narans
TIPABOIOPYIIEHHSM, IIOB’ I3aHUM 3 KOPYTIII€I0 POKY 3ano0irauHs Ta BUABICHHS
KOpyTiii, Biytin mo po6ori 3
IIEPCOHAJIOM
5 | 3abe3neunTn NOTPHMaHHS IUIaHY AisbHOCTI cekperapiary KuiBcekoi micekoi | ITporsarom | KepiBHuku cTpykTypHEX
paau Ha 2023-2025 poku POKy IiApO3AUTB
6 | 3abe3mednTH IpPOBENIeHHS MIOPIYHOI OIIHKY BHKOHAHHS IIOCAJOBHMHM 0COOaMH | IFOTHH Binzin mo po6ori 3
MiCIIeBOro caMoBpsA/lyBaHH:A cexperapiaty KuiBchkoi Michkoi paju noknaiienux | 2023 poky | mepcoHaIoM, KepiBHUKH

Ha HUX 000B’A3KiB i 3aByans y 2022 poni

CTPYKTYPHHX IiAPO3/IiIiB




MiCIIEBOIO CAMOBPsilyBaHHs YKpainu Ta 3apy6ixkHuX Kpain

7 |3abesnednTH CBOEYACHE BHECEHHS NPONO3MIHH INOJO NPHCBOECHHS panris | Iloctifino | Bimain o po6ori 3
nocajloBHX o0ci6 MicueBoro CaMOBpSI/TyBAHHS npamBHHKaM ceKpeTapiaTy IIEPCOHAJIOM, KEPIBHUKH
Kuiscpkoi Micekoi pams, ohOpMIEHHS BiINOBIXHHX 3amMCiB Y pr,r[onnx CTPYKTYPHHMX IiIpO3/IijIiB
KHWKKAX : :

8 | 3abesnmedynTH CBO€YAacHE BCTAHOBJIEHHS Ha/J0aBOK 3a BHCIYLY POKIB Ta HaJIaHHS Iocriiteo | Bigin no po6ori 3
Bi/IITCTOK Bi/ITIOBi{HOI TPUBAJIOCTI IIEPCOHANIOM, KepPiBHUKH

| | | CTPYKTYPHMX IiIpO3/IiIiB

9 | Tlponomxmry Binbip TanaHOBHTOI MONOMI IUISXOM opraHizanii mpoxomkenss | ITocrilno | Bimain mo po6ori 3
IPAKTHKHA CTYJICHTIB BHIUX HaBYaNbHUX 3aKiajiB Micra Kuesa B CTpyKTYpHHUX [IEPCOHATIOM, Kepinmum
mijipo3aiiax cexperapiary KuiBcekoi Michkol pamu . CTPYKTYPHHX MiAPO3/iiB

10 | 3abe3neyuTH MiArOTOBKY 3BiTHo—06J1iKoﬂb'1' noxymem:auii’ 3 KajIpoBuX IuTans, | Iocriiino | Bimmin mo po6ori 3
aHami3 SKICHOro cKialy IIocafioBuX oci6 MicieBoro - CaMOBDSTyBAHHS IEPCOHANIOM, KEPiBHUKH
cekperapiary Kuiscekoi Micskoi pajm ] CTPYKTYPHHX IiAPO3iJiB

11 | 3abesneunTd MiArOTOBKY, IIEpemiAroTOBKY Ta mifBAmeHHs ksamidikamii | IToctiitno | Bimmin mo pobori 3
NpaliBHUKIB cexperapiaTy KuiBcbkoi Michkoi pajiu NIEPCOHAJIOM, KePiBHHUKH

CTPYKTYPHHMX Mi/IpO3/iIiB
-12 | 3nificmoBaTn 3axoxu Ui 3abe3TNedeHHs TPYAOBOI AMCIMILUIIEU B cekperapiati | IToctiitro Binzin no po6ori 3
KuiBchkoi MickKo1 paju IIEPCOHAJIOM, KepiBHHKH
CTPYKTYPHHX IIiIpO3/1ijIiB

13 | 3aGesnesutnn  oQopmierns 3arampHoro Tabens obmiky pobouoro uacy | Illomicsaro | Bimgin no poGori 3
npaniBHUKIB cexperapiaty KuiBcrkoi Micbkoi paau Ta Tabenis 06iiky po6ouoro NIEPCOHAJIOM, KepiBHHKH
9acy IpaliBHAKIB OKPEMHUX CTPYKTYPHUX ITiIPO3/IijIiB CTPYKTYPHHX Ii{pO3/IiJIiB

- 14 | 3pilicHIoBaTH MiATOTOBKY MOKYMEHTIB. Ui 320XOYeHHS Ta HAropo/DKeHHS | 3a Bimnin mo po6ori 3
NpaliBHUKIB cexperapiaTy KuiBcbkoi Michkoi paau notpe6o0 | mepcoHaoM, KepiBHHKH
| CTPYKTYPHHMX TiIpO3/IiJIiB

15 | IIposomuT poboTy 1m0 po3MIsLAy KIONOTAaHh IMiIIPUEMCTB, YCTaHOB i |3a Binznin no po6ori 3
Opramisauii mnpo Bif3HAYeHHs 3a0XOYyBaNbHOIO Bij3HaKow Kuiscskoro | motpe6oio | mepconanom
MiCBKOTO I'OJIOBH HArpyTHEM 3HAKOM «3a crpusiaHs o6oponi Kuesay

16 | 3abe3neunTy Be/ieHHs BICHKOBOIO 00JIIKY BiliChKOB03060B’ 13aHHX i IMocridtro | Biguin no pobori 3
IPU30BHMKIB Ta OpOHIOBaHHS BifiCEKOB0O3000B’ I3aHUX IIEPCOHAJIOM

17 | 3abe3neunTn BIpOBaPKEHHs KpalUX NPAKTHK Ta NEPeIOBOro AocBiny opranie | [ocriiHo | Yipasninms 3 marans PO3BHTKY

MeXaHi3MiB NpsAMOi AeMoKparTii,




perioHanbHOro Ta
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MDKHApPOIHOIO
cniBpoGiTaumTBa ¥ chepi
PO3BUTKY MiCEBOrO

_ - CaMOBPSAIYBaHHs

18 |3abe3nednTn BHKOHAHHSA BHMOT 3aKOHY Yxpainn «IIpo 3axucr nepconansuux | ITocriiino Kepinmnm CTPYKTYPHHX
JAHEX | mnposmmn

2. ®opmyBanus cmauy noca,u;onux ocib Mlcnenom camonpnnynaﬂnn Ta poboTa 3 HEM

1 B,umcmOBam nobip Ha cJIy)KGy B OpraHd MiCI€BOIO CaMOBPSTyBAHHS Ioctiliro | Bizugin mo po6ori 3
BIZIOBIZTHO /0 BHMOT 3a1c0Hy Yxpaiau «IIpo ciyx6y B opraxax MlcueBoro IIEPCOHATIOM
CaMOBPSITYBAHHSD) ' -

2 |Ilponomxuti poGory MO0 BUBYEHHS ocobucTHX, mpodeciiHUX i minoBHX | IlocTiliHO Bimnin mo po6ori 3
AKOCTeH 0cCi6, sKi MpeTeH/yloTh Ha 3aMHATTA Hocam oci6 opraHy MiceBoro ' NIEPCOHAJIOM
CaMOBPSITYBaHHS :

3 | BxuBaTé 3aX0IM CTOCOBHO 3aGe3neueHHs NOPAIKY (bopmynaaﬂa Ta BejeHns | [locridimo | Bimtin mo po6ori 3
0COOOBHX CIpaB Ta TPYHOBHX KHHKOK IIPAlliBHHKIB cekperapiary KuiBchbKoi IIEPCOHATIOM
MiCBKOI pajm '

4 |IlpoBoauTd craxyBaHHs KajpiB Ha Imocajax oci6 opramy Micuesoro | IlocTiiHo Binzixn no po6ori 3
CaMOBpAZlyBaHHS 3 METOI0 BHBYEHHs IX IiNOBHX 37i6HOCTEH Ta MopabHHX IIEPCOHAJIOM, KepiBHUKH
AKOCTEH CTPYKTYPHHX IiIPO3/IiIiB

5 | 3abesneuntn poboTy KOHKYPCHOT KoMicii I IpoBejieH s BinGopy kanmmzaris | [Iporsrom | Bimmin mo pobori 3
Ha 3aMilleHHs BAKAHTHUX IOcaj B cekperapiari Kuischkoi Mickkoi pau POKY IIEPCOHATIOM

6 |3 Meroio BH3HAYeHHS MOTPeOM y MONOJMX CIelianicTaX BMBYATH JMHAMIKY | [ToCTIHHO Binnin no po6ori 3
JOCATHEHHs OCaflOBUMH 0cobaMu rpaHUYHOro BiKy nepeGyBanus Ha ciryx6i IIEPCOHATIOM

7 | PospoGimioBatu cTPYKTypy Ta ITaTHu posmmc cekperapiaTy KuiBckoi Micskoi | ITocTiHo KepiBauiu ctpykryprux
pajiH, IIONOXEHHS PO CTPYKTYPHI MiZPO3/ILIH Ta IOCanoBi iHCTPYKILii ipo3/IiiB, Bimgin no po6ori

3 IIEPCOHAIOM
8 |IlpoBomura pobory mo BenmeHHio enexTpoHHOi mporpamu «KommiexcHa | IlocTiiHo Binnin mo po6ori 3
' mq;opmaumno-auam:rma CHCTeMa ymNpaBiliHHA ()iHaHCOBO-rOCIOAAPCHKOI0 NIEPCOHAJIOM




3. ®opmyBanus KaJpoBoro pesepsy cexperapiaty KuiBcbkol Mickioi paau

| lopigro TeperiiaTy cxna,u KaJ[pOBOI'0 pe3epBy Ha 3aM1n1eHm nocan ocib | rpyzess Bimzin o po6ori 3
OpraHy MiCILIEBOIO CamMOBpslyBaHHsS cekperapiary Kuischkoi Mickkoi pamm, | 2023 POKy HEPCOHANIOM, KepiBHAKH
BKJIFOYAIOYH 0 HHOTO R:Bamtinxonanux MOJIO/THX, IEPCIEKTHBHUX CIIEIIaNiCTIB . CTPYKTYPHHX nix[pos,uinin
I'Ipoaonn'm 3 NpaliBHAKaMH, 3apax0BaHMMH JI0 KaApOBOTO pesepsy, pobory | ITocriitao Bijyiin no po6ori 3
3TIHO i3 3aTBEPIDKEHHMHM OCOGMCTHMM pidHMMH IUIAHAMH, B  SIKHX NepPCOHANIOM, KEPiBHUKH
mepefbaInTH  CHCTEMATHYHE ITiBHINCHHS KBamtbmauu, CTaXCyBaHHI, CTPYKTYPHHUX ITiAPO3/LIiB
3QUTydeHHS PETEH/CHTIB 10 BUKOHAHHS [0PY9YeHb, TIOB’S3aHUX 3 MOXIIABOIO
NOJNBIIOI0 POBOTOKO, y4acTh y poboti ceminapis, KOH(EpeHIIii, Hapaji 3
NHTaHb - JiUIBHOCTI cekpeTapiaTy KHiBCBKOI ~MicBKOT pagy, TIOCTiHHY
CaMOOCBITy Ta HaBYaHHA Yy BHIMX HABYANBHHX < 3aKiazax. Hanaeatu
METO/IHY ZOTIOMOTY B po3podIIi iHUBIAyaNTbHEX IUIAHIB po6OTH 3 pe3epBom

| 3 ypaxyBaHHSIM PiBHS OCBITH npe'remxefmn Ha ciyx0y B opraHax MicCIieBoro

- | caMOBpsiJtyBaHHS, 1X IpodeciiHoi miaroroBkn , _
3pificHIoBaTH aHalli3 AKICHOrO CKJIaay KaApOBOTO pesepBy Ta edexTuBHicTh | I'pynens Bipin o po6ori 3
BHKOPHCTAaHHA KaapOBOTO pe3epBy Ha 3aMilleHHS Tocaj KepiBHOro ckiamy | 2023 poxy | IIEPCOHAJIOM

| cexperapiary KuiBcskoi Mickkoi pamu :
OpranizyBaTi HaB4aHHA oCi0, 3apaxoBaHMX JI0 Ka/poOBOIO pe3epBy, B | ITocriiino Bijyin o po6ori 3
KuiBcsxomy penonam.nomy LEHTPI ITi{BHIIEHHS KBamtblKauu ta HasuansHo- | (3rigHo 3 NIEPCOHATIOM
HAYKOBOMY mcnnyn myGuigHOro ynpaBJIIHHﬂ Ta JIepXKaBHOI Ciyx6H | masoM-

KuiBchkoro HaljioHasHOTo yHlBepcu'reTy imeni Tapaca IlleBuenxa. rpadikomM
TTommpHuTH NpakTHKY Opramisanii CamMONiATOTOBKH 0Ci6, 3apaxoBaHHX /0 | MiTBHIIECHHS
KaZpOBOI'O pPe3epBY KBajidixarii)
4. IlinroroBka, nepeniAroToBKa Ta MiABHIIEHHS kBajidikanii kaapis
3abe3neYnuTH BHBYECHHS HO’I’peﬁH y misumenHi kpamidikauii npanisBHUKIB | IEcTOmAK - Bitin o po6ori 3
cexperapiaty Kuiscekoi Micskoi pamu y 2024 pori, fforo Bumu ta HaIpsIMHA I'py/ieHb IEPCOHAJIOM
2023 poky
Opramaynam Ta 3abe3neunTu HanpaBJIeHHa nns migsuImenHs ksasmidikanii | ITocriitao Bignin no po6ori 3
NpaliBHUKIB _cexperapiaty KuiBcpkoi micekoi pamu y  Kumiseskomy | (3rimo 3 IIEPCOHAJIOM




perioHabHOMY IeHTPi ITiIBUIIEHHs KBaidiKarii ILTaHOM-

rpadikom

T {BHIIEHHES

KBai¢ikanii) .
3nilicHroBatH H00ip Kanma'ryp IUIs HaBYaHHA Y HaBtraJILHo-HayKonomy Ilocriiino Biyrin mo po6ori 3
mcnn"yn my0GiigHoro ynpasmnml Ta JepKaBHOI CIyXOu Knmcmoro ' IIEPCOHAJIOM, KepiBHHKH
HaIliOHAIBHOTO yHiBepcuTety imeni Tapaca Illesuerka CTPYKTYPHUX HiIPO3/i/iB
OpranisyBaTi HaBYaHHS 3 aHIVIHCHKOI MOBH Ul nocanoBux ocib micnesoro | 3a morpe6oio | Bimmin 1o pobori 3
CaMOBPSITyBAHHS | mepconanom

S. podinaxraxa kopynuii B cekpmpia'ri KniBchkoi Michkol pagu

3ifiCHIOBaTH KOHTPOJIb 3a JIOTPHMAHHAM aHTHKOPYIIIiHOrO 3aKkoHOAaBcTBa | ITocTiiiHo Yrpasiings 3 naTass
' 3an06iraHHs Ta BUSBIICHHS
KOPYIIiii
OzualiomeHHs HOBONPU3HAYEHNX NPALiBHUKIB cexpeTapiary KuiBchKoi ITocriiino Bipin no po6ori 3
MiCEKO1 pajiy i3 creniabHuMH 00MexXeHHAMH, BCTAHOBJIEHUMH 3aKOHAMHA IIEPCOHAJIOM

Ykpainu “TIpo ciyx0y B opranax MicreBoro camospsiayBanus”, “IIpo
3an06iranns KOpynii” Mmoo NpUHHATTS Ha ciryx0y B OpraHH MiCLEBOro
CaMOBpAYBAaHHS Ta IPOXO/DKEHHS CIIy)XOH B Oprasax MicreBoro
camoBps/lyBaHH, a Takoxk 3 [TopsxoM 3anobirasss Ta BperyoBanHsA
KOoH(IIKTY iHTepeciB y cexperapiati KuiBchkoi Mickkoi pajii, 3aTBep/pKeHIM
PO3NOPSPKEHHSM 3aCTyITHUKA MiCHKOT0 TOJIOBH — cekpeTaps KuiBcrkoi
MiceKoi paju Bif 18 smmas 2022 Ne 114, TIpaBriaMu eTHYHOT TIOBEIIHKE *
nocafioBUX 0cib MicIieBOro caMoBpsi{yBaHHs cexperapiaTy KuiBChKol MichKkoi
pajH, 3aTBEP/PKEHUMH PO3NOPSDKEHHIM 3aCTyIIHHKA MiCBKOT'O TOJIOBH —
cexpertapst Kuicbkoi micekoi pajm Bix 10 sxostas 2019 Ne 68 (B pemaxiii
PO3IOPS/DKEHHAM 3aCTYITHHKA MiCBKOTO I'OJIOBH — cekperaps KuiBchkoi
MichKoi pamu Bia 09 yamas 2021 Ne 101 “Tlpo recenns 3min nio Ipasmi
eTHYHOI NIOBE/(IHKH N0CAZIOBHX OCi6 MiCIIEBOro caMOBpsIlyBaHHs ceKpeTapiary
Kuiscskoi Mickkoi pajgn™)




3ifCHUTH OpraHi3aliifHi 3aX0/{H OO0 CBOEYACHOTO MOJAHHS [OCA0BUMH
ocobamu MiCIEBOIO camMOBpslyBaHHs cekperapiary Kuicekoi Mickkoi pam
Aeknapauii oci6, ynoBHOBaxeHHi Ha BUKOHAHHS GyHKIiM nepxaBy a6o
MiCIIEBOTO caMOBpsyBaHHs 3a 2022 pik

Jlo 01 xBiTHs
2023 poky

YrnpasniHHs 3 NUTaHb
3anobiraHHs Ta BUSBICHHS
KOpymiii, BiAzia mo po6ori 3
IIepCOHAIOM

3ailicHIOBaTH OpraHi3alliio creniatbHOl MepeBipKy BiIoMOCTel Mmoo ocib, ki
NPEeTEeH/TyI0Th Ha 3aifHATTA MOCaj, sIKi YaCTHHOIO MepIIolo cTaTTi 14 3akony
Ykpainn «I1po cimyx6y B opranax MicieBoro caMoBpsiIyBaHHS» BifHECEHi 110
TepIoi — TPEThOI KaTeropii nocaj Opraxis MicLEBOro caMOBPSITyBaHHS

ITocriiino
(pu |
IpOBEJIEHH]
KOHKypCy Ha
3aMiIIeHHA
BaKaHTHHX
noca)

Bizin no po6ori 3
TIEpPCOHAJIOM

3ailcHIOBAaTH OpraHi3allilo NpOBeIeHH MepeBipKH I0CTOBIPHOCTI BioMocTel
IIO/I0 3aCTOCYBAaHHA 3a60poH, nependadeHuX YaCTHHAMH TPETHOIO i
geTBepToIo cTaTTi 1 3akoHy Ykpaiau «IIpo ounmenss Bnagu»

ITocriitro
(pu
3aMileHHi
BaKaHTHHX
nocan)

Binzin no po6ori 3
IepCOHAIOM

Oprani3oByBaTH IiJIBHIIEHHS KBanmidikanii, IpoBeieHHs ceMiHapiB, TPeHiHTiB
3 MMTaHkb 3an00iraHHs KOPYIIIi AJIs MocaoBUX ocib MicieBoro
camoBpsiflyBaHHs cekperapiaTy KuiBchkoi Michkol paju

3rigHo 3
IUTAHOM —
rpadikom
HiABHILCHHS
KkBaTiikarii

YnpaBiiHHS 3 TATaHB
3ano6iraHHs Ta BUSBICHHS
KOpyTIIii, Bify1in o po6ori 3
IepCOHAIOM

MouiTopuHr BUKOHaHHS AHTHKOpPYTILiiHOI Iporpamu KHiBCEKOT MiChKOT paju
CTPYKTYPHHUMH IiJpo3/iiaMu cekperapiaty KuiBchkoi Michkoi pamau

ITpotsrom
2023 poky

YnpagsiiHHS 3 TUTaH
3an00iraHHs Ta BUABJICHHS
KOPYIILIii

Kepyrounii cnpaBamu

|

' Irop XALIEBHUY




