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3ACTYIHHK MICbKOTI'O I'O/10B! -
CEKPETAP KMIBCBKOI MICBKOI PAIH

PO3IOPAA/KEHHA

2840.2032 x 132

IIpo BHecenns 3MiH Ao IoJioxkenHs mpo
Biggi mo po6ori 3 BIIKPATHMH JaHHUMH
cekperapiaty KuiBcskoi mickkoi paau,
3aTBEPIKEHOT0 PO3NOPSAKEHHAM
3aCTYNHHKA MiCHKOT0 rOJI0BH — CEeKpeTaps
Kniscbkoi micbkoi paga Bix 11.10.2021 Ne 145
«IIpo 3aTBepmxenns Ionoxenns npo

BiZIis mo po6oTi 3 BINKPATHMH JaHHMH
cexperapiary KuiBcbkoi MickKoi pagm»

3 MeTO0 BIOCKOHaleHHs poborw, IMOB’s3aHol i3 3abe3ledeHHAM
ONPUTIONHEHHS HA60PiB BIAKPUTHX TAHWX, PO3TOPATHUKOM fkuX € KuiBchka MiChKa
pama Ta cekperapiar KuiBcekoi MichKoi pajm, KEpYyHOYHCH CTaTTEro 10! 3akony
Vxpainu «IIpo mocTym 10 my6nivHol iHpopmaiin:

1. Brectru 3MiEm o ITonoxkeHHS Hpo Bixminm mo poGOTi 3 BiAKPUTHMU
JaHuMH CcekpeTapiary KHIBCBKOI MICBKOI pajyl, 3aTBEPIKCHOTO PO3MOPIIHKECHHAM
3aCTYIIHMKA MiCBKOTO TONOBH — cekperaps KuiBchbkoi Mickkoi pamu Bix 11.10.2021
Ne 145 «ITpo 3arBepmkeHHs [10N0KEHHS PO BiAILN IO pOOOTi 3 BIKPUTAMHE JaHIMHA
cexpeTapiary KumiBchkoi MiCBKOI pajm», BEKIABIIM HOro B HOBIM pefakuii, o
IIOTA€ETHCS.

2. KoHTpoms 3a BHKOHAaHHAM ILbOTO PO3IOPSIDKEHHS IIOKIACTH Ha
KEPYIOYOTo ClipaBamu cekperapiary KuiBchkoi MiCEKOI paj.

FHPETAPIAT

3acTyIHHUK MiCBKOTO T'OJOBH /A
cekperap KuiBcbkoi Micskaiipa

Bonomavup BOHIAPEHKO




3ATBEPIKEHO

 QRNOPEIKCHEST 3aCTYITHIKA MiCBKOT0
kpeTaps KuiBcbKOi MIChKOI paj
1 Ne 145

Michke] pgin

OO0 202 182 B

IoJioskenHA
npo Biggix mo po6oTi 3 BIAKPHTAMHA AaHHAMH cexkpeTapiaTty
KniscbKoi MicbKOI pajgHd

1. 3arajasHi OJ0KEeHHS

1.1. TlomoeHHS IIpo Bimmin MO poGoTi 3 BIAKPATHMK JaHAMH cekpeTapiaTy
KuiiBChKoi Michkoi pajy (mami — [TomoKeH s1) BU3HATAE OCHOBHI 3aB/IaHHS, dysxuii,
mpapa Ta 060B’I3KY BIIALTY II0 po6OTI 3 BIAKPHTAMY JaHIME cexpeTapiary Kuiscerol
MiCBKOI paju.

1.2. Bimin mo po6oTi 3 BIIKPATHME JaHUMH CeKpeTapiaTy Kuiscekoi MiCEKOI
pama (mami — Bimnim) 3abesrnedye BHKOHAHHS IIOKJIANCHUX HA el CTPYKTYypHHH
TIiIPO3MLT 3aBaHb.

1.3. Biuin e crpyxrypEEM migposninom cekperapiaTy KuiBchKol MiCBKOI panH,
MiI3BITHAM Ta IIIKOHTPONBHAM 3aCTYyIIHHKOBI MICBKOTO TOIOBH — CEKPETapro
KuiBcrKol MiCBKOT pajiHt, CIIPSIMOBYETBCS 1 KOOPIUHYETHCA 9EPE3 KEPYIOIOTo CIpaBaMu
cexperapiary KuiBcekoi MiCBKOI pajiy.

1.4. V cBoi#t msumrocTi Bimnin xepyerscs KoHcTuTymiero YKpaiHu, 3aKOHAMA
Vikpaimm, mocraHoBaMu BepxoBroi Pamu Vkpalhw, yKasaMu i po3HOpPAIKEHHAME
IIpesunenta VYkpalHH, [OCTRHOBAMH 1 DPO3MOPALKCHHAME Kabigery MigicTpis
VipaiHy, iHIMME HOPMATUBHIME aKTaMH{ YKpaiHH, PilIeHHAMH Kuiscskol MichKOL
pajy, posmopspKeHHEsMA KHIBCBKOTO MICBKOTO TOJIOBH Ta 3aCTyIHHKA MICBHKOTO
ronoBE — cekperaps KuiBchbkoi Mickkoi pajw, llOMOXXEHHAM IIPO cekperapiar
Kuiscskoi MicsKol pajy, PermamentoM cexperapiaTy Kuipcskoi MiCHKOI pajid, & TAKOX
M ITonoxeHHAM.

1.5. TlomokeHHS mTpo Bimmia, mocamoBi iHCTPYKILi npaniBHUKIB Bimmimy
3TBEPIUKYIOTECS 3aCTYIIHUKOM MiCBKOTO IOIOBH — cexpeTapeM KuiBChKoT MiceKkoi
panm.

1.6. 3MiE7 i MOMOBHEHHS [0 IHOro I1ONOXKEHHS PO3POOIIOTHCS HaTalbHAKOM
Binminy Ta 3aTBepIKyIOTECS 3aCTYITHAKOM MiCHKOTO TOJIOBH — CEKPETapeM Kuiscpkol
MICBKOI pajiH.



2. 3aBaanHasa

2.1. OCHOBHYMH 3aBIaHHsSME Bigniny €:

2.1.1. 3abesmedenss po3MimeHHs HAOOPIB BIIKPHTHX NAHHX, PO3IOPSIHIKOM
skmx e Kuischka Michka papna, cekperapiar KuiBcskoi MiCBKOI pajiy, Ha otinifiHOMY
BeGcatiti Kuinchkoi MicsKol pajm, Ha mopraii BinkpuTux fanux Kuesa Ta HA €nuHEOMYy
IepIKaBHOMY BeOIopTalli BiKpUTHX HaHHX.

2.1.2. AHai3 IpaKTHKX BUKOPHUCTAHHS HAOOPiB BIAKPUTAX JaHHUX, y3aralbHCHHA
BimmosizHoi imdopmanii Ta HaJaHHSI MPOTO3MIi# ION0 MONINIIECHHS MEXaHI3MIiB
mocTyIy 10 my6iasoi indopmaii y Gopmi BIIKPATAX NaHAX, POMOPSIHAKOM KO €
KuiBchka MicbKa pajia, cexperapiar KuiBcbkoi MiChKOI pajiy.

3. ®ysknil

OcuoBHUMHE GyHKIiAME Bigainy €:

3.1. Illomo HabopiB BIOKPHATHX JaHWX, POMOPSITHAKOM SIKHAX € Kwuirchka MiChKa
pana:

3.1.1. Copusmss peanmisanmii mpasBa TIpoMansH Ha JIOCTyHI IO myOmigHOol
irdopmarii, y ToMy 9mci y BHDIAAI BIIKPHTHAX NAHUX, POSIOPATHHKOM SKOI €
KwuischKa Michka paja, cexperapiar KuiBcekoi MiCBKOI pajy Ta BUKOHABIMH OpPrax
KuiBcskoi Micskoi pama (KuiBchKa MichKa iepKaBHa aqMiHICTParis).

3.1.2. 3abesneuenss peamsanil Haniorainsoi cTparerii y cdepi IpaB MOAAHA B
MeXax YAOCKOHATNCHHS MeXaHi3My IOCTYIy IO my6niamoi iEGopMarii y BUTIIANL
BIIKPUTHX JaHUX.

3.1.3. Pospofka Ta akTyanisaris HOPMaTHBHO-TIPaBOBOi 6as A opramizartii
pOGOTH 3 BiIKPATAMHE JIAHIMHE, POTIOPSTHAKOM SKUX € KuiBChKa MiChKa paja.

3.1.4. Amaniz HabopiB JaEWX, sKi IMyOmiKy:oTbcs Ha €IMHOMY IEpPKaBHOMY
Be6mOpTaTi BINKPUTHX [@HMX, Ha TOpTalni BIIKPHTHX JaHKX Kuepa Ta, 3a
Heo6XiMHOCT], HafaHHS MPOMO3UIH BiIIOBIMHMM PO3MOPANHKKAM IIONO 3MIHHU
CTPYKTypH, GOpMaTy, IepiomAIHOCTI OHOBICHHS ONPHATIOIHEHUX HabopiB AaHUX.

3.1.5. OrpumaEHsA Ta y3arajbHEHHS iH(opmamii Bir KOPHCTYBadiB IOPTAILY
BimKprTux maHux Kuesa Ta BCix 3aIiKaBIeHUX CTOPIH, SKi BUKOPUCTOBYHOTE Habopu
BIAKPHUTYX JaHWX, PO3MOPAIHAKOM sKuX € KHiBcbKa MiCEKa paja, Ta afanraiis pobory
3 BiIKpMTHMH JaHWMH BiITIOBIIHO 11O TxgiX morpe0 3rigHO 3 BEMOIaMH HTHHHOIO
3aKOHO/[aBCTBA.

3.1.6. KoopmuHaris po6oTH 3 CTPYKTYPHIMHE iIPO3/iIaMy BUKOHABIOT0 Opraty
Kuiscsxoi micskoi pamn (KuiBcpkol MiChKOI epiaBHOI aiMiHICTpALLil) IMOTO HaOOpiB
BIIKPUTHUX HAHUX I GOPMYyBaHHS €IHHOTO i X0y TIOZ0 OIPHIFOTHEHHL BIIKPUTHX
IaHWX, pO3NOpPSIHAKoM ki € KuiBchka MickKa pajia Ta BUKOHaBIHM oprad KuiBchkol
micekol pagu (KuiBcpka MiCbKa IepiKaBHA agMiHICTpAIi).

3.1.7. OnprmonseHss (po3Mimerss) mybniuroi indopmanii y dopmi BIIKPHTHX
IaHUX, po3nopsHuKoM Kol € KuiBchka Micbka pajia.

3.1.8. AHaJi3 IPAaKTHKK BUKOPHUCTAHHS HAOOPiB BiKPHTHX JaHAX, y3aralbHCHHEA
BimmosizgHo! iHdopMamii T2 HamaHHS MPOMO3MIIM IMOXO MONIMIIeHHS MeXaHi3MiB
JOCTYIIy 0 BimkpmTol indopmanit, posmopsmaukom skol € KuiBerKa MiCBKa paja.



3.1.9. Hamasssi NpomO3uIiit MO0 IOMOBHEHHS TMEPEIKy, 3MiHH CTPYKTypH
Ta/ab0 IepiOMMIHOCTI OHOBICHHSA HAGOPIB BIIKPATHX NaHHX, AKi myOIiKyroTECS Ha
popraii BigkpuTax faHux Kuesa.

3.1.10. TTiZroTOBKa HOBLIKOBHX MaTepiais moxo poboTy 3 HabopaMy BITKPUTHX
[aHFX 32 JOpPYJIEHHSM 3aCTyIIHHKA MiCHKOTO I'OJIOBH — CEKpeTaps KuiBCBKOT MiCBKOL
pajIE, KepyIodoro ClpaBaMu cexpeTapiary KuiBchKol MiCBKO1 pajiH.

3.1.11. VaacTs B opramizamii i mpoBefeHHI ceMiHapiB Ta IHIX 3aXO0/IiB IOZO
pobotr 3 HabopaMy BiIKPHTHX JaHUX 31 CTPYKTYPHEMA mipo3IiaMu cexpeTapiary
Kuiscekoi MicbKol pajia Ta BUKOHaBIoro opragy KuiBcekoi MiCBEKOI pamu (KuiBcpkoi
MichKoT lepKaBHOI aqMiHicTpamil).

3.1.12. YcTaHOBIEHHS Ta IIiATPEMKA JLIOBUX 3B’ S3KiB MO0 poGotu 3 Habopamu
BiZKpUTHX JaHFX i3 MinicTepcrsom muposol Tparcdopmanii Ykpaim.

3.2. Illogo HaGoOpiB BIIKPUTHX AaHUX, POIOPATHHKOM AKUX € cekperapiar
KuiBcEKOT MiCHKOL pajH:

3.2.1. ®opMyBaHHA, CBOEIACHE OHOBICHHI PEECTPY Ha0OpiB BIIKPHTHX NaHHX,
1o nepeGyBaoTh y BonojinHi cexperapiary Kuischkoi MiCEKOI pay.

3.2.2. Po3pofka MPOIO3WIIH MIOAO CTPYKTYPH HabOpiB BIAKPHTHX [aHUX,
nepiomugHOCTi iX OHOBICHHA Ta IPHU3HAICHHT BiAMOBIJAIBHOTO 34 HANaHHA
indopMartii mono po3MimeHHs HabopiB BIAKPUTHX NAHWX, POSMOPAIHMKOM JKUX €
cexperapiar KuiBcskoi Mickkoi paju, Ha mopraii KuiBchKoi MicBKOi paji, Ha mopTail
BifxpuTux marwx Kuepa Ta Ha €IUHOMY NEPXaBHOMY BebIIOpTANl BiIKPUTHX JaHUX.

3.2.3. KOHTpoIb 3a IIepioAndHICTEIO OHOBIEHHS HabopiB JaHKX, POSIOPSIHMKOM
SIKUX € cexperapiar KuiBchKoi MiCHKOI pajy.

3.2.4. IligroToBka Ta HaJaHHS IIOPIIHOTO 3BITY MO0 pobote 3 Habopamu
BiZIKpHTHX [@HWX BIIIIOBIZHO OO YMHHUX HOPMATHBHO-IIPaBOBHAX aKTiB.

3.2.5. IlloxBapranpEe HAOAHHS 3aCTYIHHKOBI MiCBKOIO TOJOBH — CEKPETapro
Kuiscbkoi Mickkoi pamu impopmarii mpo CBOEYACHICTh IMONAaHHSA CTPYKTYyPHHMH
minposninamu cexperapiaty Kuischkol Mickoi pamm HaGopiB BiIKpUTHUX [aHHX, &
TaKOX IIPO CTaH X ONPHIFONHEHHS Ha CIMHOMY NepXKaBHOMY BeOIOpTANi BiIKPHTHX
JaHWX.

3.2.6. Ilposemenns iHGOpMami¥HOrO aymwuTy B CTPYKTYpHHX mipo3ainax
cexperapiary KuiBcbkoi MICHKOI pajfiil ILUILXOM MOCIHIDKEHHEs HAasBHOCTI, CTaHy,
dopmaris, mporeciB yIpaBIiHHs Ta BAKOPHCTaHHA intopmarii, a TakoX BEPOOICHHST
Ha OCHOBI oTpuManoi iHpopMaril pekoMeHzIanii mozo MONITIIIeHHs IPoIeciB poboTh
3 TAHWMH, MAKCHMI3aIlii 1X BUKOPUCTAHES Ta POKPHTTS IIOTEHIay.

3.3. IlpoBeneHns HaBIaHHA T4 HAIaHHS KOHCYIBTAIi# mozo poboTu 3 Habopamu
BiJIKPATAX JAHUX y CTPYKTYDHEX IHIpPO3JiNax cexpeTapiaTy KuiBcpKOT MICBKOL pajih.

3.4. MomriTopuHT 3MiH IO 32KOHOAaBCTBA Ta HOPMATHBHO-IIPABOBHX aKTiB
LIEHTPaIbHIX OpTaHiB BIajH, SKi PeryioTs pobory 3 Habopamy BIIKpHTHX JaHUX,
Ta TIPUBENCHHS Yy BiANOBIHICTE IO IHMX 3MiH HOPMATHBHO-IPABOBHX aKTiB OpTaHy
MICITEBOTO CAMOBPSALyBaHHS.

3.5. YuacTb y 3ax0/ax 3 IJIBHIICHHST KBayiikamii npanisEEKis Bimgminy, obMiH
nocBinoM poGoT 3 HabopaMu BIAKPHTHX JaHUX i3 BiAIOBIIHMME CTPYKTYPHMMU
HiIpOo3/iaMy IHIIAX OpraHiB MiCIIEBOTO CaMOBPSATyBaHHA.

3.6. YaacTs B Opragizanil IpoBeIeHHs IPAKTHKY CTYASHTIB BUNMAX HABIANBHIX



saxranip micta Kmepa, ski BEBUAOTH crenubixy poboTd Oprais MICIIEBOTO
CaMOBPSLIyBaHH.

3.7. CkiagauHs HOMEHKIATypH chpas Bimmimy, 3a0e3redeHHs KOHTPOMIO 32
IPaBHIBHICTIO (OpMyBaHHS, 0OPMIEHHS i 30epiraHHs CIIpas, MO i JISTar0Th 3189l
B apXxiB.

3.8. Benemns nimoBOICTBA B iH(bopMaIxiﬁHo-'reneKomyﬂiKauiﬁHiﬁ crcTeMi
«CmuEMit TpocTip TepuropiansHOl Tpomanmm Mmicta Kumepa» Ha Ga3i cmcTeMH
enexTporHOro noxymerToobiry «ACKO».

3.9. 3mificHeHHs 3aXOiiB IMONO 3a0e3ledeHHs igdopMarifHOro HAIOBHEHHA Y
Mepexi [aTeprer BeGeaiiTy KuiBebKoi MiCBKOI pafii B MEXax xoMIeTeHil Bigaiy.

3.10. 3pificHeHHS IHIIMX HOBHOB&)XEHH BINTIOBIIHO JO IOKIAJCHHX HA Bimin
3aB/IaHb.

4, Ilpasa

4.1. Bimmisr BimOBi HO 0 IOKIAeHNX Ha HBOTO 3aBIaHb Ta QYHKIIH Mae Ipaso:

4.1.1. Bparw y4acTs y Hapanax, CeMiHapax, IyOiTHIX IHCKYCifX TOII0; y po6oTi
KoMmici#f, po6oumx Tpym, INO YTBOPHOIOThCS KHIBCEKAM MiCBKUM TOJIOBOIO,
3aCTYIIHHKOM MiCBKOTO TONOBE — cexpeTapeM KuiBChKO] MicpKol pamg, BUKOHABIUM
oprasom Kuiscskoi Micskoi paa (KuiBChKOM0 MiCEKO0 IEPKABHOIO aaMiHiCTpaIiero).

4.1.2. 3a mopydueHHsM KwWIBCBKOIO MiCBKOTO TOIIOBH, 3aCTyITHHKA MiCBKOTO
ronoBu — cekperaps KuiBcbkol MICBKOI pajd, KEpyHd9oro crpaBamMu cekpeTapiary
KwuichKol MicHKOT pajy 3HaOMUTHCE 3 iH(hopMaIli€ro Ta JOKyMEHTaMH B TTOCTiHHHAX
xoMicisx KuiBcsKoi MicbKoi pajid, CTPyKTypPHIX Iipo3finax cexperapiary Kuiscpkoi
MicBKOI pamy, BHKOHaBYoro opraHy KuiBCekoi MickKoi pajm (KuiBcpkoi MiCBKOI
JepyKaBHOI amMiHicTpamii), 8 TaKoXK 3allMTyBaTH Ta ONepPXKyBaTH Bil HEX MaTepialu,
Heo6xiHi s BUKOHAHHS IOKIaIeHuX Ha Bimmin byHKIIH.

4.1.3. 3a mOromKeHHEIM i3 KepiBHAKaMH BiAIOBIIHAX CTPYKTYPHHX migpo3iniB
cexperapiary KuiBchkoi MiCBKOI paH, BUKOHABIOTO Opragy Kuiscekol MiCBKOI paji
(KuiBcrkoi Mickkoi IepixaBHOI ajMiHicTparii), palOHHUX B micti Kuepi fepxaBHAX
anMimicTpanift 3amydard X DpaniBHUKIB A7 IiATOTOBKH IIPOEKTIB aKTiB Ta iHIIHKX
IOKYMEHTIB, & TAKOX JUIs pO3po0KH Ta peajrizarii 3aX0fiB, IO IPOBOAATHCH Bimminom
3TiTHO 3 BUKOHYBAaHUMHY (yHKITiIMH.

4.1.4. 3a mopydeHHsM KwuiBCHKOTO MiCBKOIO TOJOBH, 3aCTyIIHHKA MICBKOIO
TONOBH — cexperaps KwiBChKOI MICBKOI pajy, KepyroHoro crpaBaMH cekpeTapiaTy
KuiBcpkol Micekoi pamu OpaTd yd9acTh y 3aciflaHHiX, HapajgaX, MO HPOBOIATHCA
KuiBCHKAM MICBKMM TOTOBOIO, 3aCTYIIHHKOM MICBKOTO TIOJIOBH — CEKpeTapeM
KuiBcsKoi MiCBKOI pajiy, BUKoHABIUM OpraHoM KriBchKoi MiCEKOT paiy (KuiBCcBKOIO
MiCBKOIO [IEpXKABHOIO a/MiHiCTpalli€lo), TOCTIHHAMEA KOMiCLIMHu KuiBcekoi MicBKOT
pajH, paiioHHME B MicTi Kuesi AepaBHIME aIMiEICTpAIliaMH, Ta CKIUKATH Hapaau
3 IIWTaHb, BiJHECEHNX [0 KoMmmeTeHuil Binnimy.

4.1.5. ToTysaTs Ta HAJCWIAaTH 3alATH, JIUCTH 3 IHMTaHb, IO CTOCYIOTHCHA
misuteHOCTI Bimminy, B yCTaHOBIEHOMY TIOPSAIKY.

4.1.6. Hagasary peKkoMeHzalil 3 MATaHb, IO HAJIEXKaTh A0 KOMITeTeHIIi1 Biomimy.



4.1.7. BHOCHTH Ha PO3IVISII 3aCTYIIHAKA MiCHKOTO I'OJIOBH — CEKPETaps KuiBcbkol
MiCBKOT pamd IpoeKTH pimeHb KmiBchKoi MiCBKOI pajy, PO3IOpS/UKCHD Kuiscbkoro
MiCBKOI'O TOJIOBH, 3aCTYTIHUKA MIiCEKOI'O TOJIOBH — CEKpeTaps Kuiscekol MicBKOI paiH,
JOTOBIH] 3aIMCKY, IPOO3UIIil 3 THTaHb, BiJIHECEHAX 10 xoMIreTeHIdi Bimmiy.

4.1.8. BHOCHTE B YCTAHOBIEHOMY NOPSIKY NpPOMOSHMii INOAO 3a0XOUCHEHS
mpaniBHEEKiB Bimminy 3a ycmixu B poGoti abo 3acTocyBaHHA N0 HIX 3aXOfiB
JWCIMIUIHAPHOTO BIUIMBY 3@ HOPYIIEHHS TPYAOBOI IWCLUILUIIHA Ta IIPaBUil
BHYTPIINIHBOTO TPYLOBOIO PO3IOPSIIKY.

4.19. OGpobnarh TMepCOHANBHI aHi dizrarux  ocib BiIIOBLMHO MO
3aKOHOIABCTBA 3 IIMTAHb 3aXWCTY ITEPCOHANBHAX JAHWX AJI] BUKOHAHHS MOKIaICHHX
Ha Binmin 3aBoaHsb.

5. HagvaaeaBK Bigaimy

5.1. Bimis 090moe HA9aIBHEK, SKHH IPU3HATAETECS Ha II0CaTy Ta 3BLIBHAETECS
3 IIOCA[H B YyCTAHOBICHOMY IIOPSIKY.

Ha mocaiy HaJalbHWKa BiIfily IpPH3HATIAETBCS 0C00a 3 BHIIOO OCBITOIO 32
OCBITHBO—KBaTihiKaIifEMM piBHEM MaricTpa, Crelianicra, BOJIOMIHHSAM JEpPXKaBHOIO
MOBOIO BiNTIOBiMHO 70 piBH#A, BA3HadeHOro 3axoHoMm Ykpainu «IIpo 3a0e3medeH s
DYEKIiOHyBaHHS YKPalHCHKOI MOBH SK JEPKaBHOD», i craxxem po6oTu Ha cIryx0i B
OpraHax MiCI[eBOTO CaMOBDSyBaHH, Ha II0CANAX AEPKaBHOT cayx6u abo mocBiIoM
poboTH Ha KepIBHEX IOCajax MiINPHEMCTB, YCTaHOB, opraHizamiii He3aJIexKHO Bif
(hopM BIACHOCTI HE MEHIIE {BOX POKIiB.

5.2. HagansEuK Biggimy:

5.2.1. 3piticEroe KepiBHUAIITBO Binminom, Hece IepCOHANIBHY BIJIIIOBIIANBHICTE 38
OpramHi3amiio Ta pe3yNbTaTH HOro MisSTBHOCTI, CUPHIEC CTBOPEHHIO HAJCKHHX yMOB
IIparti.

5.2.2. Oprani3oBye BUKOHaHHA Bi(iioM OCHOBHEX 32B/IAHE.

5.2.3. Koop/mHy€e Ta KOHTPOIIOE 3HiHCHEHHS MpariBHHKaMH Binminy ¢yHEKIi#
BU3HAYEHUX UM [10I0XKEHHESIM.

5.2.4. Hece mepcOHANBHY BiIIIOBiTambHICTE 32 pO3MiImeHHd Ta OHOBIICHHA
HaBOpIE BIKHTHX NAHWX, POSLOPS/HUKOM SKHX € CeKpeTapiaT Kuiscpkoi MiCBKOT
panz.

5.2.5 Ilonae Ha 3aTBEPIDKEHHS 3aCTYIHHKOBI MiCBKOTO TOJIOBH — CEKPETapro
KwuiBcbkol Mickkoi pamu ITonoxeHHs mpo Bimmim.

5.2.6. Tlonae Ha 3aTBEpIUKEHHS 3aCTYIHUKOBI MiCBKOTO TOJIOBH — CEKPETapio
Kuiscpkoi Michkol pamy mocamoBi iHeTpykuii mpamisrukis Binnimy Ta PO3IOJILIAE
000B'SI3KY MK HAMH.

5.2.7. Ilnanye poboty Bingimy.

5.2.8. BxwuBae 3axodiB 3 YIOCKOHAICHHS opramizamil Ta MiIBAIMECHHEL
edekTUBHOCTI poboTr Binnimy.

5.2.9. 3BiTye mepen 3aCTyIHHKOM MiICBKOTO TOJIOBH — CEKpETapeM Kwuiscprol
MiceKo! pau Ta/abo KepyioTuM cripaBamy cexperapiary Kuiscpkoi MichKoi paay Ipo
BAKOHAHHS TTOKIafcHUX Ha Bigmin 3aBnags Ta 3aTBEPIKESHUX IUiaHiB poboTH.



5.2.10. OpranizoBye ebeKTHBHy B3aeMmozito Binmimy 3 {HIMAME CTPYKTYpPHHMH
minposginamu cexperapiary Kwischkoi MickKOl pami Ta BHKOHABIOIO OpTaHy
Kwuiscrxrol Micskol pamw (KuiBcEKOI MiCBKOT MepXKaBHOL agMiHicTparii).

5.2.11. Tlomae 3aCTyIHAKOBI MiCEKOTO TOIOBH — cekperapio KuiBCEKOT MiCBKOL
pam@ TPONO3MIi IIOAO 320X09YCHB npanieEuKiB Bimmimy i HakmagaHHA Ha HUX
IMUCIWILTHAPHAX CTSTHEHb 3TLIHO 3 TPYZOBUM 3aKOHOIABCTBOM Yxpainu.

5.2.12. JIoTpUMy€ThCS BUMOT @HTHKOPYII[IAHOTO 3aKOHO/ABCTBE, KOHTPOIOE ix
IOTPUMaHHS TipaliBEIKaMy Binmiry.

5.2.13. 3niticuroe 16T IOBHOBAKEHHS, BU3HAYEH] 3aKOHOM.

5.3. Hagampuuk Bigminmy Mae 3aCTyIIHAKa Ha9aIbHAKA Bigmimy.

Ha mocajy 3acTyIHUKa HAYaIBHHKA Bimmimy mpusHadaeThcs ocoba 3 BUIIOKO
OCBITOIO 33 OCBiTHBO-KBali(hikamiifewM piBHEM MaricTpa, CremialicTa, BOJIOIHHIM
IepPXaBHOK MOBOIO BifOBiNHO OO PiBHSA, BH3HAYEHOIO 3axoHoM Ykpainu «IIpo
3a6e3nedeHms (hYHKIIOHyBaH s yKpaiHCHKOI MOBH SIK JepXKaBHOD», i cTaxeM poboTH
Ha cayxk06i B OopraHax MicIIeBOrO CaMOBpSIAyBaHHS, Ha IOCanaX IepXaBHOI CITyXO0H
a60 mocBimoM poboTH Ha KepiBHHX IOcanax MiANPUEMCTB, YCTAHOB, opragizarii
He3aJIeXHO Biji (OopM BIACHOCTI He MEHIIE IBOX POKIB.

5.4, Ha mepion BimcyTHocTi HadambHWKa Bimmiry (simmycrka, BipsIKEHHS,
xBopoba TOIMO) Horo OOOB'A3KM BHKOHY€ 3aCTyIHWK HAJaIbHAKA Binmiry, a 3a
BiZICYTHOCTI 3acTylHWMKa HadalbHMKa Bimmimy ocoba, BU3HATEHA PO3MOPAIDKCHHAM
3aCTYIIHIKA MiCHKOTO rojioBu — cekperaps KuiBcpkoi MiCEKOT paii.

6. BinnoBigaJbHICTH

6.1. Ipanisauky Binniny HECYTs Y BCTAHOBICHOMY ITOPSIKY BiITOBIATTBHICTE

3a:

6.1.1. HepuxoHaHHS, HECBOE€YACHE 1 HEHAIEKHE BHKOHAHHA MOKIAJCHUX Ha
Bimmin 3aBmass i QyHKIIIHA.

6.1.2. HemorpuMmamHs BMMOI YMHHOIO 3aKOHONABCTBA Td BHYTPIIIHIX
Opragizami#Ho-HOPMATHBHUX JOKYMEHTIB IIPA 3ificHeHH] QYHKIIHN, MOKIaICHUX Ha
Bigmin.

6.1.3. HemocTOBIpHICTE BLIOMOCTEH Ta imhopmartii 3 MUTaHk, IO HAIEKATb O
xommeTeHnil Bimmiry.

7. Imme

7.1. Bigmin mif 4ac BHKOHAHHS TOKIAJEHWX Ha HBHOTO 3aBIaHB B3aEMOIIE 3
mocTifuME  KoMicisvu KwuiBcekoi MICBKOI pamH, AEIyTaTCHKUME (DpaxIisMH,
nemyraramMud KuiBChKOi MICBKOI pajid, CTPYKTYpHHMH Hifpo3niiaMi  ceKpeTapiary
Kuiscbkol Micekol pamu i BukoHasdoro oprary Kuisckkol Micekoi pamu (Kmiscskol
MiCBKOI JiepiKaBHOI aqMiHICTpaIlil).

VaacTs y po6oTi Komicit, po6odux rpyr, mo yTBOproroThCs KuiBCEKIM MiCBKUM
rONOBOK), BAKOHABIMM opraHoM Kwmisckkol Micekoi pamu (KHIBCBKOIO MiCBKOIO
JIep/KaBHOIO aiMiHICTpaliero), 3MiHCHIOETECS 38 OPYIEHHAM 3aCTyIIHHKA MIiCBKOTO
TonoBH — cexperapsi KuiBehbKol MICHKOI pajih.



7.2. Tpanisauku Bigniny mpr3HagaroThCs Ha MOCALy Ta 3BUIBHSIOTBCS 3 OCa/H
B YCTAHOBJIEHOMY IIOPSIKY.

7.3 Tlpauisruku Binmimy 3mifiCHIOIOTE CBOI  IMOBHOBa)XKEHHS Ha ITicTaBl
IIOCA0BUX IHCTPYKIiH, 3aTBEPIKEHUX B YCTAHOBIEHOMY IOPAMKY.

Kpanidikamiiai BuMora 1o NpaniBHEKIB Bigginy BU3sHaTaOTECS BiIIOBIZTHO 110
Tumosux mpodeciiiHo-kBaridikamiiHux XapakTepHCTHK MOCAJ0BAX OCi0 MicIeBoro
CaMOBpSyBaHHS, 3aTBepIKeHWX HakazoM HamioHampHOro areHTCTBAa 3 IHUTaHB
nepxaBHoi ciyx6w Bix 07.11.2019 Ne 203-19.

7.4. JlimosoxmcTBo Bimmimy BemeThcs 3TiAHO 3 HOMEHKJIATypOIO CIIpaB
cexpeTapiaTy KuiBchKoi MiCBKOT pajiu, 3aTBEp/PKEHO0 3aCTyTHHKOM MiCBKOTO FOJIOBH—
cekperapeM KuiBcpKoi MiCBKOI pajii B yCTaHOBICHOMY MOPSTKY.

7.5. ToxnagaHss Ha Bimgin Ta #oro mpaniBHAKIB 000B’SI3KiB, IO BEXOIATH 32
Mexi 1poro ITONOKeHHS, i Takux, MO HE BigHOCAThCS A0 KomreTeHHii Bimmimy,
3a00pOHSETHCS.

Kepyrounii cnpaBamu ) Irop XAITEBUY
——



