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3ACTYITHHK MICBKOTO T'O/IOBH -
CEKPETAP KHIBCBKOI MICbKOI PATIH

PO3INOPAA/REHHA

A1.09. 2021 No__ 149

ITpo 3aTBepIsKeHHH 110JI0XKEHb IPO
ynpagsiHas mJIaHoBo-(piHaHCcOBOT AisiIbHOCTI,
GyxrajrepcsKoro 06Ky Ta 3BITHOCTI
KuiBcnkoi MichbKoi paga cekperapiaty
KuiBchkoi MicsKoi pajd Ta Horo 4
CTPYKTYPHI migpo3aiau

Ha BuxoHaHHA pimenns KuiBcbkoi Mickkoi pamu Bif 11 moToro 2021 poxky
Ne 7/48 «IIpo 3aTBEpDKEHHS CTPYKTYpH Ta 3arallbHol YUCEeNBHOCTI ceKperapiaTy
K#uiBCBKOT MiCBKOI paw» Ta IMyHKTY 5 pO3MOPAMKEHHS 3aCTyIHUKA MICBKOTO T'OJIOBH
- cexperaps Kuiscpkoi micbkoi panu Bix 23 Gepesms 2021 poky Ne 52 «IIpo cTpyKTypy
cekperapiary KuiBcpkol MiCBKOI pau»:

1. 3arBepmuty . llonoxeHHs mpo ynpaBJIIHHﬂ LTaHOBO-(iHAHCOBOI HiSIBHOCTI,
Gyxranrepchkoro o6miKy Ta 3BiTHOCTI KwuiBchKOI Micbkoi pamm cekperapiary
KuiBcpkoi MiCbKOI pajiy, 0 JOAAETHCA.

2. 3aTBepm1m TTonoxeHHS TIpO Biylin GyxraarepchKoro obIiKy Ta 3BITHOCTI
cekperapiary KuiBcbKoi MiCBKOI pazm ynpaBanﬂ ITaHOBO-(iHAHCOBOI AiSIBHOCTI,
6yxranTepCLK0ro o6miky Ta 3BiTHOCTI KwuiBCBKOI MICHKOI pajy cekperapiaTy
KuisceKoi MiCBKOI pajH, 1o JOAa€ETECA.

3. SarBepmur IlonoxeHHS TIpo Bigmin  (iHAHCOBOTO 3abe3reIcHH
posnopﬂ,uﬂmms Ta onep}KyBatnB OIODKETHAX KOINTIB YIIPaBNiHHA ILIAHOBO-
(blHchoam MisSUTBHOCTI, GyXranTepchkoro o6iKy Ta 3BiTHOCTI KHiBCBKOT MiCEKOI pay
cexpetapiaty KuiBcekoi MiCbKOI paji, IO NOMAETHCSL.

4, Bu3HAaTH TaKWM, IO BTPATWIO YHHHICTS, PO3TIOPSDKCHHA 3aCTYITHHKA
MiCBKOTO TOJIOBH - cekpeTaps KuiBcskoi MichKol paay Bix 15 KBITHA 2016 poxy Ne 57
«Hpo 3TBEPDKCHEA TIONOXKEHE IIPO ynpaBmHHH dinancoBoro 3abe3lMedYeHHS Ta

3BiTHOCTI cekpeTapiaty KuiBchKoi ---—-=-! ioro CTpYKTYpHI IiApo3 iy,
Lic,




OPSIKEHHS 3aCTYIIHUKA
KOI'O TOJIOBH - CEKpeTaps
JBCHEKOT MICBKOT pain
27094044 Ne 7449

IMonoxenns
Npo yupaBJiHHS MIaHOBO-GiHAHCOBOI AiAIBHOCTI, 6yXrajrepceKoro o6JiKy Ta
3iTHOCTi KHiBCHKOT MichKoT pagu cexperapiaTy KniBenkoi MicbKkol pann

1. 3araJbHI N0JIOKeHHS

1.1. TlomoxxeHHS IIpO ynpaBJIiHH_H IIaHoBO-(hiHaHCOBOI  HisTBHOCTI,
6yxraJ1TepCBK0ro o6miky Ta 3BiTHocTi KuiBchbKoi MichKol pamm cekpeTapiary
KuiBcbkol Mickkoi panu (,uam [TonoxxeHH:) BU3HAYAE OCHOBHI 3aBIaHH:A, QYHKII],
npaBa Ta 000B’I3KH ynpaBJIIHH.H IIIaHOBO- c];JLHaHGOBcn IiATBHOCTI, 6yxram:epc51coro
06iky Ta 3BiTHOCTI KuiBchKOI MiCEKOI panu cereTaplaTy Kuiscpkoi MicbKOI pajiy.

1.2. YnpasniHHs 1aHoBo-(hiHaHCOBOI NiSIBEHOCTI, 6yxraJITep05K0ro 06Ky Ta
spitHOCTI KuiBebKO! MicsKOl pamyr cexperapiaty KuiBeskol micekol pamw (aami —
Vrpasniggs) 3a6esnedye BHKOHAHHS [OKNIAIeHHX Ha Le# [iApOo3/Ain 3aBIaHb.

1.3. VmpasmiHHS € CTPyKTypHHM Iimposnimom cekperapiary KuiBckkol
MicbKOI pafiii Ta IANOPAAKOBYETHCSA 3aCTYIHHMKY MICHKOTO TOJOBH — CEKPETapro
KuiBcpKoi MiCBEKOI paiH.

1.4. To cxiaxy YIpasiiHHS BXOISITE Taki BIIUILIH:

- Bigmin Gyxranrepcekoro o6miKy Ta 3BiTHOCTI cexpeTapiaTy KuiBCBKOI
MICBKOTI pajiy:

- Bimgmin cblHaHCOBoro 3a0e3IIedeHHsS PO3MOPSOHUKIB Ta ONEpKyBadiB
OFOJKETHUX KOIIITIB.

1.5. V cBsoilt mismsHOCTI YmHpaBlmiHHA Kepyerbcs KOHCTHTYIi€IO Vkpainy,
3aKOHAMH YKpaiHw, mocraHoBaMu BepxoBHoi Pamm Vxpaind, yKasaMu i
posmopsmKenHsaME  [lpesupenta VYkpaiHy, IIOCTaHOBAMH 1 POSIOPAIKEHHAME
KaGimery MimicTpin Vkpainwm, Haxasamu MimicrepcTea ¢imancisB YKpaieu Ta
HepxaBHOT Ka3HaueHCHKO1 CJIy}K6PI Vkpainu, pimensasvu KualBcpKol MiCBKOI paj,
DO3TIOPSUPKEHHIMH KHIBCBKOTO MIiCBKOTO TONOBH, ITONOXEHHAM IIPO CeKpeTapiar
Kuiscskol Micekoi pamm, PermamenrtoM KwmiBcpkoi Mickkoi panw, PermamenToM
cekperapiaty KuiBcskol MichbKOi pajii, iHITMME HOPMaTHBHO-TIPABOBUMHE aKTaMH, 10
PETNIaMEHTYIOTh GFOJUKETHI BIIHOCHHH, IIPOIECH 3 IUIaHyBaHHH, 00Ky Ta agajizy
(hiHAHCOBO-TOCIIOAAPCHKOT IIBPHOCT, & TaK0XK UM [10JI0XKEeHESIM.

1.6. TlosioxeHsss mpo VYmpammiHES, Moro Bimmime, mocamoBi IHCTPYKMI
NpariBHEKIB YIpaBiiHHS 3aTBEPIPKYIOTECS 3aCTYIHHKOM MICBKOIO TOJIOBHA —
cexperapeM KuiBcekol MICBKOI pajid.

1.7. S3wmimm 1 JOMOBHEHHS 1O IBOro IIONOMKEHHS PO3POOIISIOTHCS
HAJaIBPHUKOM YIIPAaBIiHHA Ta 3aTBEPIKYIOTHCS 3aCTYIHHKOM MICBKOTO TOJNOBH —
cexperapeM KuiBcbK0I MiCBEKOI pajiy.



2. 3apaaHHSA YIpaBJiHHS

2.1. OCHOBHMMH 3aBIAHHIMHA Y IPaBIIiHHA €:

2.1.1. 3abesmedenns  BexeHHs  OyxranTepcekoro  obmixy — diHaHCOBO-
rocrogapceskoil misuterocTi KuiBebkoi Micekoi pamu (CexperapiaTy) Ta CKIaIaHHsg Ha
mizcTaBl mammx OyxranTepcbkoro obmixy dimamcoBoi Ta GromkxeTHO! 3BITHOCTI, a
TAKOX IepXKaBHOI CTaTHCTWYHOI, 3BemeHol Ta iHmIOI 3BiTHOCTI (meknapamii) B
TIOPSIIKY, BCTAHOBICHOMY 3aKOHOIABCTBOM.

2.1.2. BinoGpaxeHHs y IIEPBUHANX Ta 3BITHUX JOKYMEHTaX HOCTOBIpHOI Ta y
moBHOMY ofcssi imbopmarii mpo rocmonapchki omeparii i pesynbTaTH MiATEHOCTI,
HeoOXximHOT [JIsI ONEpaTHBHOTO YIpPaBIiHHSA OIOMXETHMMH IPH3HAYCHHIMHA
(acUrHyBaHHAMM) Ta (IHaHCOBAMH 1 MarepiansHuMu (HeMaTepialbHUMU)
pecypcamu.

2.1.3. TlomepenHili, B TPOIIEC] IITAHYBaHHS, T4 IIOAANBIINH, TIifl 9aC CKIIaIaHHA
iHZMBiMyanpHOI 3BITHOCTI, KOHTPONG 3@ palliOHaNBHUM, e(QEeKTHBHMM i I[LIHOBAM
BHATPaYaHHIM OIOIKETHHX KOIITIB.

2.1.4. 3a6e3medeHys CKIANaHHsA MACIOPTiB OromxeTHHX mporpaM KHiBCBKOI
micekol pamm (CekpeTapiaTy) 3a BiAIOBiIHHMK KOfaMM IIporpaMHOi Kiacupikarii
BHJATKIB Ta KPEIWTYBAaHHS MiCIIeBUX GIOIKETIB, 3BITiB PO IX BUKOHAHHS.

2.1.5. 3abe3reueHHs DOTpUMaHHsS OMOJXETHOIO 3aKOHOIABCTBA IIPH B3STTI
GroKeTHIX 3060B's3aHb, CBOEIACHOTO IIOAaHHs HA PEECTpAIiio TaKuX 3000B'A3aHs5,
3miffcHeHHS IDIaTeXiB  BIAMOBIMHO [0 B3ATHX OOMKETHHX 3000B'A3aHb,
JOCTOBIpHOrO Ta y ImoBHOMY oGcs3i BimoOpakeHHS omepamil y OyXraiTepchbKOMy
001Ky Ta 3BITHOCTI.

2.1.6. 3abesmedeHHs KOHTPOJIO 32 HasgBHICTIO 1 pyxoM  MaiiHa,
BHKODUCTaHESM (iHaHcoBEX 1 MarepianpHEX (HeMarepiampHHX) pecypciB
Bi/IITOBIHO [0 3aTBEPIIKEHUK HOPMATHBIB i KOITOPHCIB.

2.1.7. Bamobiragng BUHWUKHEHHIO HEraTHBHMX SBHI y  (iHAHCOBO-
TOCIIOAPCHKiM [MiAnpHOCTI, BHABISHHS 1 MoOimizamis BHYTPIIHBEOIOCIIONAPCHKUX
' pE3epBiB.

2.1.8. 3abe3meueH s BeIGHHS MepeXi pO3MOpANHMKIB 1 ofepXKyBadiB KOIITIB
MiCIIeBOro GIO/KETY, 3aIydeH X 10 BUKOHAHHS OIOKETHUX IIPOrpaM.

2.1.9. 3nificHenHs QiHaHCOBOTO 3a0e3MedeH s Ta METOOUIHOTO KEePiBHALITBA
MiAmopsanKoBaHuxX opraHizamiii KumiBcbkoi MickKoI pamd K TOIOBHOIO
PO3IOPSITHIKA KOIITIB.

3. @yuknii Yopasiaisas

3.1. OcroBHUME QYHKIIIMHE YIIPaBIiHHS €:

3.1.1. Opramizanis BememHs OyxranTepchbKoro o00mKy BiANOBIAHO [0
HaIllOHANBHMUX IOJ0KEHL (CTaHmapTiB) OyXrajaTepchKoro oOmiKy B OepXXaBHOMY
CeKTOpi, a TaKkoX IHIMX HOPMATHBHO-IIPAaBOBHX aKTiB OO BEICHHA
Gyxranrepcekoro o6miKy, B TOMy UHCII 3 BHKOPHCTaHHAM YyHiIQiKOBaHOI
aBTOMATH30BaHOI CHCTEMH OyXIalTepChKoro 06Ky Ta 3BiTHOCTI.
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3.1.2. CxiamasHs Ha Iixcrasl JaHuX Oyxrantepcbkoro obiiky ¢hiHaHCOBOI Ta
Oro/pKeTHOI 3BITHOCTI, & TaKOX JepXXaBHOI CTATHCTHYHOI, 3BeleHol Ta iHmIOl
3BITHOCTI, CBO€YACHE X MOTaHHs B TIOPSAKY, BCTAHOBIIEHOMY 3aKOHOIaBCTBOM.

3.1.3. IlinroToBKa OIOMKETHHX 3aIIMTiB Ha OCHOBI HaHWX PO TPaHUYHI 00CATH
BUIaTKiB Oromkery wmicra Kuea 3 0OIpyHTyBaHHAMU Ta PO3paxyHKaMH 3a
BH3HAYCHUMH (GopMaMy 3a OIOJDKETHUMH IIporpaMaMy JJIS BKIFOYEHHS J0 IPOEKTY
pimennas KuiBcpkol MichKol pamy Ha INIAGHOBHM Ta HACTyIIHI 3a IIaHOBMM J[Ba
OXOIKETHI TIePIOH.

3.1.4. 3abesnedyeHHs CKIamaHHs DAcopTiB OrojpxerHHX IporpaMm KuiBchkoi
micekoi pamu (CekperapiaTy) Ha HifCTaBi PO3PaxyHKIiB Ta IPOMO3MIH, CKIIa[laHHT
3BIiTIB IpoO IX BUKOHAHHS Ta (QOPMyBaHHSI 1X B IPOIPaMHOMY KOMILIEKCI «EauHa
indopmaritina cucteMa ynpasniHas OropxeToM MicTa Kuepay.

3.1.5. 3nificHEHHS MOTOYHOTO KOHTPOJIO 3& IOTPHMAHHAM OIOIKETHOIO
3aKOHOJABCTBA IIPM B3ATTI OIOMKeTHWX 3000B's3aHb, IX peecTpalil B oOpraHax
JepxaBHOI KasHa4eHchKoi ciyx6u YipaiHu Ta 3[iMCHEHHAM ILIATEXIiB BIIIOBIIHO
10 B34THUX OIOMKETHHMX 3000B's3aHb; MPAaBUIIBHICTIO 3apaxXyBaHHS Ta BHKOPHUCTaHHA
BIIACHHX HaIXokeHs KHIBCBKOI MICHKOL paii.

3.1.6. ®opMyBaHHsA Mepexi YCTAHOB Ta OpTraHisallili, IIAIOPAIKOBaHUX
KuiBcpkilf Micekilt panmi, Ha BimmoBimaw# OrojpkeTHEM pik, 3abesmeuenHs ii
HiITPHMKE Ta BHECEHHS 10 Hel 3MiH i JOIIOBHEHE.

3.1.7. OmpaioBadHs 3BEPHEHB neryraTis KuiBcbkoi MICBKOI paiy IIOMO
BHJIITEHHS KOINTIE HAa BHKOHAHHA 3aX0iB (mporpaM) BimmoBinHO mo IIporpamu
BupimmenHs gerryTaramu KuiBchkoi MiCEKOI paiu COITlaIbHO-EKOHOMIUHIX TIpobiieM,
BUKOHAHHS II€peIBUOOPHUX IPOrpaM Ta TopydeHs Bubopiis Ha 2021 — 2025 poxu Ta
MiZTOTOBKE Ha IiACTaBl ONpAIlbOBAHMX 3BEPHEHb IIPOEKTIB PO3IOPSAIKCHB
KuiBCHKOr0 MICBKOrO TONOBHM Ta Iepeiada ix Ha pO3MILEN HOoCTilHOo! Komicil
KuiBcekol MiCBKOI pafiy 3 IATaHb OIOIDKETY Ta COILIaIbHO-EKOHOMITHOTO PO3BUTKY.

3.1.8. 3afesmeueHHs KOHTPOMIO 32 HAABHICTIO 1 pyXOM MaTepialbHIX
I[IHHOCTEH Ta TPOIIOBUX KOIITIB.

3.1.9. 3nilicHenns 06yiKy HeOGOPOTHMX aKTHBIB, MaTepialliB Ta MaJOL[IHHIX 1
IIIBY/IKO3HONTYBaHUX IIPEIMETIB.

3.1.10. IIpoBefeHHS PO3PAXYHKiB [0 3apobiTHIM ImaTi mpaliBHAKIB
cexperapiaTy KnuiBcpkoi MicbKoi pamy, @ TaKOX IIOMIYHEKIB-KOHCYJIBT@HTIB
HApOIHKX JeIyTaTiB YKpaiHu, sika BIIMKOmOByeThCs AraparoM BepxoBroI Paru
Yxpainu.

3.1.11. I[TpoBenenns 06Ky pO3paxyHKIiB 3 OpraHi3alliiMi Ta yCTaHOBaMU
mono 3aGesmedenHs mismpHOcTi KmiBehkoi Micekol papy Ta AemyrtaTiB KuiBChbKOl
MICEKOT pajiu.

3.1.12. 3BabesmedeHHS O/EpXKaHHS KacOBOi 1 pO3paxyHKOBOI IWCLHILIIHHE,
KOHTPOJIIO 32 NPaBHIBHICTIO BHKOpHCTaHHs (oHTy 3apobitHoi mmatu KwuiBchkol
MICBKOI pajiy.

T Py 8 Po3pobKka IPOEKTIB HOPMAaTHBHO-IPABOBUX aKTiB, B TOMY 9HCIi
pimens KuiBcbkoi MiCBKOI pajiu, po3mopsyvkeHb KHiBCHKOrO MICBKOIO TOJIOBH Ta
3aCTYITHAKA MICBKOIO TONOBH — cekperapsd KwuiBcpkoi MICBKOI pafi CTOCOBHO
himamcosoro 3abesmeuenns Kwuiscskoi mickoi pamu (Cexperapiatry) Ta THITIX
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HOPMATHBHO-IIPABOBHX 4aKTiB B MeXaX KOMIeTeHNIl YIpaBliHHA, ydYacTb B
eKCIIepPTH31 HOpMAaTUBHO-IIPAaBOBUX aKTiB.

3.1.14. CkiamaHHS Ta MOJ@HHST HA 3aTBEPIIKeHHS KOIITOPHCIB 1 IIIaHIB
aCHTHYBaHb, 3BeJIeHb ITOKA3HHUKIB ClIeNiallbHOT0 (GOHIY KOIITOPHCIB i3 3araibHOro Ta
cnemiansHoro Goumy OromkeTy Ha yTpuMaHHA KuiBchkoi MICBKOI pagd Ta 3a
HeoOXiHOCTI 3ilICHEHHSI KOPUTyBaHb.

3.1.15. 3pificHenHs  (QiHAHCYBaHHS  INANOPSIKOBaHUX  OpraHi3amii
KuiBcekoi MichKOI paiy K TOJOBHOTO DPO3IOPAAHHUKA KOIITIB Ta 3abe3lecHdeHHs
HAJIEKHOro 06Ky 3a3Ha9eHIX OIepalliil 3riIHO 3 YAHHUM 3aKOHOIaBCTBOM.

3.1.16. 3ificHeHHs] EKCIepPTH3H HOPMATHBHO-TIPABOBHX aKTiB, B TOMY
qUcHi KOIITOPHCHOI Ta HOPMATWBHOI IOKyMeHTamil MmipnopsaxkoBaHux KHiBCHKIH
MiCBKi¥ pazi opramizaliii, 3a HeoOXiTHOCTI IPOBENEHHS 1l KOPUIYBaHHS.

3.1:17. 3abe3nedeHHs NOTPHMAHHS BAMOTI HOPMATHBHO-IIPABOBHX aKTiB
MO0 NPHUHATTS Ta O(MOPMIICHHS IOKYMEHTIB IIPO IIPOBEAEHHsS IOCIONAPCHKHX
omeparliif; iHBeHTapu3aIlii He0GOPOTHHUX aKTHBIB, TOBAPHO-MAaTepiallbHIX IIiHHOCTEH,
IPONIOBUX KOIITIB, JOKYMEHTIB, pO3paxyHKiB Ta iHIMHIX cTaTel Ganancy.

3.1.18. VyacTs y pobori 3 odopmieHHs MarepianiB Imono HecTadi,
KpaI’KK{ IPOMIOBYX KOIITIB Ta Mal{Ha, IICyBaHHA aKTHBIB.

3.1.19. 3abe3neueHHs CBOEYACHOT0 T2 Y IIOBHOMY 00cs31 IepepaxyBaHHs
TTOaTKiB i 360piB (060B'SI3KOBIX IUIATEXKIB) 10 BIAIOBITHIX GIOKETIB,

3.1.20. Po3po6ka IITATHOrO pO3MHECY cekperapiaTy KwuiBCBKOI MiCBKOI
pajy, MAr0TOBKA IIPOEKTY 3MiH 0 HBOTO Ta KOHTPOJIb 38 HOT0 JOTPHMaHHAM.

Sl 3abesnmeueHHs  iHGOPMAIIMHOTO  HAIOBHEHHA  OQIIIAHOIO
Be6-caifTy KuiBchkol MichKOT paiy B 4aCTHHI, IO CTOCYEThCA POGOTH YIPaBIiHHs,

3.1.22, Posrisan, HamaHHA Ta/abo ydacTh y PO3ILINl Ta HaJaHHI

BinmoBimelt Ha 3asBM, 3BEpHEHHS, 3aWTH Ta JIUCTHA IOPHAAIHMX, (Qi3ugHEX 0Cib 3
ITUTaHb, [0 BiIHOCATELCS 10 KOMITETEHITI] Y IIpaBiliHHs.

3.1.23. 3mificHeHHS IIOTOMKEHHS IIPOEKTIB HOTOBOPIB CaMOCTIMHHX
CTPYyKTypHEX migposnainis Kuiscrkoi micekol pamm mns 3a0e3ledeHHS BHKOHAHHA
060B’13KiB 3 0CHOBHOT AismsHOCTI KHUIBCHKOT MiCBKOI pamH.

3.1.24. 3abe3medeHHs NPOBEAEHHA pPOGOTH 3 HaBYaHHS, IIJrOTOBKA Ta
IEPENiArOTOBKY [IPAlliBHUKIB YIIPaBIiHHI.
3,125, CxnaJaHHS HOMEHKIATYpH CIpaB YTpaBiiHHEA, 3abe3ledeHHT

KOHTPOJIO 3a IPAaBHIBHICTIO (opMyBaHHI, odbopmiesHs i 30epiranus crpas, MO
IIiUIATAI0OTE 30a49l B apXiB.

3.1.26. 3MiMCHEHHS ONIpAIOBAHHS [0 ONPWIONHEHHS IEPBUHHHUX
JOKYMEHTIB IIpO BUKOPHCTaHHs ITyOGniunux KomTiB 3rifHo i3 3akorom Ykpainu «IIpo
BiIKPHTICTE BHKODHCTaHHs I[yOJIYHHX KOIUTIB» Ha OQINIMHOMY [IepKaBHOMY
indopmariiinomy mopTaii y Mepexi Inreprer «E-Datay.

4. IlpaBa Ynpas/inHs

4.1. YmpaBiiHHS BiANOBIZHO [0 IOKIGNEHHMX HA HBOTO 3aBIaHb Ta GyHKIIIH
Ma€ TIpaBo:

4.1.1. IlpencraBnarn KwiBcbKy MICBEKY pamy B YCT@HOBJIGHOMY IOPAAKY 3
[IITaHb, IO BiIHOCATHCSA IO KOMIIETEHI] YIIpaBIiHEI, B OpraHax Hep:KaBHOI BIajH,
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OpraHax MICIIEBOrO CaMOBpPSIyBaHHS, (DOHIAX 3arajJbHOOOOB'SI3KOBOTO JEPIKABHOTO
COIIAFHOTO CTPaxyBaHHS, IHIIMX NiNIPHEMCTBAX, B yCTAHOBAX Ta OpraHizaIisx
HE3aJIe)KHO Big GOpPMYU BIACHOCTI.

4.1.2. 3a IOpyYEHHSAM 3aCTyIHHMKa MICBKOTO IOJNOBH — cekperaps KuiBcpkol
MICBKOT pajiy 3aIy4aTi CllelialicTiB IHIMX CTPYKTYPHUX IXPO3MiNiB CceKpeTapiaTy
Kuiscpkoi MickKol pamu Ta BUKOHaBIOro oprary KuiBcskol Micskoi pamu (Kuiscskoi
MiCBKOI [mepxaBHOI anMiHicTpamil) IUIf pO3IIAAy IHUTaHb, IO HAIEXars [0
KOMITETEHIIi] Y IpaBIIiHHA.

4.1.3. Onmep)KyBaTd B YCTAHOBICHOMY MOPSAKY BiJ IHIIMX CTPYKTYPHHX
mapo3pimB cekperapiary KuiBcbKol MICBKOI paigd Ta BHKOHABYOTO OpraHy
Kniscepkol Michkoil pamu (KuiBcbkoi Michkkol ImepixaBHOI axMiHicTpamii), oprasis
MICIIEBOr0 CaMOBDSIYBAHHS, ITiIIIPHEMCTB, YCTAHOB i opraizamii iHhopmarito,
IOKYMEHTH Ta immi MaTepiamm, HeoOXimHi [nd BHKOHAHHS IIOKJIAICHWX Ha
YrpaBniHHS 3aBIAHb.

4.1.4. 3a6e3nedyBaTy JOTPUMAHHS BAMOT [0 IOPSIKY O0(hOPMIECHHS 1 MOAaHH
no YopapmiHHS CTPYKTYpHAMHE HinposzpinaMu KuiBcekoi MICBKOI pamu HEPBHHHUX
JIOKyMEHTIB JIJ1s IX Bimo6paKeHHs y OyXranTepchkoMy 00IiKy, a TaKoX 31iHCHIOBATH
KOHTPOJIb 38 IX JOTPHUMAHHAM.

4.1.5. OmepxyBatyl Bim npamiBHUKIB cexperapiary KuiBcpkol MiCBKOI pamd
BiZIKOIYBAaHHA MOMIHBUX 30WMTKIB, BATpaT 3a TelehOHHI PO3MOBH 3 OCOOMCTHX
TIUTaHB.

4.1.6. BHOCHTH 3aCTyIIHHKY MiCBKOTO TOJIOBH — cekpeTapio KuiBcpkoi Michkol
pajiy IPOMO3HUIUT 1010 e(heKTHBHOTO BHKOPHCTaHH: GIO/KETHHX KOIITIB Ta MaiHa.

4.1.7. Bpaty yJacTs y Hapazax Ta IHIIUX 33X0Jax 3 UTaHb, M0 HAJIXHUTH /10
KOMITETeHIIi1 Y IpaBITiHHIL.

4.1.8. HagaBatu po3’siCHEHHs, peKOMeHZIalii 3 IMTaHb, [0 HaIeXaTrh M0
KOMITETEHIIi] Y IpaBIiHHs.

5. HauaasHUK Y paBJIiHHSA

5.1. VIpaBIiHHS OYOIIOE HAYATLHHK YTIPEBIIHHS, SKUH BHKOHYE O0OB’A3KH
rOJIOBHOTO OyxXranrepa cekperapiaty KuiBcbkoi MicbKoI pany.

HavanpHuk yIpaBlIiHES IPH3HAYAETHCS Ha II0CALY Ta 3BLIBHAETLCA 3 TIOCAIH Y
IIOPSIIKY, BCTAHOBIEHOMY 3aKOHOJaBCTBOM.

Ha mocafny HavanbHEKa YIPaBIiHHES IpHU3HAYacTECA 0¢00a 3 BHINOI OCBITOMO
3a ocBiTHpO-KBamiikamifimuM piBHeM MaricTpa, creriamicra, fKa BOIOII€
JEPKAaBHOKO MOBOIO BIAMOBIIHO MO piBHS, BH3HA4YeHOro 3akoHoM YKpaimm «IIpo
3abe3nedeHHs QYHKIIOHYBaHHS YKPAlHCBKOI MOBH 5K IepikaBHOI» i cTaxeM poboru
3a (GaxoM Ha KepiBHMX IIocazaxX Ha CIyk0i B opraHax MICLEBOI0 CaMOBPSTYBaHHS,
Ha KepiBHHMX IOCaJax MIepiKaBHOI Cily 0w, MiIIpHEMCTB, YCTaHOB, OpraHi3alil
He3aJIEXHO BiZ (OpM BIACHOCTI He MEHIIIE TBOX POKIB.

5.1.1. HauanpHuk yOpaBiiHHA Ma€ 3aCTyIHHKa HadalbHUKA YIPAaBIiHHA Ta
JBOX 3aCTYIHMKIB HAYAIEHEKA YIIPABIIHES — HauallbHUKIB BiJUIIIiB;

5.1.2. Ha mepiom BimcyTHocTi HadanbHHKA YOpaBiuiHHA (BimIycTKa,
BipsOKeHHs, XBopoOa Tomo) #oro oO0O0B’SI3KM BHKOHYE 3aCTyIHHK HadajbHHKA
VIpaBmiHEA, a Y BUIAIKY BiICYTHOCTI 3acTylHUMKa HadaJbHHKA YIPaBIiHHA 0coba
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BU3HAYAETLCH PO3MOPSDKEHHSM 3aCTylIHHKa MICBKOTO TOJIOBH — CEKperaps
KwuiBcekoi MiCBKOT paj.

5.2. Vi npanisauks YIpaBliHHS IPU3HAYAI0TECA Ha IIOCaJH 1 3BUTBHAOTECA 3
1I0cazx B YCTAHOBIIEHOMY IIOPSIKY. '

5.3. Havampauk YIpaBiiHes B Me)xax HaJaHUX HOMY IIpaB i HOBHOBa)KEHE:

1) opramizoBye poboTy 3 BemeHHS OyxranTepcbkoro oOIIKy (iHaHCOBO-
roCIIOZIapchkol mismbHOCTI cekperapiaTy KwiBcbkoi Michkoi pamu Ta 3abesmedye
BHUKOHAHHS 3aBJ[aHb, [IOKIaIeHAX Ha YIIPaBIiHHS,;

2) mwiaHye po6ory VYmpaBmiHHA, 3IiHCHIOE KEpiBHHIITBO HOI'0 [isNBHICTIO,
3a6esredye pamioHansHuit Ta eeKTHBHIM PO3IOLT II0cafoBUX 000B'I3KIB Mixk HOro
TIpari BHUKAMHY;

3) mOroKye IPOEKTH JOrOBOPIB, ¥ TOMY UHCII IIPO MOBHY iHIWBIAYaIBHY
MaTepialbHy BiAMOBiHANbHICTE, 3a0€3Medyroud AOTPHUMAaHHA BUMOI' 3aKOHOJABCTBA
OO IIIEOBOI0 BUKOPUCTAHHS OIOKETHUX KOMITIB Ta 30epekeHH MaliHa,

4) po3pobisie MPOEKTH PO3NOPSIKeHh KHIBCRKOro MICBKOIO TOJIOBH Ta
3aCTYIHMKA MICBKOTO TOJIOBH — cekperaps KuiBcbkoi MICBEKOI pagd CTOCOBHO
dimancoBoro 3abesneueHHs cexperapiaTy KuiBcpkol MichKOI pay Ta iHIIMX NHUTaHb
y MEXaxX KOMIIETeHIil Y IpaBIiHHS;

5) 6epe y4acTh B €KCIIEPTH3] HOPMaTHBHO-IIPABOBHX aKTiB;

6) Hozac 3acTyIHUKY MICBKOTO IOJIOBH — cekperapio KuiBcekoi MicbKOI panu
IIPOIIO3ULT MO/I0:

- BusHadeHHS o6iikoBol momiTmkw, 3MiHM o6paHol 06TIKOBOI ITOJITHKH,
IOHATKOBOI CHCTEMH paxyHKiB i pericTpiB amamiTiaHoro o6miKy, 3BiTHOCTI Ta
KOHTPOJIIO 3a TOCIIOIaPCEKUMHU OIIEPALIISIMUL;

- BH3HAYEHHS ONTHMAIEHOI CTPYKTYpH YUpPaBIiHHA Ta HHCEIBEHOCTI HOro
IIpaIliBHUKIB;

- BubOpy Ta BIpPOBaIKeHHA YyHi(iKoBaHOI aBTOMATM30BaHOI CHCTEMH
GyXTanTepchKoro O6TiKy Ta 3BITHOCTI 3 ypaxyBaHHSIM 0COGMHBOCTEH MiANBHOCTI
Kuiscrkoi Micpkoi pany;

- CTBOPEGHHS YMOB I HAIEKHOTro 30epexeHHs MalHa, IIBOBOrO Ta
eeKTHBHOrO BUKOpHCTaHHS (iHaHCOBHX, MaTepiambHHX (HeMmarepialbHEX),
iHGOpMaIiTHIX Ta TPYIOBHUX PECYPCIB;

- YAOCKOHATEHHS TOPSIKY 311ACHEHHA IIOTOIHOIO KOHTPOIIIO;

- 3a0e3TeueHHsT YIpaBIiHHd HOPMATHBHO-IIPABOBAMH aKTaMH, J0BIIKOBAMH
Ta iHdopMalifiHMMU MaTepiaamMy W00 BeleHHI OyXralaTepchKoro oOmiKy Ta
CKJI&JIeHHS 3BITHOCTI;

7) Higmucye 3BITHICTE Ta MOKYMEHTH, SKi € MiJACTaBOO JJIA:

- TIepepaxyBaHHs MoaTKiB i 360piB (060B'I3KOBHX IINIATEXIB);

- IIPOBEIEHHS PO3PaxyHKiB BIAIOBIIHO 10 yKIa[AeHUX JOTOBOPIB;

- npuiMaHHd 1 BUadi TpOIIOBHAX KOIITIB;

- ompuOyTKyBaHHS Ta CIIMCAHHSA PyXOMOTO 1 HEpYyXOMOI'0 MatHa;

- TIPOBEIEHHS 1HIIHX FOCHOAapCHKUX OIepallii;

8) BimMopnse y mnpuitEATTI FO OONIKYy JOKYMEHTIB, MiATOTOBICHMX 3
IOpYUIEHHSIM YCTAHOBJIECHHX BHMOT, & TAaKOX JOKYMEHTIB MIOZO TIOCIOJapCBKHX
omepali#, mo IPOBOIATECS 3 OPYIICHHIM 3aKOHONABCTBA, Ta iHGOpMye 3aCTyITHAKA
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MichKOro TojloBH — cexperaps KuiBcpkol Michkol pafd IIpo BCTaHOBIEHI (akTH
HOPYIICHHS OIO/KETHOTO 3aKOHO1aBCTBa,;

9) 3mifiCHIOE KOHTPOJB 3a:

- BimoGpakeHHsIM y GyxranrepChkoMy 06miKy BCiX TOCIIONApPCHKHX OIEparlii,
0 TIPOBOIATECS KHIBCBKOIO MICBKOIO PaIoIo;

- CKJIAZIEHHAM 3BiTHOCTI Or0pKeTHOI, (PiHaHCOBOI Ta iHIIOf,

- HigeoBEM Ta e(hEeKTHBHHM BHKODHCTaHHSIM (HiHAaHCOBMX, MaTepialbHHX
(HeMaTepianpHUX ), iHhOpMaNilHIX Ta TPYTOBHX PECYPCiB, 30epeKeHHAM MaliHa;

- IOTPHMAaHHSM BHMOT 3aKOHOIABCTBA IOJI0 CIIMCAHHA (Iepeaadi) pyXxoMmoro
Ta Hepyxomoro MakHa KuiBcbkoi MickKOl pany;

- IPaBHUIBHICTIO MPOBENEHHS PO3PaxyHKIB IpH 3HiMCHEHHI OIIaTé TOBapiB,
po6iT Ta HOCIYT, BiAMOBIIHICTIO IIEPepaxoBaHIX KOMTIB 06CATaM BUKOHAHKX POOIT,
IpUIOaHyUX TOBAPIB UK HANAHWX IIOCIYT 3TiHO 3 YMOBAMHE YKIIJEHHX JOTOBOPIB, ¥
TOMY YHCIIi JOTOBOPIiB OpEHIH;

- BimmoBimHICTIO B3STHX GIOMKeTHHX 3000B'S3aHB BIAIOBITHMM OHOKETHHM
ACUTHYBaHHSIM, IACIIOPTY GHOIDKETHOI IIPOrpaMH Ta BiITIOBIIHICTIO MIATEXKIB B3STHM
OrOMKETHIM 3000B'13aHHsIM Ta OIOMKETHHM aCHTHyBaHHIM;

- CTAHOM ITOTAlIeHHS Ta CIMCAHHS BiIIIOBIIHO A0 3aKOHOAaBCTBa nebiTopchKol
3aboprosanocTi KuiBchkol MiceKOl pajy;,

- [OJEpXKaHHSM BFMOT 3aKOHOIABCTBA II 4Yac 3/ifiCHEHHS IIOIEPeIHbO01
OILIATH TOBApiB, poOIT T IOCIYT Y pasi IX 3aKyIiBi 3a GIOKETHI KOIITH;

- 0 OpMIIEHHSM MaTepiaiiB IIOZO HecTadl, Kpaji’KKu TPONIOBUX KOIITIB Ta
MaliHa, TICyBaHHS aKTHBIB; ;

- PO3POOIIEHHAM Ta 3MIHCHEHHSIM 3aXO0fiB 100 MOTPHMAHHI Ta M1IBHIIEHHS
piBHS (iHaHCOBO-GIOMKETHOT AUCHUINTIHY IPalliBHUKIB Y IpaBILiHHS;

- YCYHEHHAM IOpYyLIEHb 1 HETONiKiB, BHABICHHMX INI 4Yac KOHTPOJBHHX
3aXO0JIiB, IPOBEIEHNX BiANOBIIHUMHE JI€PKaBHUMH OpraHaMu;

10) HOroUKye OKYMEHTH, IIOB's3aH1 3 BuTpadyaHsM QoHAy 3apobiTHol miaTHy,
BCTAHOBJIEHHSM II0CAI0BUX OKJIAMIIB 1 HamOaBOK IIpalliBHUKAM;

11) criBIparoe 3 KepiBHAKAMH {HITMX CIPYKTYPHHX HiPO3IiIiB ceKpeTapiatry
Kuiscekxol MiceKol pamy, IIpelcTaBHHKaMH yCTaHOB, oprafizaniif moxo BHPiMIEHHS
ITUTaHBb, IO HAJIeKaTh 10 KOMIIETEHII1 Y IIpaBIiHHs;

12) 3mificHIOE METONOJOTidHE KEpiBHUITBO OyXranTepChKuM OONIiKOM 1
3BITHICTIO ¥ IigBimOMYIMX CTPyKTypax. KOHTPOMIOE KOMTOPKC BUTPAT IIiABLIOMINX
HiIpO3IiNniB Ta opraHisye ix QiHaHCYBaHHS;

13) BH3HAYAE CTYIIHb Bi/IIOBINANBHOCTI IIPAIliBHUKIB YIIPaBIiHHA ¥ Mexax
HaJaHUX OBHOB&XKEHB, PO3IOALIAE 000B’I3KH MiX IIpalliBHIKaMH;

14) mofae TIPOIIO3HILT 3aCTyIHAKY MiCBKOrO roNoBH — cexperapio KuiBChKol
MicBKOI pafd MO0 HpH3HAYEHHS Ha IIOCAIH, 3BLIGHEHHS 3 II0Cam, IEpeMilleHHs
IpaliBHUKIB YIIpaBIiHH;

15) s3mificHIoe KOHTPONb 3a XOTPHMAHHSM IpaIliBHUKAME YIIPaBIiHH
TPYOBOI AUCIMILIIHY Ta IPABUI BHYTPIIIHBOIO TPYHAOBOTO PO3IOPSIKY;

16) 3abesmeuye mOTpEMaHHS NpaliBHukaMu Yrpasnmimas [Ipasun eTHIHOI
MOBENiHKM TIOCAmOBHX 0Ci6 MicIeBoro camoBpsimyBaHHs cekperapiaTy Kuisckkoi
MICBKO1 paay;
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17) 3piticHroe oprasizamito poboTH YIpaBliHHI B YaCTHHI BUKOHAHHS 3aKOHY
Ykpainu “TIpo moctyn mo mybnigsoi iHGopmamii ”;

18) momae Ha 3aTBEP/DKEHHS 3aCTYIHHKY MICBKOTO TOJIOBH — CEKpETaplo
Kuiscskol Micekol pau ITomo)xeHHs Ipo Y IpaBIiHHS Ta H0ro BiILIY;

19) momae Ha 3aTBEpKEHHS 3aCTYIHHKY MICBKOIO TOJIOBH — CEKpPETapro
Kuiscpkol Micekoi pami mocamoBi iHCTpyKmii IpamiBHUKIB VYIpaBIiHHA Ta
po3moALILe 000B’ I3KKU MK HAMU;

20) momae 3aCTYIIHHUKY MiCBKOI'O TOJIOBH — ceKpeTapio KuiBchkol MiCBKOI pann
IPOIIO3UII MO0 3a0XOuUeHb IPAI[iBHUKIB YIIPaBIiHH 1 HakIagaHH] H3 HUX
TUCIHAILTIHAPHIX CTATHEHB 3TLIHO 3 TPYIOBUM 3aKOHOABCTBOM Y KpaiHu;

21) 3abe3neuye Ta KOHTPOIIOE poOOTY 3 BEIESHHS ITOBOACTBA B Y IIPaBIIiHHI;

22) BXUBAE 3aXONiB IIOJO IHABMIMEHHS KBamidikamii mNpaniBHUKIB
VYipasninHS;

23) IOTPEMYETHCS BAMOI AHTHKOPYILIMHOTO 3aKOHOAABCTBA, KOHTPOIIOE IX
IOTPHUMAHHS MIpalliBHUKAMK Y IPaBIIiHHS;

24) 3pmificHroe 1HI TOBHOBaYKEHHS, BU3HAYEH]I 3aKOHOM.

6. BinnoBigaJpHiCcTh

6.1. IlpaumiBHuky VYIpaBIiHHA HECyTh y BCTAHOBIEHOMY IIOPSNKY
BiIIOBINANBHICTE 34!

6.1.1. HeBukonanng abo HeCBOe€UacHe 1| HEHaJe)KHE BHUKOHAHHS IIOKJIaJCHUX
Ha YTIpaBliHHS 3aBIaHb I QyHKIUH.

6.1.2. HemoTpuMaEHS BEMOI UHMHHOTO 3aKOHOZABCTBA Ta BHYTPIIIHIX
OpTraHi3aiiHO-HOPMATHBHIX JOKYMEHTIB IpH 37iHCHEeHHI QYHKIIN, IOKIANeHIX Ha
VipaBIiHHS.

6.1.3. HemocroBipHicTs BimomocTel Ta iHdopMallii 3 THTaHb, 110 HaJIeXaTb 0
KOMITETEHIII] Y IpaBIIiHHA.

7. Iamme

7.1. ViopapniaHg y mpomeci BUKOHaHHA IIOKIaJ€HHX Ha HBOTO 3aBIaHb
B33a€MOJIi€ 3 MOCTiMHIMH KoMiciamu KuiBcekol MiceKoOl panu, nemyTaramMu KHiBCEKOI
MiCEKOT pajy, CTPYKTYypHUMHE Iinpo3ainamu cexpeTapiaty KmiBcekoi micekoi pamd i
BUKOHABUOro oprady Kwuiscekoi wmicekoi pamm (KuiBckkoi MiCBEKOI IepikaBHOI
aaMiHiCcTparil).

Vyacte y pobotri Kowmici#f, po6oumx rpyn, mo yTBOprOrOThCS KHMIBCBEKEM
MICBKMM TOJIOBOIO, BHKOHaBdMM opranoM KuiBcekoi mickkoi pamm (KuiBCEKOO
MICBKOIO JEPXKaBHOIO aIMiHICTpali€ro) 3AIMCHIOETBCA 38 MOPYYSHHSM 3acTyITHHKa
MICBEKOTO T'OJIOBY — cekperapst KuiBcbkol MiCBKOI pajiH.

7.2. Iparisauky YIpasiiHHs IPU3HAYAIOTECS Ha IOCaTy Ta 3BUIBHSIOTHCS 3
IIOCaX Y BCTAHOBIIEHOMY IIOPSAIKY.

7.3. Tlpanieauku YrpaBmines 3AiACHIOIOTs CBOI IOBHOBaXKGHHS HA IiICTaBl
II0CATOBHX IHCTPYKIIiH, 32aTBEPIIKEHUX B YCTaHOBICHOMY ITOPSIKY.

Kpamidikanifiui BuMors 10 TNpamiBHEKIB YHpaBiHHA BH3HAYaIOTBCHA
BinmosinHo mo TumoBmx mpodecifiHo-KBamiQiKalliiHUX XapakTepPHCTHK II0CaZ0BHX
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oci6 MicIeBOro caMOBPSIYBaHHS, 3aTBEPKEHINX HakazoM HallioHalbHOIO ar¢HTCTBa
3 IATaHb AepxaBHol cirykowm Bix 07.11.2019 No 203-19.

7.4. JinmoBoncTBOo YIpaBiiHHS BENETHCS 3TiIHO 3 HOMEHKJIATYPOIO CIIPaB
cexperapiary KwuiBcpkol MichKoi pajy, 3aTBEpIDKEHOIO 3aCTYIIHHKOM MiCBKOTO
rOJIOBH — cekperapeM KuiBcbKkoi MichKOI paji B YCTAHOBICHOMY TIOPSIIKY.

7.5. TloxnapmanHs Ha YTpaBiiHHS Ta HOTO MpaliBHHUKIB 00O0B’sI3KiB, IIO
BUXOIATE 3a MeXI1 Iporo IIoJIoKeHHs, 1 TaKKX, IO He BIMHOCATHCA O KOMIISTEHIIT
YpaBniHHA, 3200pOHAETEHCS.

Kepyrounit cripaBamMu Irop XAITEBHUY



PSAIDKEHHS 3aCTyIIHAKA
OTO TOJIOBH - CEKpeTaps
BCBEKOI MICBKOI pagy

A AL O, L0214 Ne _A29

HOJIOKEHHSA
npo Biggin Gyxranrepcbkoro o0aiKy Ta 3BiTHOCTI
cexperapiaty KaiBcbKoi MicbKo01 pagu ynpaBIiHHS NIaHOBO-(iHaHCOBON
gisabpHOCTI, Oyxraiarepcskoro o6iaiky Ta 3BiTHocTi KHiBebKol MichKol paan
cexperapiaTy KuiBcbkoi micbkol pagn

1. 3arajpHl H0J0XKEeHHH

1.1. TlomoxeHHs mmpo Bimmin OGyxramrepcekoro 06NiKy Ta 3BiTHOCTI
cexperapiary Kuiscekoi Micskol pagM yHIpaBmiHHA IUIaHOBO-(iHAHCOBOL
misuteHOCTI, GyxranTepchkoro obmxy Ta 3BitHOCTI KuiBchkoi MiCBEKOI pany
cexpeTapiaTy Kwuiscekoi micskoi pamm (mani - ITomoxeHHS) BU3HA4ae OCHOBHI
3aBOaHHY, (YHKII, mpaBa Ta 06OB’S3KM BimAiny GyxranTepchkoro OOIIKy Ta
3BiTHOCTI cexperapiaTy KuiBchKoi MickKo! pamu yIpaBIiHHA INIAHOBO-(QIHAHCOBOI
misoreHOCTI, OyxranTepchbkoro o6miky Ta 3BiTHOCTI KHIBCBKOT MiCBKOI pand
cexpeTapiaTy KuiBcbkoi Micbkol panu (mami — Bifmin).

1.2.  Binzin 3a6e3mnedye BEKOHAHHS NOK/IACHIX Ha 1eH MipOo3/Iii 3aB/aHs.

1.3.  Bimgin € cTpyKTYpHEM MiZpO3AiIoM yIPaBIiHHA INIAHOBO-(QiHAHCOBOL
mismsHOCTI, GyxranTepcrkoro obmiky Ta 3BitHOCTI KuiBChKO! MicBKOI pamm
cexperapiary KuiBckoi wmicekoi pamw (mami — yIpaBmiHHS), [IA3BITHEM Ta
i IKOHTPOIBHAM HAYAIBHAKY YIIPaBIIHHA,

1.4. V cBoift mismreHOCTI Bimmin kepyerses KoHCTHTymi€o VYKpailHu,
3akoHaMy VKpaiHE, IocTaHOBaMH BepxoBHoi Pamu Vxpaimwm, ykasamu I
posnopsmKeHHaMy [IpesueHra YKpaiHu, IIOCTaHOBaMM 1 PO3IOPSJUKEHHIMA
Kab6imery Mimictpie Vkpainu, Hakasamu MimicTepcTBa (iHanciB YKpaiHH Ta
IleprxaBHOT KazHaueticpKol cixy)6u Ykpainu, pimeraavu Kuiscbkoil MicbKoI pai,
pO3TOpSUPKeHAIME KHTBCEKOTO MiChKOTO TonoBH, IT0M0XKeH MM TIpoO ceKpeTapiar
Kuiscekoi micekoi pamm, Perramentom KwuiBchkoi micekoi pamu, PeriaMeHTOM
cexpeTapiaty Kuiscekoi micskoi pazmu, ITOMOXEHHS NMPO YIPABIiHHA ILIaHOBO-
hiHaHCOBOI MifMBHOCTI, GyXranTepchkoro o6MiKy Ta 3BiTHOCTI KuUiBCBKOI MiCBKOI
panu cexperapiaty KuiBcbkoi MICBKOI pajid, IHIIMME HOPMaTHBHO-IIPaBOBHMHU
aKTaMH, IO PeriaMeHTyIOTh OFOIKETH] BIHOCHHH, TIPOIECH 3 IUIAHYBaHHS, 00Ky
Ta aHANi3y hiHAHCOBO-rocrofapchbKol ALIBHOCTI, & TakoXK 1M 11oIoXKeHHIM.

1.5. TlomoxeHHS IpPO BiimiN, mocamoBi IHCTPYKII TPAITiBHUKIB BILTY
3aTBEPIIKYIOTECS 3aCTYIHAKOM MiCBKOTO rOJIOBH — cekpeTapeM KuiBChKo] MiCBKOT
pajgi.

1.6. B3wmigm 1 jmomoBHEHHS [0 IBOTO IIONOXKEHHS PO3POOIAFOTHCS
34CTYIHAKOM HaYalbHAKA YIPABIIHHS, IOTOIKYOTECA HAYAIPHUKOM YIPaBIiHHES
T4 3aTBEPIKYIOTHCSA 3aCTYITHHKOM MICBKOTO TOJIOBH - CEKpeTapeM KuiBcbkol
MICBKOI pajH.
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2. 3aspaHuA Bigminy

2.1. OCHOBHHUMH 3aBIaHHAMH BLATLTY €:

2.1.1. 3abesmeueHHs BeneHHS OyxranTepcekoro obmixy diHaEcoBO-
rocnozapceskoi mismmeaocTi KuiBeskol Michkol pamu (CekperapiaTy) Ta cKiIafaHHA
Ha IiAcTaBl faHux GyxXraarepcehbKoro o6miKy dinancoBol Ta 6r0/pKeTHOI 3BiTHOCTI, a
TaKoXX JEpXKaBHO! CTATHCTHIHOI, 3BefeHol Ta iHmoi 3BiTHOCTI (Hekmapaiii) B
TIOPSAIKY, BCTAHOBIIEHOMY 3aKOHO/IaBCTBOM.

2.1.2. BinobpaxkeHHs y IEPBUHHUX Ta 3BITHUX JIOKYMEHTaX JIOCTOBIpHOI Ta ¥
noBHOMY 06cs3i iHdopmarnii mpo rocroxapchki oneparii i pesynIpTaTé HisIBHOCTI,
HeOOXigHO! [UIf ONEpPaTHBHOIO YHpPaBIiHHA OO/DKETHMMH NPHU3HAYCHHAMHA
(acurgyBagHAMH) Ta (iHaHCOBAMH 1 MaTepiansHEMH (HeMaTepiaJbHEMH)
pecypcamu.

2.1.3. Tlomepemmiif, B mpoIeci IUIaHyBaHHA, Ta IIOJAIBINWH, ITif dac
CKIIaJaHHT IHIUBIyaIpHOI 3BITHOCTI, KOHTPOJE 38 parioHATEHAM, e(QeKTUBHEM i
[[IILOBHUM BHTpauaHHAM GIODKETHUX KOIITIB.

2.1.4. 3abesmeueHHS CKIaNaHHs MAcIOpTiB GromKkeTHUK IporpaM Kuiscskol
micekol pamu (CexperapiaTy) 3a BiInoBiIHAME KOJaMU IIporpaMHoi Kinacubikarii
BHJIATKIB Ta KPEIUTYBaHHs MicIIeBUX OIO/XKEeTiB, 3BiTiB PO IX BUKOHAHHA.

2.1.5. 3abesmedeHHs JOTPUMaHHS OIOIKETHOTO 3aKOHOIABCTBA IIPH B34TTI
GIOMKETHAX 3000B'I3aHb, CBOEYACHOTO IIOJAHHA HA PEECTpalliio TaKux
3000B'43a8p, 3OIHCHEHHSI ILIATEXIiB BIMIIOBIHO [0 B3ATHX OIOMKETHHX
3060B's33aHb, JOCTOBIPHOTO Ta y IIOBHOMY oOcs3i BimoOpaxeHHST ornepariiii y
GyxraarepcbKoMy 06Ky Ta 3BITHOCTI.

2.1.6. 3abesmedeHHs KOHTPOJIO 3& HAasBHICTIO 1 pyXoM MaiHa,
BUKODHCTaHHIM (iHaHCOBMX 1 MaTepialbHEX (HeMaTepiallbHHX) peCypcCiB
BiATIOBIZHO [0 3aTBEpMKEHUK HOPMATHUBIB i KOIITOPHCIB.

2.1.7. 3BamobiraHHs BUHHKHEHHIO HETAaTWBHHX SBHI Yy (iHaHCOBO-
TOCIIONapChKill AiAIBHOCTI, BAABICHHS 1 MO6inizanis BHYTPIIIHEOIOCIIONAPCHKIX
pe3epBiB.

2.1.8. JloTpuMaHHS HOpAIKY poGoTH B iHGOpManifiHO-TeTeKOMYyHIKaiHHIH
cucteMi «EnuEMH iHGopManiitHuit mpocTip TepuTOpianmsHOT rpoMaay MicTa Kuesay
Ha 0a3i cucTeMu eleKTpoHHOTO JoKyMerToobiry « ACKO».

3. @yuxkunil Bigainy

3.1. OcHoBHEMHE GQYHKITISIME BIIAITY €:

3.1.1. Opramizamis Bemenns Gyxranrepcbkoro o6miky Binnosimao mo
HalliOHANBHMX MOJOXKEHb (CTaHmapTiB) OyXranTepchKoro OOIIKy B AEpXKaBHOMY
CeKTopi, & TaKOX IHIMMX HOPMATHBHO-TIIPAaBOBUX aKTiB ILIOA0 BEAEHHT
OyxranTtepchkoro oO6IiKy, B TOMy 4HCHi 3 BHKOPHCTaHHAM YHi()iKOBaHOI
ABTOMAaTH30BaHOI CHCTEMH OyXraJTepchKoro oOOIIKy Ta 3BITHOCTI B MexXax
KOMIIETEHIIIT BiIIiTy.



3.1.2. CxiamaHus Ha Iijcrasi qanux OyXraaTepchkoro o0miKy (piHaHCOBOI Ta
OrOmKeTHOI 3BITHOCTI, 4 TakKOX JEpXKaBHO! CTATHCTHYHOI, 3BeIeHol Ta IHmIOf
3BITHOCTI, CBOE€YACHE TX IIOMAHHS B IOPSAKY, BCTAHOBICHOMY 3aKOHOIaBCTBOM.

3.1.3. IligroToBKa OFOMKETHHX 3alUTiB HA OCHOBI JaHUX IIPO TIPaHMYHI
o6cary BUOATKIB OrojkeTy Micta KueBa 3 0OIpyHTYBaHHSAMH T4 PO3PaxyHKaMu 38
BU3HAYEHUMH (QOpMaMy 3a 001 KeTHHMHY IIPOrpaMaMy IS BKITOYSHHS 0 IIPOEKTY
pimenss Kuiscpkoi MickKol pamy Ha IUIaHOBHM Ta HACTYIIHI 3a IUIAHOBHM J(Ba
OrOIKETHI ITepiou B MeXax KOMIeTeHIIT BiAmiy.

3.1.4. 3abesnedueHHs CKIIaNaHHsI TacHopTiB OromkxeTHHX mporpaM KuiBchKol
micekoi pamu (CekpeTapiaty) Ha mijcTaBi po3paxyHKiB Ta IPOIO3KIIY, CKIIAIaHHS
3BiTiB mpo X BUKOHAHHS Ta (OPMYBaHHA X B IPOrpaMHOMY KOMIUIEKCi «CauHa
inpopmaniiina cumcTemMa ympaBiliHHA OromxeroMm Micta Kwuesa» B Mexax
KOMIIETEHIIII Biamimy.

3.1.5. 3piffcHeHHS NOTOYHOIO KOHTPONIO 3a JOTPHMAHHSIM OOJ/DKETHOIO
3aKOHOJABCTBA IIPH B3ATTI OrOpKeTHHMX 3000B'f3aHB, IX peecTpamii B opraxax
TlepaBHOI Ka3Hauelchkol ciryx6u Yxpalny Ta 3uiiCHeHHAM INTaTeXiB BiIOBIAHO
IO B3ATHX OIOIKETHHUX 3000B'3aHb; IPaBWIbHICTIO 3apaxyBaHHs] Ta BHKOPHCTAHHT
BIIACHUX Hanxomkens KuiBCbKOI MiCBKOT pajy.

3.1.6. 3abesneueHHA KOHTPOIIO 33 HASBHICTIO 1 PyXOM MaTepiaylbHUX
LIHHOCTEH Ta IPOIIOBHX KOMITIB.

3.1.7. 3mificEenHs o6iKy HeoGOPOTHHX aKTHBIB, MaTepialliB Ta MATIOLIHHIX
i MBUIKO3HONIYBAHUX IIPEIMETIB.

3.1.8. TIpoBemeHHA PO3PaxyHKIB 10 3apoliTHI IaTi mpaliBHUKIB
cexperapiary Kwmicekol Mickkoi pamm, a TaKOX IOMIYHHKIB-KOHCYIBTaHTIB
HApOJHUX JeyTaTiB YKpaiHy, sKa BiAmKogoByeThes AnapartoM BepxosHoi Pamm
YkpaiHu.

3.1.9. TIpomenmeHHs OOIIKy pO3paxyHKiB 3 Oprami3allisMH Ta yCTaHOBaMH
moro 3abe3mnedeHHs AisnpH0CTI KHuiBChKOT MiCHKOT panu.

3.1.10. 3aGesmeuenns moiepKaHHS KacoBOi 1 pO3paxyHKOBOI JHCIIHILIIHH,
KOHTPOJIO 32 TIPABIILHICTEO BUKOPHCTAHHS (QOHMIY 3apobitroi miatu KuiBchkoi
MICEKOT pajin.

3.1.11. Po3po6ka NpPOEKTiB HOPMATHBHO-IPABOBHX &KTiB, B TOMYy 9HCII
pimens Kuiscpkoi Micskol pamy, posmopsmxers KuiBCchbKOro MiCbKOTO TOOBH T4
3aCTyIIHHK4 MICBKOTO TOJOBH — cekperaps KuiBCcbkoi MICBKOI pamy CTOCOBHO
dinamcoBoro 3abesmedenns KwuiBcskol Micskol pamm (CekperapiaTy) Ta iHIMIX
HOPMaTHBHO-TIPABOBKX aKTiB B MEXaX KOMIIETCHII! BIIUTITY, y9acTh B eKCIePTH3i
HOPMATHBHO-TIPABOBUX aKTiB.

3.1.12. Ckiamanus Ta IONAHHS Ha 3aTBEPIKEHHS KOIITOPHCIB i IIIaHiB
aCHTHYBaHb, 3Be/IeHb IOKA3HUKIB CHEIIaIbHOro (QOHIY KOMTOPHUCIB i3 3araibHOro
Ta cIemianpHoro GoHmy Gromkery Ha yrpumaHHS KuiBchKoi MICBKOI pamy Ta 3a
He0oOXiMHOCTI 3AiIHCHEHHS KOPUTYyBaHb.

3.1.13. 3abe3neueHHs JOTPEMAHHS BUMOT HOPMaTHBHO-IIPABOBHX aKTiB LI0J0
OpUMHATTS Ta OGOPMICHHS IOKYMEHTiB IIPO IPOBEACHHS TIOCIONapCHKHX
omeparil; imBeHTapmsamii HeOGOPOTHHX aKTHBIiB, TOBApHO-MaTepialbHUX
iHHOCTel, IPOMOBHX KOINTIB, JOKYMEHTIB, PO3PaXyHKIB Ta iHImx cTareii GanaHcy.
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3.1.14. Vyacts y po6orti 3 0)OpMIEHHS MaTepialiB momo HecTadl, KpaLiKKe
TPOIIOBHX KOIUTIB Ta MaiHa, IICyBaHHS aKTHBIB.

3.1.15. 3afeameuennss CBOEYACHOTO Ta y IOBHOMY o00cCs3i IepepaxyBaHHA
IT0aTKiB i 360piB (000B'I3KOBUX INIATEXKIB) 10 BiAIOBIIHAX OIOIKETIB.

3.1.16. Po3po6ka miTaTHOTO pO3MHCy cekpeTapiaTy KuiBcbkol MiCBKOI pamnw,
TIITOTOBKA IIPOEKTY 3MIH IO HHOT'O Ta KOHTPOIb 38 HOro JOTPUMAaHHIM.

3.1.17. 3abe3mevuenss iHGOpMAIiHHOTO HATIOBHEHHS OQIifHOrO Beb-calTy
KuiBcekol MickKol pafu B 9aCTHHI, IO CTOCYETHCSI POOOTH BIILIY.

3.1.18. Posriis, HamaHHs Ta/ab0 y4acTh Y po3rVLii Ta HaJaHHI BiAOBiAeH Ha
3a9BY, 3BEPHEHHS, 3aIUTHA Ta JUCTU IOPHIVYHUX, GI3HIHHX 0ci0 3 IMTaHb, IO
BiTHOCATECS 10 KOMITETEHITl BiIaiy.

3.1.19. 3nificHeHHT  TIOTOMKEHHS IMPOEKTIB  JOrOBOPIB  CaAMOCTIHHMX
CTPYKTYpHEX minpo3nimiB KuiBcbkol Micbkol paau A1l 3a0e3NeUeH s BUKOHAHHS]
060B’s3KiB 3 0CHOBHOI misnpHOCTI KMiBChKOT MiCBKOI pajiH.

3.1.20. 3abe3nedenns IpoBeleHHS poOOTH 3 HaBYaHHA, MIATOTOBKH Ta
TIEPEITiITOTOBKHM IPalliBHUKIB BiAIIITY.

3.1.21. CxiamaHEsg HOMEHKIATYPH CIIpaB Binminy, 3abe3nedeHHs KOHTPOIIIO 32
paBUIbHICTIO (QopMyBaHHs, ohopmieHHs i 30epiraHHs CIpas, MO MJATaloTh
31a9i B apxiB.

3.1.22. 3miiicHeHHS ONPAIFOBAHHS 10 ONPHIIIOHEHHS IEPBHHHNX TOKYMEHTIB
PO BUKOpHCTAHHS ITyOiiynpk KomTiB 3rimHo i3 3akomom VYxpainm «IIpo
BiKpUTICTE BHKOpHCTAHHS IyOIiZHHX KOWTiB» Ha odimifHOMy Hep)KaBHOMY
indopmariiiinomMy mopraini y Mepexi InTepreT «E-Datay.

4. lIpasa Bigglry

4.1. Bimmin BinIOBimHO HO IMOKJIAAEHMX HA HBOTO 3aBHaHb Ta (QYHKIIH Mae
IIpaBO 3a JOPYYEHHM HadYallbHUKA yIPaBIiHHs:

4.1.1. Bpatu y4acTs y 3acifjaHusx, Hapagax, poOoTi KoMicil, pobodux rpym Ta
CKIIMKATH B YCTAHOBJICHOMY IIOPANKYy Hapaih 3 IMTaHb, IO HajueXaTrb M0
KOMITETEHIIIT BIAALITY.

4,1.2. 3amyd9aTy CHEIamicTiB IHIMKMX CTPYKTYpHUX HIOPO3NiIB cekperapiaTy
KuiBcpkoi Micekoi pamm Ta BHKOHABUOTO opraHy KuiBcpkoi MiceKoi paju
(KuiBchkoi MichKoT mepikaBHOI aaMiHicTparil), 3a HOTOIKeHHAM 3 IX KepiBHUKaMH,
IS PO3IVISY IIMTaHb, 0 HATEXaTh IO KOMIETEHIT BTy,

4,1.3. ToTyBaTy Ta HAICHJIATH 3alMTH, JIHCTH 3 IIMTaHb, IO CTOCYIOTHCA
IIsUIBHOCTI BiImiTy.

4.1.4. HagaBatu po3’sCHEHHS, peKOMEHIalil 3 NWTaHb, IO HaJeXaTb M0
KOMIIETEHIII] BLIILLY.

4.1.5. BHOCHTH B YCTaHOBICHOMY IIOPSAAKY IIPONO3HMIII IIOM0 320X04YCHHS 3a
ycrixy B poGOTi Ta 3aCTOCYBaHHS 3aXO0/IiB JUCIMILLIHADHOTO BIUTUBY 32 IOPYIICHHA
IpaIiBHEKAME BiJILTy TPYAOBOI AHCIUILIIHE Ta IPABHI BHY TPIIIHEOTO TPYAOBOTO
PO3LOPAAKY.



5. 3acTynHUK HaYyaJbHHKA YIPABIiHHS - HA9aJbHHK Bty

5.1. Bimaia o4oIioe 3aCTYIHNK HaYaTbHUAKA YIIPABIiHHS - HaYadbHHUK BIAILTY,
AKHMA TIPU3HAYAETBCS HA IOCALy Ta 3BINBHAETECS 3 IOCANH Y BCTAHOBICHOMY
IIOPSLIKY.

Ha mocaxy 3acTyImHMKa HadallbHFKA YIPABIIHHA - HadalbHMKA BILIITY
IpU3HAYAETECS 0c00a 3 BHIIOI OCBITOIO 3a OCBIiTHRO-KBaNi(iKaliHHWM piBHEM
MaricTpa, CIemiaicTa, SKa BOTOIIHHAM JepKaBHOIO MOBOIO BiITIOBIIHO IO PiBHS,
BH3HAYEHOTO 3aKkoHoM YKpainu «I1po 3abesnedenus GyHKIIOHYBaHHA YKPAlHCBKOL
MOBH SK JEpXKaBHOD», 1 craxxeM poGoTd Ha coyx0i B opraHax MicueBoro
caMOBpSLyBaHHsA, Ha Tocanax jepxapHol cimyx6bu abo moceimom pobotu Ha
KepiBHEX II0CajaxX IIiJNpHEMCTB, YCTAHOB, OpraHisanilf HesanexHO Bim Qopm
BIACHOCTI He MEHIIIe 2 POKIB.

5.2. 3acTYIIHUK HAYaJbHUKA YIIPABIiHHS - Ha9aJIbHUK BIIUILILY:

5.2.1. 3riffcHIOE KePIBHUIITBO BiJUIIJIOM, HECE TIEPCOHANBHY BiTIOBIATEHICTE
33 OpraHi3amifo Ta Pe3yNbTaTH HOro MIANIBHOCTI, CIPHIE CTBOPESHHIO HATICKHHX
YMOB IIpari.

5.2.2. Tlozae Ha IOTODKeHHES HAYaIbHAKY YITPABIIHHS II0I0KEHHS PO BT

5.2.3. Tlomae Ha MOTOPKSHHS HAUAIBHWUKY YIIPABIIHHSA [0CaIOBi iHCTPYKILi
TpalliBHHKIB BiJUIULY Ta pO3mozinse 000B’ I3KH MiXK HHAMH.

5.2.4. TInamye poboTy BiIIiIy.

5.2.5. BixuBae 3axoiB [0 YAOCKOHAISHHs OpraHisamil Ta NiJBAMCHHS
edexTuBHOCTI poOOTH BiIIiIy.

5.2.6. 3BiTye epe HAUAIEHAKOM YIIPABIIHHA IPO BUKOHAHHS ITOKIaIeHIX Ha
BiZIiN 3aBJaHb Ta 3aTBEP/DKEHUX IIIaHIB poOOTH.

5.2.7. OpranizoBye eQeKTHBHY B3aEMOJII0 BiIAITy 3 IHIIUMHA CTPYKTYPHUMHK
migposminamu cexperapiaty KmiBcpkol MiCBKOI pand Ta BHKOHABHOIO OpraHy
KuiBcskol Mickkoi pamu (KuiBcorKoil MicbKOI AepikaBHOT aqMiHicTpalil).

5.2.8. Ilomae HaYanbHHKY VIOPABIiHHA IPONIO3MIHI IMOAO 330X04YEHb
[paliBHAKIB Bimminy 1 HakiagaHHS Ha HEX AMCLUINIHAPHUX CTATHEHB 3TiIHO 3
TPYZOBUM 3aKOHOJABCTBOM Y KpalHu.

5.2.9. JloTpuMy€ETECS BUMOT @HTAKOPYTIIIHHOTO 3aKOHO/aBCTBA, KOHTPOIIIOE
X OTpHMaHHS IIpalliBEUKaMHK BIIILITY.

5.2.10. 3xificHIoE 1HIII TOBHOB&YKEHHS, BH3HAYCH] 3aKOHOM.

5.3. Ha mepiog BimcyTHOCTI 3aCTymHWKa HadalbHMKA YIPABIiHHI -—
HadalnbHWKa BiAminy (BimmycTka, BixpsiokeHHS, XBopoba TOmO) Horo o60B’I3KH
BHKOHY€ 0c00a BH3HAYeHa PO3MOPSJPKEHHAM 3aCTyIIHHKa MICBKOTO TIOIOBH —
cexkperaps KuiBCcpKoi MiCBKOI pagH.

6. BignosizaanHiCcTh

6.1. IIpamiBHEKY BiUTITy HECYTH y BCTAHOBICHOMY IOPAIKY BilIOBIAAIBHICTE
3a:

6.1.2. HeBukoHaHHS, HeCBOEeTacHe ab0 HeHaJIEKHE BUKOHAHHS ITOKIaACHIAX Ha
BiJUTiT 3aBIAHE.
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6.1.3. HemoTpuMmaHHS BMMOT UHHHOI'O 3aKOHOZABCTBA Ta BHYTPINIHIX
Oprasi3alliiHO-HOpPMaTUBHUX JOKYMEHTIB IpH 3AiMCHEHHI QYHKIIH, TOKIIaIeHIX
Ha B,

6.1.4. HemocToBipHicTE BimoMocTel Ta iHGopMaIil 3 TUTaHb, IO HAIEKATH 0
KOMIIETEHIIi] BiAiTy.

7. Iame

7.1. Bigmin mig 9ac BUKOHAHHS IOKJIAIEHWX Ha HBOTO 3aBIaHb B3aEMOJIE 3
mocTiftaumu  komicismu KuiBcpkoi Mickkoi pand, HemyTaTChKUMU (pakIlisMH,
nenytatamMyu KuiBcbkol MichbKol pajay, CTPYKTYpHUMU IiIpO3ALIaMy ceKpeTapiaTy
Kuiscexoi Micekol pagu i BuKoHaBIoro oprary Kuiscskol Mickkol pagu (KuiBeskol
MICBKOT IeprKaBHOI aaMiHicTparil).

VYdacte y pobotTi kxoMicid, poGodmx Ipym, IO YTBOPIOFOTECS KuiBCEKMM
MICBPKAM TOJIOBOIO, BUKOHaBYMM opraHoM KuiBcekoi Micekoi pagu (KuiBCBKOIO
MICBHKOIO IepyKaBHOIO aIMIHICTPAITI€r0), 3M1ACHIOETHCS 38 JOPYUCHHAM HadaabHIKA
YIIPaBITiHHS.

7.2. TIpaniBHIKY BiITy TPH3HAYAIOTECA Ha ITOCaIH Ta 3BUIBHAIOTECS 3 II0Ca
Y BCTaHOBJICHOMY IIOPSIKY.

7.3. TIpaliBHMKH BimmiMy 3IIMCHIOIOTH CBOI NOBHOBAXXKCHHS Ha IIICTaBi
[TOCaIOBHX 1HCTPYKIiH, 3aTBEPKSHUX B YCTAHOBIGHOMY HOPSIKY.

Kpaidikanidini BiMor 1o npaliiBHAKIB BiIIiLTy BUSHAYaIOTHCS BiIIIOBITHO 10
Tunosux npodeciiro-ksanidikanifHmx XxapakTepHCTHK [I0CaT0BUX 0Ci6 MicIIeBOTO
CaMOBpSNYBaHHS, 3aTBEPKEHHX HakazoM HallioHanbHOro areHTCTBa 3 IIMTaHb
nepxxaBHoi cimyx6u Bixg 07.11.2019 Ne 203-19.

7.4. JlimOBOACTBO BiIAITy BEHETHCS 3TITHO 3 HOMEHKIATypOIO CIPaB
cekperapiary KwuiBcpkoi MICHKOI pamy, 3aTBEPIKEHOIO 3aCTyIHHKOM MiCBKOIO
r'OJIOBH - ceKkperapeM KuiBcrKol MiCEKOI pajil B YCTAHOBIIEHOMY IIOPSIKY.

7.5. Tloxnamawss Ha Biia Ta #Oro mpamiBHUKIB 000B’SI3KIB, 0 BUXOAATE 34
Mexi poro IIONIOMKEHHS, 1 TaKHuX, 110 He BIIHOCSTHCS O KOMIIETEHIIl Bimiiy,
3a00pOHIETHCH.

Kepyrouwit cripaBamMu ' Irop XAITEBHUY



TPCEKOT MiCBKOT pamu

/ 44,09 80414 N /29

HOJOXKEHHAA

npo Bigia ¢inancosoro 3abe3nevyeHHs] pO3TOPARHHKIB
TA 0JePKyBaAYiB OIOMKeTHHX KOIITIB YNpaBJiHHA NJaHOBO-(QiHAHCOBOT
misutbHOCTI, OyxXraarepcskoro 06iky Ta 3BiTHOCTI KHiBChKOT MichbKOT paan
cexpetapiaty KniBcbKoi Michbkoi pagu

1. 3araJbpHI M0JI0KEHHS

1.1. Tomoxernss mpo Bimmin (inancoBoro 3abe3lmedeHHS PO3MOPANHHKIB Ta
OZlepKyBadiB OIOMKETHHUX KOIUTIB YIPaBIiHHA ILUIaHOBO-(DiHAHCOBOT MisIBHOCTI,
6yxranTepcskoro o6miky Ta 3siTHocTi KuiBcexoi Micekoi pamu cexperapiary
Kuircskol Micskol panu (mami — ITonoskeHHs) BU3Hauae OCHOBHI 3aBIaHHsA, (QyHKIIL,
mpaBa Ta OOOB’A3KH Bimmimy ¢iHaHCOBOro 3afesNedeHHS pPO3NOPANHHAKIB Ta
OIepKyBauiB OGIOKETHHX KOIITIB YIPABIHHSY IUIaHOBO-(iHAHCOBOI AiIBHOCTI,
GyxranTepcekoro ofmxy Ta 3BitHOCTI KuiBehkoi Mickkoi pamd cexperapiaTy
Kuiscekol Micekoi paxu (mani — Bimmin).

1.2. Binnin 3a6e3medye BUKOHAHHS [TOKIATIEHNX Ha IIeH MiApo3/Iia 3aBAaHs.

1.3. Bimmin e CTPyKTYypHMM MiApO3ALIOM YIPaBIiHHA ILIaHOBO-(DiHAHCOBOI
mismpHOCTI, Oyxranrepcekoro oOuiky Ta 3BiTHOCTI KwmiBceKoi MicBKOI pamm

cexperapiaTy KuiBcbkoi Micekoi pamu (mami — yIpaBiHHA), MiA3BITHEM Ta
I IKOHTPOIEHAM HAYaIbHUKY YIIPABIIiHHI.
1.4, 'V ceoit mismpHOcTi Bimminm xepyerscst KoHeTHTYymi€rw YKpaiHw,

3aKOHaMM YKpaiHu, mocraHoBamMu BepxoBHoi Pamm Vkpaiwm, ykasamu 1
pO3MOpSAMKEHHAMA [IpesunenTta YKpaiHH, IOCTaHOBAMH 1 PO3IOPSIKCHHAME
KaGimery MimicTpis Yxpaimm, maxkasamu MigicTepcTa (inaHciB YxpalHH Ta
JleprxaBHO! ka3HauettcrKol ciyx6u Yipainu, pimemmsMu KuiBcekoi MICBKOI pajd,
PO3TOpPSIKEHHAMA KHUIBCHKOrO MICHKOro roioBH, IIOTOXEHHSM TPO ceKperapiaT
KuiBcekoi micekoi pamm, Permamentom KmiBcbkoi Micekoi pamw, PermameBToM
cexperapiary KwuiBcekoi Micpkoi pamy, IIOMOXEHHS IpO YNPABIIHHS ILIaHOBO-
dimarcosoi mismeHOCTI, Gyxranrepcskoro o6mixy Ta 3BiTHOCTI KmiBchKOi MiCBKOI
panu cekperapiaty KuiBcbkoi Michkol paiM, IHIIMMH HOPMATHBHO-IPaBOBHMH
aKTaMy, IO PEerTaMeHTYIOTh GIOMKETHI BiIHOCHHM, IPOLECH 3 INIaHyBaHHS, 00Ky
Ta aHanizy (iHaHCOBO-TOCIONAPCHKOT NIANBHOCTI, 8 TaKoX 1M [10I0KeHHIM.

1.5. TlomoxkeHHS Hpo BiAmin, mocamoBi iHCTpyKI(l HpaIliBHUKIB BiAIULY
3aTBEPIKYIOTECA 3aCTYIIHIKOM MICBKOI'O TONOBH — cekperapeM KmiBCpkOI MiCBKOI
pand.

1.6. 3MiHu i KOTOBHEHHS 10 IHOr0 [I0N0XKEHHS PO3POOIIIOTECS 3aCTyITHIKOM
HAYATBHAKA  YIPARIiHHA, [OTOKYIOTHCS  HAYANGHMKOM  YOpaBIHHI — Ta
3aTBEPIKYIOTECS 3aCTYIHHKOM MiCBKOTO TONIOBH - cekpeTapem KmiBcpKOI MiChKOI

pani.



2. 3aBpaHHs Bigglry

2.1. OcHOBHUMU 3aBIaHHSIME Binainy e:

2.1.1. 3abesmedenHs BeneHHA Oyxraiurepchkoro  obiiky  diHarcoBo-
rocrofapceskol mistmeHocTi KuiBeskoi Micskol panu (CekperapiaTy) Ta CKIagaHHS Ha
migcTaBi maHMX OyxranmTepchkoro oOmiky (inaHcoBol Ta OOMKETHOI 3BITHOCTI, a
TAaKOX JIep)KaBHOI CTATMCTHUYHOI, 3BeAEHOI Ta 1HmOI 3BiTHOCTI (mexmaparii) B
IIOPSIKY, BCTAHOBIEHOMY 3aKOHOJ@BCTBOM B MeKaX KOMIIETEHIIIT BiIiITy.

2.1.2. BimoGpaxeHHA y IIEPBMHHHUX Ta 3BiTHHX NOKYMEHTaX HOCTOBIPHOI Ta ¥
noBHOMY o0cs3i iHdopmManii mpo rocmomapchKi omepariii 1 pe3ynbTaTé JisTEHOCTI,
HeoOXimHOI UL OIEepaTHBHOI'O YIPAaBIiHHS OMOMMKETHUMH IpU3HAYCHHAMHA
(acurHyBaHHIMHK) Ta GHiHAHCOBHMHE 1 MaTepialbHAME (HeMaTepialbHAMH) pecypcaMu
B MeXax KOMIIETEHIIIT BIIILTY.

2.1.3. IlomepenHi#, B mponeci IIaHyBaHH, Ta MOMANBIIHH, ITiT 9aC CKJIaaHHsg
IHIUBIAyabHOT 3BITHOCTI, KOHTPOJIb 32 pPaliOHANLHAM, €DEeKTMBHHM 1 IIEOBHAM
BUTpadaHHIM OFOIKETHUX KOIITIB.

2.1.4. 3abesmeueHHs CKIaNaHHA ACIOpPTIiB Oro/pKeTHUMX IporpaM KuiBcekoi
micekoi pamu (CekxperapiaTy) 3a BIIIOBITHWME KOZaMH IporpaMHOI Kiacrhikarii
BHATKIB Ta KPEIUTYBAaHHI MIiCLEBUX OFOPKETIB, 3BiTIB PO IX BEUKOHAHHA.

2.1.5. 3amobirapHs BHHWKHEHHIO HETaTWBHUX SBHII Yy (iHAHCOBO-
TOCIIONapChKiM [IANBHOCTI, BUSBJIEHHA 1 MoOimizallif BHYTPIIIHBOIOCIOAAPCHKHX
pe3epEiB.

2.1.6. 3abesmedeHHS BeleHHS MEpPEXi PO3MOPANHUKIB i 0OfepKyBadiB KOIITIB
MiCIIeBOTO OIOMKETY, 3aIydeHIX 10 BUKOHAHHS OIOKETHHX IIPOrPaM.

2.1.7. 3mificHenns QimancoBoro 3abe3ledeHHsS Ta METOIUIHOTO KEPiBHHIITBA
MiAIOPSIKOBAHMX — OpTaHizarii KuiBcproi wmicekoi pamu SK TOJIOBHOTO
PO3IOPSTHAKA KOIITIB.

2.1.8. JlotpuMaHHS MOPsSIKy pobGoTH B iH(bOpMariifHo-TenreKoMyHiKaliHHIH
crucTeMi «Enuamit indopMartitnuii mpoctip TepuropiambHoi rpoManu Micta Kuesay
Ha 0a3i crcTeMu eleKTpoHHOTO HoKyMeHToo0iry « ACKO».

3. @ynkuil Biggity

3.1. OcuoBaEME byHKIISME Bigminy e:

3.1.1. Opramisamiss BemeHmHs OyxranTepcbkoro o0niky BifmoBimHO 1O
HAITIOHAIBLHIX ITOJIOXKEHE (CTaHmapTiB) OyxraaTepchbkoro oONiKy B AepiKaBHOMY
CeKTOpi, & TakKo)K IHIHX HOPMATHBHO-IPABOBHX akKTiB MO0 BEHEHHA
Oyxraarepchkoro 060Ky, B TOMY 4YHCIi 3 BHKOPHCTaHHSM YHi(piKOBaHOI
aBTOMATH30BaHO! CHCTeMH OyXranTepcskoro oOJIiKy Ta 3BITHOCTI B Mexax
KoMIeTeHIIil Bimmimy.

3.1.2. IligroroBka OIO/KETHMX 3aIHMTIB Ha OCHOBI JaHHX PO TpapWTHI 06carH
BHIATKIB Oromkery wmicta Kwuea 3 O0OIpyHTYBaHHAMH Ta pO3paxyHKaMH 3a
BH3HAYCHUMH hopMaMH 3a OFODKETHUMHU IIporpaMaMu IJII BKIIOYEHHS [0 IIPOEKTY
pimenns KuiBcbkoi Micekol pagl Ha IUI@HOBHH Ta HACTyIHI 3a IIAaHOBHM J[Ba
GromkeTHi mepiogm Ta ¢opMyBaHHS IX B IIPOrpaMHOMY KOMIDIEKCI «CnmHa
indbopmarnifina cucTeMa ynpaBimiHes OromKxeToM MicTa Kuesay.

3.1.3. 3abesmeueHHs CKIaNaHHS MacIopTiB OromkeTHHX IporpaM KuiBCbKOI
micekol pamu (CexperapiaTy) Ha IifcTaBi po3paxyHKIB Ta IIPOIO3HUINH, CKII&IaHHS]
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3BITIB TIp0o TX BUKOHAHHA Ta (GOPMyBaHHSI iX B MPOrpaMHOMY KOMIUIEKCI «CmauHa
indopmarniina cuctema ynpaBiiHHS 0r01xeToM Micta Kuesay.

3.1.4. ®opmyBaHHS Mepexi YCTaHOB Ta Opramizalilf, NiIIOPSIKOBAHHX
KuiBcekiit MiceKi#t panmi, Ha BigmoBimHMM OromxerHWM pik, 3abesmeueHHs i
MIITPEMKH Ta BHECEHHS 0 Hel 3MiH i JOTIOBHEHb.

3.1.5. OmpamoBanss 3BepHEHb JemyTaTiB KuiBcpkoi MICBKOI pamd IIONO
BHIEHHs KOINTIB HAa BWKOHAHHS 3aXoxiB (mporpam) Bimmoimso no IIporpamu
BUPIMIeHHs nemyTaTaMyu KuiBChkol MiCHKOT pay CoLialbHO-eKOHOMITHUX IIpoOiieM,
BHKOHAHHS IIepeIBUOOPHUX IIporpaM Ta gopydeHs Bubopuis Ha 2021 — 2025 poku Ta
IiArOTOBKA Ha MiACTaBi ONpallbOBAaHWX 3BEPHEHb IIPOEKTIB  PO3IOPAIKEHD
KuiBchKOro MICHKOIO TONOBH Ta Iepefaua IX Ha pPO3MNIAL TIOCTiHHOI KoMicii
KuiBcskol MiCBKOI pafy 3 IUTaHb OIOMKETy Ta COLalIbHO-EKOHOMITHOTO PO3BUTKY.

3.1.6. TIposemeHHs 00Ky pO3paxyHKIB 3 OpraHi3aliiMH Ta yCTaHOBAMH IO
3abesnedenHs AisIbHOCTI cekperapiary KwuiBcpkol Michkkoi pamw Ta HIeIyTaTiB
KuiBcbkol MicBKOi paja.

3.1.7. Po3po6Ka NpOEKTiB HOPMATHBHO-IIPABOBHX aKTiB, B TOMY HYHCII PillleHb
Kuiscekoi Mickkoi pamy, po3mopsmkeHb KuIBCBKOIO MICBKOTO TOJIOBH Ta
3aCTYIIHHKA MICLKOTO TONOBHM — cekperaps KuiBcpkol MiCBKOI paiu CTOCOBHO
dinancoBoro 3abesmedenHs KmiBcpkoi Micekoi pamu (CexperapiaTy) Ta IHIIHX
HOPMATHBHO-TIDABOBMX aKTiB B MeXax KoMIeTeHI(i Bitiny, y9acTs B ekcrepTusi
HOPMATHBHO-TIPABOBUX aKTiB.

3.1.8. CxnamaHEs Ta IIOJAHHA H4 3aTBEPIDKEHHS KOMITOPHUCIB i IUIaHiB
ACHTHYBaHb i3 3aranpHOro (omLy OromKeTy Ha BHUKOHAHHSA 3aX0fiB (Tporpam)
Bimmogimgo mo Ilporpamm BupimeHHS IemytaraME KwHIBCBKOI MiCBKOI pamy
COLiaNbHO-eKOHOMIYHIX [po0iieM, BHKOHAHHS IepelBHOOPHMX IIporpaM Ta
mopydens Bubopmie Ha 2021 — 2025 poxm Ta 3a HeoOXigHOCTI 3HIACHEHHS
KOPHUTYBaHb.

3.1.9. 3piffcHeHHs OiHaHCYBaHHA MiANOPSAKOBaHMX opraHizamidi KwuiBceKol
MicBKOI pafj SK TOJOBHOTO DO3IOPSIHUKA KOIITIB Ta 3a0€3NMedYeHHS HAaleKHOIO
006Ky 3a3Ha9eHUX ONepallii 3riHO 3 YMHHKM 3a8KOHOIABCTBOM.

3.1.10. 3xificHeHHY EeKCIIePTH3M HOPMATHBHO-IIPABOBAX aKTiB, B TOMY YHCII
KOIITOPHCHOI Ta HOPMATHBHOI HOKyMeHTalii mimmopsukosarmx KuiBchkilt MichKii
paxi opraxizariiii, 3a HeoOXiTHOCTI IPOBENEHHS 11 KOPUTYBaHHS.

3.1.11. 3abe3medennHs iHGOPMAIIHHOTO HAIOBHEHHs odimiiHoro Beb-caity
KuiBcpkoi MiCEKOT pamy B 9aCTHHI, MO cToCyeThCs pobotu Bimmiiy.

3.1.12. Posrnan, HagaHes Ta/a0o y4acTs y po3Msii Ta HaJaHHI BIANOBiNeH Ha
3a5BH, 3BEPHEHHS, 3alMTHA Ta JUCTH OPHIMIHEKX, Gi3uuHEX ocCi0 3 mUTaHp, IIO
BiIHOCATHCA 0 KOMIIETEHIII1 Bimmimy.

3.1.13. 3abe3medeHHs OpOBEJIEHHS po0OTM 3 HaB4aHHA, IIATOTOBKH Ta
IepemiroToOBKY IpalliBHUKIB Bixzmimy.

3.1.14. Cxiagasds HOMEHKJIATYpH ciipaB Bimmimy, 3a0e3nedeHHsS KOHTPOJIO 32
IpaBHIbHICTIO (OpMyBaHHs, 0opMIIeHHES 1 30epirants crpas, MO MiIIATaloTs 3Ha4i
B apXiB.

4. ITpasa Bigainy

4.1 Binmin BiOODOBimHO MO IIOKJIafeHMX Ha HBOrO 3aBIaHb Ta QYHKIiM Mae
IpaBo:
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4.1.1. 3a mopydYeHHsM 3aCTYIIHHKa MICBKOTO T'OJNIOBH — cexperaps KuiBchkoi
MiCEKOI pasiy 3aTydaTy ClelliaicTiB iHIMX CTPYKTYPHHUX IiIpO3AIB CceKpeTapiary
Kuischkoi MickKol pagy Ta BUKOHABUOTO oprany Kuiscskoi Mickkoi pagu (Kuicpkoi
MicBKOI meprkaBHOI anMimicTpamii) IS po3MIILy IIWTaHb, IO HAIEKaTb [0
KOMIIETEHITIT Binaimy.

4.1.2. OpmepikyBaTH B YCTaHOBIEHOMY IODSAKY Bl IHIIMX CTPYKTYPHHX
migpo3mimis cexperapiary KwuiBchkoi Michkoi pagu Ta BHKOHABYOTO OpTaHy
Kuiscekoi micekoi pamu (KuiBcpkol Micskol mepiaBHO! amMiHicTpamii), oprasis
MICIIEBOTO CaMOBpSIyBaHHs, iIPHEMCTB, YCTAHOB 1 opraHizamifi iHdopmalrio,
JIOKyMEHTH Ta iHmi Marepianu, HeoOXimHi [Uisi BHKOHAHHS IIOKTafeHMX Ha Bimmim
3aBIaHb.

4.1.3. BHOCHTH HaYaJlbHHKY YIPABIiHHA IIPONO3HII IOH0 e(QEeKTHBHOIO
BUKOPHUCTaHHS OFOPKETHUX KOIITIB Ta MalHa.

4.1.4, Bpatu y4acTh y Hapajax Ta iHIHX 3aXofax 3 IIMTaHb, 0 HAJIEeKaTh X0
KoMIeTeHm i Binginy.

4.1.5. HamaBatu po3’sSCHEHHS, PEKOMEHAaIil 3 IMTaHb, M0 HAaJeXarb [0
xoMmmeTenii Binaimy.

5. 3acTynHHEK HAYAJTBHHKA YNpPaBJIiHHS - HaYaabHUK Bigairy

5.1. Bimnmin ouolmoe 3acTyIHHK HadalbHAKA YIPaBIiHHA - HaualbHEK Bimminy,
AKAM TPU3HAYAETBCS Ha ITI0Caly Ta 3BIIBHAETBCS 3 II0OCANHM Y BCTAHOBIEHOMY
HOPSIZKY. '

Ha mocamy 3acTyIHWKA HAdalbHUKA YIPaBliHES - HadambHuKa Bimmimy
IPW3HAYAETECA 0co6a 3 BHUIIOK OCBITOIO 3a OCBITHBO-KBaNidikariiimum piBHEM
Maricrpa, CHelianicTa, sKa BOJIOAIHHAM JEPKABHOI MOBOIO BIJITOBIIHO MO PiBHY,
BH3HAUEHOTOo 3axoHOM Yxpaimu «IIpo 3abesnedenns QYHKIIOHYBaHHS yKpaiHCBKOI
MOBM $IK JepXKaBHOI», i cTakeM pobGotu Ha Cioyxk0i B opraHax MiCIEBOTO
caMOBpSMyBaHHsA, Ha IT0CaaX IepKaBHOI ciryx6u a6o nocimoM po6oTH Ha KepiBHIX
ocazax IiIIPHEMCTB, YCTaHOB, OpraHisaniifi HesalexHO Bim GOpM BIACHOCTI He
MeHIIe 2 pOKiB. '

5.2. 3acTyIHHK HadalbHUKA yIPABIIHES - Ha9albHUK Bimmimy:

5.2.1. 3milicEroe KepiBHUITBO Bimminom, Hece IepcOHATPHY BiAMOBIATBHICTH
33 OpraHi3allifo Ta pe3yIbTaTH HOro AiANBHOCTI, COPHIE CTBOPEHHIO HaTIEXKHIX YMOB
TIparti.

5.2.2. Tlozmae Ha IOTODKEHHS HAYalbHUKY YIPABIIHHS TOI0XKEHHS Ipo Bimmimn,

5.2.3. ITozmae Ha IIOTOMKEHHS HAYaIBHUKY YIPaBIIHHA [OCAZOBI iHCTPYKIii
HpaniBHEKIB BIIOiNy Ta po3mominste 000B’ I3KH MiXK HIUMH.

5.2.4. ITnamye poboty Bimmimy. ‘

5.2.5. BxuBae 3ax0iB IO VIOCKOHAIeHHs oprafizamnii Ta NiIBHAIICHHS
edexTrBHOCTI poboTH Binaimy.

5.2.6. 3BiTye mepen HaUAIFHUKOM YIPaBIiHHA PO BUKOHAHHS TIOKNAJEeHUX Ha
Binmin 3aBgans Ta 3aTBepIKEHIX IUIaHIB POOOTH.

5.2.7. Oprauizosye edexkTHBHY B3aeMOAif0 Binnimy 3 iHIIMMEH CTPYKTYpPHHMH
mimposminamu cexperapiaTy KuiBcbkoi Michkol pagy Ta BHKOHaBIOIO OpraHy
Kuiscrkol Micskol pagy (Kuiscbkol MiceKoi feprkaBHOI aaMiHicTparii).
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5.2.8. Tlomae Ha4albHWKy YOPaB/iHHS IPOIO3WIII IONO 320X0YeHb
mpaniBHuKiB Bimminy 1 HakmajaHHs Ha HUX IWCIAIUTIHAPHIX CTACHEHb 3TiTHO 3
TPYZOBHM 3aKOHOIaBCTBOM Y KpalHH.

5.2.9. JIOTpAMy€TBCSl BAMOT @HTHKOPYIIIHOTO 3aKOHOABCTBA, KOHTPOIIOE 1X
IOTPHMAaHHS IMpaliBHIKaMy Bigaimy.

5.2.10. 3miiicHIOE 1HIII TOBHOBAXEHHS, BU3HAYESH] 3aKOHOM.

5.3. Ha mepioz BifcyTHOCTI 3aCTyIHUKA HauaJbHAKA YIPaBIiHHA - HAYalbHAKA
Bimminy (Bimmycrka, BimpsmkeHHS, XBopoba Tomo) Horo 0GOB’S3KH BHKOHYE
3aCTYIIHAK HadaJbHUKA Binmimy, a y BEIaIKy BiJCYTHOCTI 3aCTylIHHKa HaYalbHUKA
Bimmimy — ocofa BH3HAYEHA DO3MOPSUKEHHSIM 3aCTyIIHHKa MICBKOTO TOJOBH —
cekpeTapst KuiBcbkoi MiCBKOI pajH.

6. BignosinaJsHICTH

6.1, Ilpamisauku Binniny HecyTs y BCTaHOBICHOMY IOPSIKY BiIIOBIOAIEHICTE
3a:

6.1.1. Hepuxonauus a00 HeCBOE€YacHe 1 HEHAJIE)KHE BUKOHAHHS MOKIAACHHUX
Ha Bimnin 3aBnans 1 QyHKITIH.

6.1.2. HemorpumMaHHA BHMOI YHHHOTO 32KOHOIAaBCTBA Ta BHYTpIIIHIX
OpraHizanifHO-HOPMATHBHEX TOKYMEHTIB IIpH 3MificHeHH QYHKIiHE, HOKNaJCHNX Ha
Bimmi.

6.1.3. HemocrosipHicTs BimoMocTeli Ta inbopmarlii 3 mATaHE, IO HANEKATh 0
xomrerernil Bimmiry.

7. Inme

7. Bimmin y mporeci BUKOHAHHs IIOKIaIeHUX Ha HBOTO 33aBIaHBb B3a€EMOJIIE 3
mocTittaumu Komicisvu Kwuiscekoi micekoi pamu, memyraramu KuiBepkoi MiCBKOL
pajH, CIPYKTYypHEME THIpo3fiiamu cekperapiary KuiBcbkoi MickKol pany i
BHKOHABYOro opragy KuiBcokoi wmicekoi pagu (KmiBcpkoi MiCBKOI JepiaBHOL
aMiHIiCTpail).

7.1. TlpanipEwkE Bimmimy Hpu3HauaoTsCs Ha IIOCAIH Ta 3BUIBHSIIOTECS 3
II0CaJl B YCTaHOBJIEHOMY IIOPSAIKY.

7.2. TlpauiBHuk# Binmimy 3miMCHIOIOTE CBOI HMOBHOBaXCHHT HA IIiicTaBl
II0CaJI0BHX IHCTPYKIIi#, 3aTBEPIKEHMX B YCTAHOBIIEHOMY IIOPSAKY.

Kpamibixamifigi BuMOr® [0 [pAaIiBHAKIB YIPaBIHHA BU3HAYAIOTHCA
BigmoBigEO 70 TwmoBux mpodeciMHO-KBamiQiKalifHUX XapaKTePHCTUK IIOCaI0BHX
0Ci6 MicI[eBOTO CaMOBPSTyBaHHI, 3aTBEP/PKEHIX Haka3oM HallioHalsHOro areHTcTBa
3 IMTaHb AeprkasHol ciryx6u Bix 07.11.2019 Ne 203-19,

7.3.  JinosomcTBo Bimmimy BemeTscs 3rigHO 3 HOMEHKIATYpPOIO CIIPaB
cexpeTapiaTy KuiBcbkoi MiCBKOI pajy, 3aTBEPIUKEHOIO 3aCTYIHMKOM MiCBKOTO
roJioBH — cekperapeM KuiBchKoi MICBKOI paai B yCTAHOBICHOMY IOPAIKY

7.4. TloxmanenHs Ha Bimmin Ta #oro mpaliBHHKIB 000B’S3KiB, IO BHXOIATH
33 Mexi 1poro I10JOKEeHHI 1 TaKHUx, o He BIAHOCATBCA 4O KOMIIeTeHIIl Bimmimy
3a00pOHIETHCSL.

Kepyrounii cripaBaMu Irop XAITEBH1Y



